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Insert a static date or time
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Options S]
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Settings
Edit directly in cell Extend data range formats and Formulas
Allow cell drag and drop Enable automatic percent entry
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Mumber | Alignment Font | Border | Patterns | Protection
Text alignment Orientation
Horizontal: [ -* .
General v )22
Yertical: i) = ; 2
Bottom bl >t< Text _‘
- b ¢

Text control
[:\ Wrap text
[] shrink to Fit

[] Merge cells
Right-to-left

Text direction:

|| < | Degrees

Context ~

[ OK ] [ Cancel J
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4 a3 () 65l 0-9) uﬁj L & » Protection 4§ S 4|, 4 Formatting Cells 5lolos >

Format Cells m

Mumber | Alignment | Font \ Border | Patterns | Protection |

Presets Line
O
| Mona. isaasas
None outine  Inside | [ s —iik
Border e
b Text —
e —|

[B ‘ . | Automatic vi

The selected border style can be applied by clicking the presets, preview
diagram or the buttons above.

[ OK ] [ Cancel

s50 &Y

Go 30 5 SL s S (Locked) i &gk 35 oo J > 15b GV 0 sl &S

I S5 (S e an g wsii] s (g )y ok 4 g S.(Hidden) Gy Sl g

bl L?L;“ OS> 500w L?;:...‘_.:.,'-i 5 4 43> 4.0 Tools > Protection > Protect sheet

Mumber | Alignment Font

| Border ‘?battemsﬂ"? Protection

Cell shading
Color:

‘ Mo Color ‘

Sample
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Format Cells

| Mumber | Alignment | Font | Border | Patterns

Locked
[ Hidden

Locking cells or hiding formulas has no effect unless the
worksheet is protected. To protect the worksheet, choose
Protection from the Tools menu, and then choose Protect
Sheet. A password is optional.

gSJK 2 :),P“” 0-4 [ OK ] [ Cancel ]

I 46 g

Protect Sheet EI

Protect worksheet and contents of locked cells

Password to unprotect sheet:

Allow all users of this worksheet to:

Z Select locked cells A~

Select unlocked cells
Format cells

Format columns
Format rows

Insert columns
Insert rows

Insert hyperlinks
Delete columns
Delete rows

OO0

&S

[ OK | [ Cancel ]
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